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NEERLANDIA CRC: OUR CHURCH HOME 

What is it? 

This manual is a handbook for the way we do things and why at Neerlandia CRC.  

¶ It provides an orientation to our vision, priorities, and goals.  

¶ It provides an orientation to our organizational structure.   

¶ It gives orientation and direction for office bearers, committee members and volunteers. 

¶ It contains various policies that facilitate the healthy functioning of our church. 

Why is it important? 

¶ This ministry manual and its future revisions will help us stay on course as an organization even as 

new leaders and volunteers take over from those whose terms have ended. It will provide continuity 

so that tasks and projects that have been started by one council or committee may be continued or 

completed by the next. 

¶ Having our goals and processes in writing will remind us that those two things are completely 

integrated.  Being a church as part of the church is both a day-to-day process and a goal that we are 

working toward.  

¶ ! Ƴŀƴǳŀƭ ǎǳŎƘ ŀǎ ǘƘƛǎ ƛǎ ƻƴŜ ǿŀȅ ǘƻ ŀǇǇƭȅ ǘƘŜ άƻǳƴŎŜ ƻŦ ǇǊŜǾŜƴǘƛƻƴέ ǘƘŀǘ ǿƛƭƭ ƘŜƭǇ ƪŜŜǇ ƻǳǊ 

relationships healthy ς with God, with our brothers and sisters in this congregation, and with our 

ƴŜƛƎƘōƻǊǎ ƛƴ ǘƘŜ ŎƻƳƳǳƴƛǘȅΦ ¢Ƙƛǎ Ƴŀƴǳŀƭ ǿƛƭƭ ƘŜƭǇ ǳǎ ƛƴ άŜǎǘŀōƭƛǎƘƛƴƎ ŀ ŎƻƴǘŜȄǘ ƛƴ ǿƘƛŎƘ ǊƛƎƘǘ 

relationships and fairness can grow, be maintained, and be restored among sinful people ς 

especially those sinners who are attempting to lƛǾŜ ŦƻǊ WŜǎǳǎ /ƘǊƛǎǘΦέ Christianity Today, April 28, 

2007.  

 

The 2020 Ministry Manual prepared by: 

Jeannette Bosma, Executive Assistant 

Updated by Admin Council  



 

FOUNDATION: THE BASICS  

Purpose & Calling  

άLove the Lord your God with all your heart and with all your soul and with all your mind and with all 

your strength. Love your neighbor as yourself.έ 

Vision  

who we are as God in Christ calls us to be  

We are Christians, expressing our faith in the Reformed tradition, growing deeper in our knowledge and 

ŜȄǇŜǊƛŜƴŎŜ ƻŦ DƻŘΩǎ ƎǊŀŎƛƻǳǎ ǎǘŜŀŘŦŀǎǘ ƭƻǾŜ ŦƻǊ ǳǎΦ hōŜŘƛŜƴǘƭȅ ŀƴŘ ǘƘŀƴƪŦǳƭƭȅΣ ǿŜ ǎƘŀǊŜ Ƙƛǎ ƭƻǾŜ ǿƛǘƘ 

others.   

  



 

CRC Code of Conduct for Ministry Leaders  

(Amended by Synod 2022) 

Note: The Code of Conduct, as amended by Synod 2022 with the addition of a line to the ά{ǇƛǊƛǘǳŀƭέ 
section, is currently before the classes and churches for review and input and will be presented with any 
recommended changes to Synod 2023 for adoption. 

Preamble 

In Philippians 2 the apostle Paul brings to his Philippian readers the words of a hymn in which Christ 
Jesus is acknowledged as being, in his very nature, God. Among other things, this means that Christ is 
the one to whom all power belongs. 

The hymn goes on to say that Christ did not consider equality with God as something to be used to his 
own advantage. In fact, he made himself nothing, taking the very nature of a servant, and humbling 
himself toward a life-sacrificing kind of obedience. In other words, he used his power for the thriving of 
others. 

All of us who are united to Christ by faith and who serve in the life of the church are called, in this 
passage and others, to this way of being. Jesus himself, in response to the desire for power expressed by 
his disciples, called them (and us) to use power to serve people, a way of holding power that confronts 
and contrasts with the ways that the world uses power.1 

Not only do we have this call from Christ, but we actually have Jesus living and growing within us (Gal. 
2:20). As a result, we find ourselves being transformed into the kind of people who hold and use power 
in a Christlike way. 

That being said, until Christ returns and brings us to perfection, we will continue to wrestle with the 
urge to misuse power and abuse others. Ugly realities such as verbal, emotional, psychological, physical, 
sexual, and spiritual abuse are found among us. The power that we hold by virtue of our person or our 
position can always be twisted into the project of building our own kingdoms at the expense of others. 
This is true for pastors, lay ministry leaders, and church members alike. 

Lƴ ŀǿŀǊŜƴŜǎǎ ƻŦ ǘƘŜǎŜ ǳƎƭȅ ǊŜŀƭƛǘƛŜǎ ŀƴŘ ƛƴ ǘƘŜ ōŜŀǳǘƛŦǳƭ ƘƻǇŜ ƻŦ /ƘǊƛǎǘΩǎ ǘǊŀƴǎŦƻǊƳƛƴƎ ǿƻǊƪΣ the 
following code of conduct is offered for ministry leaders. It is shaped by Scripture and by commitments 
found in our confessional statements and contemporary testimonies.2   It emerges out of a response by 

 

1 See Mark 10:35-45. Note that there are other Scripture texts that address the use of power to bless, such as 1 Peter 5:1-4. In addition, there 

are texts that describe abuses of power and the damage that such abuses cause (see, for example, 2 Sam. 11 and Ezek. 34). 

2 See Belgic Confession, Article 28, and Heidelberg Catechism, Q. and A. 55, 107, 111. See also the statement in the Confession of Belhar that 

ǎŀȅǎΣ ά²Ŝ ōŜƭƛŜǾŜ Φ Φ Φ ǘƘŀǘ ǘƘŜ ŎƘǳǊŎƘ ŀǎ ǘƘŜ ǇƻǎǎŜǎǎƛƻƴ ƻŦ DƻŘ Ƴǳǎǘ ǎǘŀƴŘ ǿƘŜǊŜ ǘƘŜ [ƻǊŘ ǎǘŀƴŘǎΣ ƴŀƳŜƭȅ ŀƎŀƛƴǎǘ ƛƴƧǳǎǘƛŎŜ ŀnd with the 
wronged; that in following Christ the church must witness against all the powerful and privileged who selfishly seek their own interests and 
ǘƘǳǎ ŎƻƴǘǊƻƭ ŀƴŘ ƘŀǊƳ ƻǘƘŜǊǎέ ό/ƻƴŦŜǎǎƛƻƴ ƻŦ .ŜƭƘŀǊΣ !ǊǘƛŎƭŜ пύΦ CǳǊǘƘŜǊΣ ƛƴ hǳǊ ²ƻǊƭŘ .ŜƭƻƴƎǎ ǘƻ DƻŘΣ ǿŜ ǊŜŀŘ ǘƘŀǘ ǘƘŜ ŎƘǳǊŎƘ ƛǎ ŀ άƴŜǿ 
ŎƻƳƳǳƴƛǘȅΣέ ƎŀǘƘŜǊŜŘ ōȅ DƻŘΣ ƛƴ ǿƘƛŎƘ άŀƭƭ ŀǊŜ ǿŜƭŎƻƳŜέ όǇŀǊŀΦ опύΤ ǘƘŀǘ ǘƘŜ ŎƘǳǊŎƘΩǎ Ƴƛǎǎƛƻƴ ƛƴ ǘƘƛǎ ōǊƻƪŜƴ ǿƻǊƭŘ ƛǎ ŀ Ƴƛǎǎƛƻƴ ƻŦ ǇǊƻŎƭŀƛƳƛƴƎ 
ǘƘŜ ƎƻǎǇŜƭ ŀƴŘ ƛǘǎ ƛƳǇƭƛŎŀǘƛƻƴǎ ŦƻǊ ƭƛŦŜ ǘƻŘŀȅ όǇŀǊŀΦ пмύΤ ŀƴŘ ǘƘŀǘΣ άǊŜǎǘƻǊŜŘ ƛƴ /ƘǊƛǎǘΩǎ ǇǊŜǎŜƴŎŜΣ ǎƘŀǇŜŘ ōȅ Ƙƛǎ ƭƛŦŜΣ ǘƘƛǎ new community lives out 
the ongoing story ƻŦ DƻŘΩǎ ǊŜŎƻƴŎƛƭƛƴƎ ƭƻǾŜΣ ŀƴƴƻǳƴŎŜǎ ǘƘŜ ƴŜǿ ŎǊŜŀǘƛƻƴΣ ŀƴŘ ǿƻǊƪǎ ŦƻǊ ŀ ǿƻǊƭŘ ƻŦ ƧǳǎǘƛŎŜ ŀƴŘ ǇŜŀŎŜέ όǇŀǊŀΦ офύΦ {ǳŎƘ 
statements describe the mission of the church in general and provide foundation for the specific code of conduct presented here. 



 

Synod 2018 to patterns of abuse that had been brought to its attention3 and is aimed at preventing such 
ŀōǳǎŜ ƛƴ ǘƘŜ ŦǳǘǳǊŜΦ aŀȅ DƻŘΩǎ ǇŜŀŎŜ ōŜ ŀƳƻƴƎ ǳǎΦ 

Code of Conduct 

Abuse of power is a misuse of position, authority, or influence to take advantage of, manipulate, or 
control. Abuse of power occurs when a person with power, regardless of its source, uses that power to 
harm and/or influence another for personal gain at the otheǊΩǎ ŜȄǇŜƴǎŜΦ !ƭƭ ŀōǳǎŜ ōȅ ŦŀƛǘƘ ƭŜŀŘŜǊǎ ǿƛǘƘƛƴ 
the church is also spiritual abuse and has spiritual impacts that often heighten the harm caused to 
individuals and to the family of God. (For more background, see Acts of Synod 2019, pp. 587-615).  

As a ministry leader, I commit to the following: 

Confidentiality 

I will use confidentiality appropriately, which means I will hold in confidence whatever information is 
not mine to share. I will not use information shared with me in confidence in order to elevate my 
position or to depreciate that of others. My use of confidentiality will also be guided by mandatory 
reporting as required by law. 

Relational 

I will speak and act, in all my personal and professional relations, in ways that follow the pattern of 
Christ, who used his power to serve (1 Pet. 5; Mark 10; Phil. 2; 2 Tim. 4:2).I will conduct myself with 
respect, love, integrity, and truthfulness toward allτregardless of position, status, race, gender, age, or 
ability.To the best of my ability, I will contribute to an environment of hospitality. 

Financial 

I will ensure that funds are used for their intended ministry purposes. In all financial matters, including 
the acceptance of gifts, I will act with scrupulous honesty, transparency, and appropriate accountability. 
I will appropriately use accepted accounting practices and regular reviews and/or audits. 

Intimate Relationships 

I will maintain standards and appropriate boundaries in all relationships, which are informed by the 
Scriptures. I will keep all of my professional relationships free from inappropriate emotional and sexual 
behaviors. This includes not engaging in inappropriate intimate contact or a sexual relationship, 
unwanted physical contact, sexual comments, gestures, or jokes. 

 

3 Bev SterƪΩǎ ƻǾŜǊǘǳǊŜ ǘƻ {ȅƴƻŘ нлмуΣ ǘƛǘƭŜŘ ά!ŘŘǊŜǎǎ tŀǘǘŜǊƴǎ ƻŦ !ōǳǎŜ ƻŦ tƻǿŜǊ ¢Ƙŀǘ ±ƛƻƭŀǘŜ ǘƘŜ {ŀŎǊŜŘ ¢Ǌǳǎǘ DƛǾŜƴ ǘƻ [ŜŀŘŜǊǎ ŀƴŘ wŜŎognize 

Iƻǿ ¢ƘŜǎŜ IƛƴŘŜǊ 5ǳŜ tǊƻŎŜǎǎ ŀƴŘ IŜŀƭƛƴƎΣέ ŀƴŘ ŀǇǇŜƴŘƛŎŜǎ ǎǇŜŎƛŦƛŎŀƭƭȅ ǊŜƭŀǘŜŘ ǘƻ ƛǘΣ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ !ƎŜƴŘŀ ŦƻǊ {ȅƴƻŘ н018, pp. 282-307 
όǎŜŜ ŎǊŎƴŀΦƻǊƎκ{ȅƴƻŘ wŜǎƻǳǊŎŜǎύΦ ¢ƘŜ ǎǳōǎŜǉǳŜƴǘ ŀŎǘƛƻƴ ƻŦ {ȅƴƻŘ нлму ǿŀǎ ǘƻ ŦƻǊƳ ŀƴ ά!ōǳǎŜ ƻŦ tƻǿŜǊ /ƻƳƳƛǘǘŜŜέ ǘƻ ǎǘǳŘȅ άƘƻǿ the CRCNA 
Ŏŀƴ ōŜǎǘ ŀŘŘǊŜǎǎ ǇŀǘǘŜǊƴǎ ƻŦ ŀōǳǎŜ ƻŦ ǇƻǿŜǊ ŀǘ ŀƭƭ ƭŜǾŜƭǎ ƻŦ ǘƘŜ ŘŜƴƻƳƛƴŀǘƛƻƴέ ό!Ŏǘǎ ƻŦ {ȅƴƻŘ нлмуΣ ǇǇΦ 523-24). The work of Synod 2019 
related to this overture can be found in the Acts of Synod 2019, pp. 794-96 (see crcna.org/Synod Resources). The particular recommendation 
calling for a code of conduct is recommendation 3, c (p. 795). 



 

Safety 

I will actively promote a safe environment where all persons are respected and valued, where any form 
of abuse, bullying, or harassment is neither tolerated nor allowed to take place. I will report known or 
suspected cases of physical, sexual, or emotional abuse or neglect of minors to the proper government 

authorities. I will support adults who disclose physical, sexual, or emotional abuse in a way that 
appropriately empowers the person who has been victimized. 

Spiritual 

L ǿƛƭƭ ŀŎƪƴƻǿƭŜŘƎŜ ǘƘŜ ǳǎŜ ƻŦ {ŎǊƛǇǘǳǊŜ ŀƴŘ ǘƘŜ {ǇƛǊƛǘΩǎ ǿƻǊƪ ƛƴ ǘƘŜ ŎƻƳƳǳƴƛǘȅ ƻŦ ǘƘŜ ŎƘǳǊŎƘ and, 
ǘƘŜǊŜŦƻǊŜΣ ǊŜŦǊŀƛƴ ŦǊƻƳ ǇǊŜǎǳƳƛƴƎ ǘƻ ōŜ ǘƘŜ ǎƻƭŜ άǾƻƛŎŜ ƻŦ DƻŘΦέL ǿƛƭƭ teach, admonish, or discipline in 
ǿŀȅǎ ǘƘŀǘ ŀǊŜ ōƛōƭƛŎŀƭ ŀƴŘ /ƘǊƛǎǘƭƛƪŜΣ ŀƴŘ L ǿƛƭƭ ǎŜŜƪ ƻǘƘŜǊ ǇŜƻǇƭŜΩǎ ǿŜƭƭ-being (Matthew 18; Colossians 
1:28; 3:16).I will use my position as a way to serve the body of believers, rather than myself, for the 
common good and the cultivation of the gifts of the Spirit. 

Additional Commitments 

I will work within my professional competence, especially in counseling situations, and I will refer 
individuals to other professionals as appropriate. I will promote truthfulness, transparency, and honesty 
in all of my work. I will disclose any perceived or actual conflict of interest. In all that I do, I will seek to 
use my position, power, and authority prudently and humbly and in nonexploitive ways.In the event that 
I misuse my power, either intentionally or unintentionally, as a ministry leader, I will acknowledge the 
harm that has been caused and the trust that has been broken, and I will actively seek restoration with 
justice, compassion, truth, and grace. I will humbly submit to the insight and accountability of others to 
ensure that I use any power entrusted to me fully in service to Christ. 



 

Core Values  

the principles that shape congregational life and practice  

 

  

Å Our unique God-given gifts 
Å Inclusion and integration of all 

members 
Å Unity and fellowship among us  
Å Development of leadership skills 
Å¢ŜŀŎƘƛƴƎ ŀƴŘ ƭŜŀǊƴƛƴƎ ŀǎ DƻŘΩǎ 

covenant people 

Å Outreach as a lifestyle 
Å Generous stewardship 
Å Identifying with and 

working alongside our 
neighbours   

Å The promotion of justice 

Lb h¦¢ 

/ƻƳƳǳƴƛƻƴ ǿƛǘƘ DƻŘ 

Å Reading and reflecting on the Bible 
Å Developing our knowledge of the Bible 
Å Prayer and daily devotions 

¦t 

CŜƭƭƻǿǎƘƛǇ ǿƛǘƘ hƴŜ !ƴƻǘƘŜǊ [ƻǾƛƴƎ ƻǳǊ bŜƛƎƘōƻǳǊǎ 



 

MINISTRY STRUCTURE  
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All Members 

 

Ö Sunday Services 

Ö Missionary 
Support 

Ö Services at 
{ŜƴƛƻǊǎΩ IƻƳŜǎ 

Ö Bible Study 
Groups 

Ö Servant Suppers 

Ö Prayer Chain 

Adults Ö Music Teams 

Ö Coffee Break 

Ö Welcome 

Package 

Ö Ladies 
Fellowship 
Circle 

Ö Ladies Evening 
Bible Study 

Ö Young Adults  

Ö Special Care 
Visiting 

Ö Crisis Visiting 

Ö Senior Birthday 

Visiting 

Ö Service 
Recordings 

Ö Refugee Family 
Support 

Teens 
Ö Youth Music 

Teams 
 

Ö Youth Group 

Ö Catechism 

Ö GEMS 

Ö Cadets 

 Service Trips 

Children 
Ö Sunday School 

 
 

Ö Sunday School 

Ö Preschool 
Playtime 

Ö Sunday Nursery 

  

Committees 
Ö Worship 

Committee 

Ö Mission 
Committee 

Ö Education 
Committee 

Ö Youth 
Committee 

Safe Church 
Committee 

Ö Refugee 
Committee 

Ministries of 
Pastoral Care and 

Leadership 

Pastoral Staff                   Pastor                      Director of Faith Formation 

General Council 

Office bearers 

Pastoral Council (Elders & Young Adult Elders) Diaconate (Deacons) 

Administrative Council  

(Chair, Vice Chair, Clerk, Treasurer, Deacon Chair, Pastoral Chair, Pastors) 

Ministries of 
Resources and 

Support 

Support Staff Janitor                     Executive Assistant                     Bookkeeper 

Committees Building Committee                     Finance Committee 

Roles Goals 



 

ACCOUNTABILITY STRUCTURE 

  

Building Committee 

Building & Property Maintenance 

Sunday Coffee Fellowship 

Audio Visual 

Auxiliary Committee 

Finance Committee 

Safe Church Committee 

 

 

Worship Committee 

Service Planning 

Music Teams 

Preschool Playtime 

Sunday Nursery 

Greeters 

Ushers 

Audio/Visual/Recordings 

Mic Runners 

Banners/Decorating 

Refugee Committee 

General Council 

Pastoral Council 
Pastoral Elders 
Pastor 
Director of Faith Formation 
Young Adult Elders 

Administrative Council 
Chair    Pastor 
Vice Chair Clerk 
Pastoral Chair Deacon Chair 
Treasurer 

Diaconal 
Council 
Deacons 

Staff 

Pastor 

Director of Faith 

Formation 

Executive Assistant 

Bookkeeper 

Janitor 

Mission Committee 

Missionary Support 

Services in Seniors' Homes 

Welcome Packages 

Visitor Table 

Education Committee 

Sunday School 

VBS 

Catechism 

Bible Study Groups 

Congregational Care 

Family Visiting 

Special Care Visiting 

Crisis Visiting 

 

Youth Committee 

Young Adult Ministry 

Youth Ministry 

 

 

Diaconal Care 

Local Needs 

Community 

Outreach 

Servant Suppers 

{ŜƴƛƻǊǎΩ 

Birthday Visits 

 

General Ministries 
Gems 

Cadets 

Coffee Break 

Prayer Chain 

 

Ladies Fellowship Circle 

Ladies Evening Bible Study 

50+ Fellowship 

 

 

  Line of Accountability 

  Direct Supervisor 

  Area of Responsibility 



 

PILLARS OF AUTHORITY: OUR GOVERNING STRUCTURE 

Church Governance 

Neerlandia Christian Reformed Church (NCRC) is a congregation of the Christian Reformed Church in 

North America (CRCNA), which regulates its ecclesiastical organization activities by the articles of the 

Church Order of the CRCNA, and in accordance with the Ecumenical Creeds and Reformed Confessions. 

Governance at NCRC is based on the authority of Jesus Christ, which the Lord of the Church entrusts to 

those called to the offices of Minister of the Word, Elder and Deacon. The governing council of NCRC is 

made up of these office bearers who are called and ordained or installed according to the articles of the 

Church Order. 

While the authority for making and carrying out final decisions remains with the council as the governing 

body of NCRC, various responsibilities are delegated to committees and individuals, and the 

congregation is also consulted about major issues.  

The Christian Reformed Church is Reformed in its doctrine and Presbyterian in its church government. 

We believe that our authority comes from Jesus Christ, who entrusted the keys of the kingdom to his 

church. In the CRCNA, church authority originates in the council, and is delegated to the higher 

assemblies of the classis and the synod. Neerlandia CRC is bound by the church order to abide by the 

decisions of its classis (Classis Alberta North) and the Synod of the CRCNA, unless it is proven that those 

decisions conflict with the word of God or the Church Order. The classis deals with matters of mutual 

concern for the Christian Reformed churches in northern Alberta; the Synod deals with matters of 

mutual concern for the whole denomination. 

Leadership of the Church 

Our church council leads our congregation. The council, currently 26 members, is composed of the 

elders, deacons, Pastor and Director of Faith Formation. Young Adult Elders have the same roles as 

elders, but their emphasis is on young people who are not actively involved in our present Senior High 

Small Groups and Young Adults Ministries. Young Adult elders visit, make contact, and pray for the 

youth assigned to them. The Pastoral Council of the church consists of 15 elders, Pastor, Director of 

Faith Formation, while the Diaconate consists of 5 deacons. Their roles are discussed below in the office 

bearer guide. Elders and deacons are assigned districts with several families with who they are to 

maintain contact and visit throughout the year.  Each member or family of the congregation is assigned 

to a district. Members are encouraged to consult their district elder or deacon at any time that they feel 

the need to do so. The Administrative Council meets on the third Wednesday each month to deal with 

administrative matters. Pastoral Council meetings are held on the second Wednesday of each month.  

The General Council meets on the first Wednesday of every other month beginning in August. 

Congregational Meetings are held as needed. Annual meetings are held in November (focusing on 

proposed budgets) and March (focusing on reports of ministries and committees.) 



 

Office bearer Guide  

What is Expected of All Office bearers 

Servant Leadership 

Lƴ ǘƘŜ ŦƻǊƳ ŦƻǊ ƻǊŘƛƴŀǘƛƻƴ ƻŦ ŜƭŘŜǊǎ ŀƴŘ ŘŜŀŎƻƴǎΣ ǿŜ ǊŜŀŘΥ άLƴ ǘƘŜ office bearers of the church we see 

the love of Christ for his people. As the Lord of the church, he appoints leaders and by his Spirit equips 

them, so that believers may grow in faith, develop disciplined Christian living, serve others in selfless 

love, and share with all the good news of salvation. He taught us the spirit of true leadership when he 

ǎŀƛŘΣ Ψ²ƘƻŜǾŜǊ ǿŀƴǘǎ ǘƻ ōŜŎƻƳŜ ƎǊŜŀǘ ŀƳƻƴƎ ȅƻǳ Ƴǳǎǘ ōŜ ȅƻǳǊ ǎŜǊǾŀƴǘΣ ŀƴŘ ǿƘƻŜǾŜǊ ǿŀƴǘǎ ǘƻ ōŜ ŦƛǊǎǘ 

among you must be your slaveτjust as the Son of Man did not come to be served, but to serve, and to 

ƎƛǾŜ Ƙƛǎ ƭƛŦŜ ŀǎ ŀ ǊŀƴǎƻƳ ŦƻǊ Ƴŀƴȅέ όaŀǘǘΦ нлΥнс-28).Ωέ 

Devotion to the Reformed Faith 

As an office bearer, you are required to be personally and enthusiastically committed to the Reformed 

faith and to sign the Form of Subscription in good conscience. 

Spiritual Giftedness for Office 

Office bearers shall be nominated and approved based on the biblical qualifications for office (I Timothy 

3:1-13, Titus 1:5-фύΣ ǘƘŜ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ ǎǘŀƴŘŀǊŘ ōŜƛƴƎ ŀ ǇŜǊǎƻƴΩǎ ƎƛŦǘŜŘƴŜǎǎ ŦƻǊ ƻŦŦƛŎŜΦ Office bearers 

Ƴǳǎǘ ōŜ ŘƛǎŎŜǊƴƛƴƎΣ ǇŜǊǎƻƴǎ ƻŦ ǎƻǳƴŘ ƧǳŘƎƳŜƴǘΣ ǇŜǊǎƻƴǎ ƻŦ ƳƻǊŀƭ ŎƘŀǊŀŎǘŜǊ ǿƘƻ Ŏŀƴ ǊŜǇǊŜǎŜƴǘ /ƘǊƛǎǘΩǎ 

church, and demonstrate the ability to manage their own lives and households well. 

Mutual Support and Accountability 

Notify your fellow office bearer when a matter of need or concern in their district becomes known to 

you. Keep each other informed about opportunities for ministry. Communicate with the pastor about 

needs in your district. Keep each other accountable regarding your doctrine, your Christian life, and the 

duties of your office. 

Continued Training 

Take advantage of opportunities to hone your skills and spiritual gifts in events such as the Day of 

Encouragement and NADC training events, and by consulting this manual and other printed resources 

for office bearers. 

Intentional Prayer 

Pray for the pastors, staff, and your fellow office bearers. Pray for the members of your district by name. 

tǊŀȅ ǘƘŀǘ DƻŘΩǎ {ǇƛǊƛǘ ǿƻǳƭŘ ŘƛǊŜŎǘ ǘƘŜ Ǿƛǎƛƻƴ ŀƴŘ ƳƛƴƛǎǘǊƛŜǎ ƻŦ ǘƘƛǎ ŎƻƴƎǊŜƎŀǘƛƻƴΣ ŀƴŘ ǘƘŀǘ ǿŜ might 

discover new and creative ways to make disciples in this community. 



 

Christlike Respect and Integrity 

The office bearers of the church, representing Jesus Christ and his church, are expected to conduct 

themselves with gentleness and self-control, and to speak respectfully of the members of the church 

and its office bearers, also in matters of rebuke and discipline. 

Effective Administration and Accountability 

Office bearers should keep records of their visits and contacts with members of the congregation, while 

at the same time maintaining confidentiality in sensitive matters.  

Council Structure  

Branches of Council 

¢ƘŜǊŜ ŀǊŜ ŦƻǳǊ ōǊŀƴŎƘŜǎ ƻŦ ǘƘŜ ŎƘǳǊŎƘΩǎ ŎƻǳƴŎƛƭΥ 

1. The (general) Council is composed of the ordained pastor(s), elders, and deacons of the congregation. 

The primary role of the council is to reflect and encourage. The council deals with matters of general 

concern to the congregation and matters which do not exclusively fall under the responsibilities of 

the branches of Council. The council also reflects on and evaluates the ministries of the congregation. 

It is also a forum for communication among all the office bearers, and for mutual encouragement and 

accountability (mutual censure/censura morum). The Diaconate, Pastoral Council, and Administrative 

Council can also bring matters to the General Council for input. 

2. The Administrative Council deals with administrative matters in the church. The members of 

Administrative Council include the president of council, vice-president of council, the chairman of the 

deacons, the clerk, Chair of Pastoral Council, the Treasurer, and the pastor.  

3. The Pastoral Council includes the lead pastor, Director of Faith Formation, Pastoral and Young Adult 

elders. In this body (and only in this body) the elders deal with matters of church discipline, as well as 

ǘƘŜ ŎƘǳǊŎƘΩǎ ǇǊŜŀŎƘƛƴƎΣ ǿƻǊǎƘƛǇ ŀƴŘ ǘŜŀŎƘƛƴƎΣ ƛǘǎ ƻǳǘǊŜŀŎƘ ŀƴŘ ŜǾŀƴƎŜƭƛǎƳ ƛƴ ǘƘŜ ŎƻƳƳǳƴƛǘȅΣ 

doctrinal matters, the supervision of pastors, and the spiritual health and pastoral needs of the 

members. 

4. The Diaconate is composed of the deacons. This body seeks to identify needs of persons, both within 

and outside the congregation, and to aid persons in need. It also seeks opportunities for our 

members to reach out in Christian compassion in our larger community. It encourages the 

congregation in its stewardship and manages and organizes our offerings. 

General Council  

¶ All Administrative, Diaconate and Pastoral Council members.  



 

¶ Chairperson of Administrative Council will chair General Council. 

¶ Meet six times per year.  

¶ All members have three-year terms.  

Administrative Council  

¶ Members include:  
° Diaconate Council chairperson  

° Pastoral Council chairperson  

° Four Administrative Elders elected from the congregation  

° Pastor (ex-officio)  

¶ Elect Chairperson, Vice Chair, Clerk and Treasurer from within Council.  

¶ Meet monthly.  

Diaconate Council  

¶ Five Deacons elected from the congregation.  

¶ Elect chairperson and recording secretary from within Council.  

¶ Count and meet monthly (possibly on same night).  

Pastoral Council  

¶ Members include:   
° Eleven Pastoral Elders elected from the congregation 

° Four Young Adult Elders elected from the congregation 

° Pastor  

° Director of Faith Formation 

¶ Elect chairperson and recording secretary from within Council.  

¶ Chairperson does not have a district but is available to help make visits.  

¶ Things to consider when making districts:   
° aŀȅ ǿŀƴǘ ǘƻ ƛƴŎƭǳŘŜ άǾƛǎƛǘ ƘŜƭǇŜǊǎέ ƛƴ ŜŀŎƘ ŘƛǎǘǊƛŎǘΦ bƻƴ-elected (perhaps former elders) members 

that may help make some visits.  

° May want to include entire bible studies within districts.  

¶ Meet monthly.  

Specific Tasks of these Branches of Council  

General Council  

¶ Meet before the church services to pray for a blessing for the worship as well as to organize 

elder/deacon participation in the service.  

¶ Deal with committee matters that require attention from General Council.  



 

¶ Process Classical agendas and appoint delegates to meetings of Classis.  

¶ /ƻƴŘǳŎǘ ǊŜƎǳƭŀǊ ǊŜǾƛŜǿǎ ƻŦ ǘƘŜ ŜŦŦŜŎǘƛǾŜƴŜǎǎ ƻŦ ǘƘŜ ŎƘǳǊŎƘΩǎ ƳƛƴƛǎǘǊȅΣ ƛƴŎƭǳŘƛƴƎ ŜƴŎƻǳǊŀƎƛƴƎ ŜŀŎƘ 

other as well as correcting each other in gentleness and love (mutual censure/censura morum).  

¶ Approve nominations for elders and deacons, based on spiritual gifts and biblical qualifications, and 

approve suggestions for committee appointments.  

¶ Meet with the Classical Church Visitors as scheduled.  

¶ Ensure that good order is maintained in the church.  

¶ Strengthen, encourage, and provide helpful feedback to the pastor(s).  

Administrative Council 

¶ Report to and advise General Council of all activities through the sharing of minutes.  

¶ Initiate discussion for setting the direction and vision of Neerlandia CRC.  

¶ Process all correspondence and delegate to the appropriate ministry.  

¶ Responsible for all committees, initiating and approving committee mandates and processing all 

committee minutes.  

¶ The Administrative Council will create within itself a personnel committee which will be responsible 

for evaluating all staff.  

¶ Oversee the corporate responsibility of the church in regard to legal, financial, and constitutional 

matters.  

¶ Responsible for all staff and elder training including retreats.  

¶ Review the salaries of each church employee. Written recommendations, based on the 

!ŘƳƛƴƛǎǘǊŀǘƛǾŜ /ƻǳƴŎƛƭΩǎ ŜƳǇƭƻȅŜŜ ǇŜǊŦƻǊƳŀƴŎŜ ŀƴŘ ǊŜǾƛŜǿ ƛƴǘŜǊǾƛŜǿǎΣ ŘƻƴŜ ŦƻǊ ŜŀŎƘ ŎƘǳǊŎƘ 

employee, should be received by the Finance Committee by mid-October each year. 

¶ Signing officers for all legal documents will be the chair and clerk of the administrative committee.  

¶ Receive and respond to persons who request to speak to Council.  

¶ Process routine membership transfers, pass on more difficult cases to general council or pastoral 

elders.  

¶ Call the congregation together for special meetings and set the agenda.  

¶ Strengthen, encourage, and provide helpful feedback to the pastor(s).  

¶ Is responsible to keep track of Ministry Manual changes that take place during the year and update 

in the ministry manual for publication on the website. 

Diaconate Council  

¶ Report to and advise General Council of all activities through the sharing of minutes.  

¶ Show mercy, minister to rich and poor, and encourage the needy.  

¶ Supervise work of Refugee Committee.  

¶ Inspire faithful stewardship and weigh needs and causes.  

¶ Inform the congregation about causes that need support.  

¶ Encourage and challenge the congregation to be involved in meeting needs.  



 

¶ Cooperate with other diaconates in doing the work of Christian mercy.  

¶ Explore and promote service projects in which the congregation may participate.  

¶ Set offering schedule in conjunction with the finance committee and collect funds for various 

causes.  

¶ Strengthen, encourage, and provide helpful feedback to the pastor.  

Pastoral Council 

¶ Report to and advise General Council of all activities through the sharing of minutes.  

¶ Advise the Administrative Council as to the spiritual work of the ministry personnel.  

¶ Deal with disputes, act as mediators when appropriate and facilitate reconciliation.  

¶ Supervise worship, preaching, and the administration of the sacraments, as well as the work of the 

Worship Committee.  

¶ Supervise the faith nurture of children, youth, and adults, examine persons wishing to profess their 

faith, and watch over the work of the Education Committee.  

¶ Watch over the doctrine and life of members and office bearers.  

¶ Give pastoral care to the members by way of counsel, admonition, discipline, encouragement, 

instructing them to marry in the Lord, celebrating joys and carrying their pain and weaknesses with 

them.  

¶ Promote hospitality, fellowship, and the work of evangelism in the congregation.  

¶ Strengthen, encourage, and provide helpful feedback to the pastor.  

Duties of the President of General/Admin Council 

¶ Chair all meetings for General Council, Admin Council, congregation, staff, and pre-service 

gathering of General Council. 

¶ Collaborate with Clerk in creating all meeting agendas. 

¶ Oversee/supervise the carrying out of decisions of the General and Admin Councils. 

¶ Be available to Pastors, Deacons and staff as required for resource purposes. 

¶ Meet regularly (every other month) with the staff as a group or individually. 

¶ Represent and be the voice of the church in consultation with General/Admin Councils. 

 

Duties of the Vice-President of General/Admin Council 

¶ Perform the duties of the President or Clerk in their absence. 

¶ Provide (look after) Pulpit Supply when the Pastor is away for Classical Appointments, scheduled 

Sunday holidays, or anytime the Pastor is away. 

¶ IŀǾŜ ŀ ōŀŎƪǳǇ Ǉƭŀƴ ƛƴ ŎŀǎŜ ƻŦ ƛƭƭƴŜǎǎ ƻǊ άƴƻ ǎƘƻǿέ ƻƴ ŀƴȅ ƎƛǾŜƴ {ǳƴŘŀȅΦ 



 

Duties of the Clerk of Council 

WƻƘƴ ±ŀƴŘŜǊ.ƛƭǘ ƻŦ ǘƘŜ /w/b! Ƙŀǎ ŘŜǎŎǊƛōŜŘ ǘƘŜ ǊƻƭŜ ƻŦ ǘƘŜ /ƭŜǊƪ ƻŦ /ƻǳƴŎƛƭ ŀǎ άŀ ōƛƎ Ƨƻō ǿƛǘƘ ƭƛǘǘƭŜ ƻǊ ƴƻ 
ǘǊŀƛƴƛƴƎέΦ  !ƴƻǘƘŜǊ Ƙŀǎ ǎŀƛŘ ǘƘŀǘ ǘƘŜ Ƨƻō ƛǎ ōŀǎƛŎŀƭƭȅ ŀƭƭ ŀōƻǳǘ ǊŜŎƻǊŘǎ ƳŀƴŀƎŜƳŜƴǘΣ ǎǳŎƘ ŀǎ ǊŜŎƻǊŘƛƴƎ 
and filing minutes, membership records (e.g. transfers), and correspondence.  Still another has said that 
ƛǘ ƛǎ ǘƘŜ /ƭŜǊƪ ǿƘƻ άŎŀǇǘǳǊŜǎ ǘƘŜ ƛƴǘŜƴǘ ƻŦ ŜŀŎƘ Ƴƻǘƛƻƴ ŦǊƻƳ ǘƘŜ ŦƭƻƻǊ ŀƴŘ ƛǘ ƛǎ ŀƭǎƻ Ƙƛǎ ƛƴǘŜǊǇǊŜǘŀǘƛƻƴ ƻŦ 
ǘƘŜ ƳƻǘƛƻƴέΣ ǿƘƛŎƘ ŎŜǊǘŀƛƴƭȅ ƎƻŜǎ ōŜȅƻƴŘ ǊŜŎƻǊŘ ƪŜŜǇƛƴƎΦ  

The role of the Clerk is as simple or as complicated as the interests and passions of the Clerk (or even 
the personnel in the church, paid or volunteer) willing or available to do all the work that needs or could 
be done.   

(BY MONTH) 

Janτ Organize Council Retreat on behalf of the Admin Council   

Febτ Help prepare Agenda (Topic for Conversation?) for March Congregational Mtg 

hǊƎŀƴƛȊŜ wŜǘǊŜŀǘ όŎƻƴǘΩŘύ  

Marτ Preside at Council Retreat 

 !ƴƴǳŀƭ /ƭŜǊƪΩǎ wŜǇƻǊǘ at March Congregational Meeting 

 Minutes of Congregational Mtg 

 Organize Council Nomination ProcessτHandouts for Council and congregation 

Aprτ Help Council Chair at Special General Council Nominations Mtg  

 LƴǘŜǊǾƛŜǿ 9! ŀƴŘ /ŜƭŜōǊŀǘŜ όǘŀƪŜ ƘŜǊ ƻǳǘ ŦƻǊ ƭǳƴŎƘύ {ŜŎǊŜǘŀǊȅΩǎ 5ŀȅ 

Mayτ Bulletin Announcements: 

1. Council Nominees Affirmation Process (3x) 

2. Retiring Council Members (2x) 

3. Council Nominees (2x) 

4. Affirmation of Council Nominees During Congregational Meeting After the Worship Service 
and Selection of Council Members by Public Lot During Worship Service Next Sunday 

5. New Council Members Installation Date 

6. Prepare Affirmation Ballots 

Junτ Bulletin Announcements: 

 1.  New Council Members Installation Service  

 2.  Welcome New & Thank Outgoing Council Members 

 3.  Profession of Faith Candidates/Ceremony (2x) 

Julτ Transfer of Files & Documents/Mentor New Clerk 

Augτ Mentor New Clerk 

Sepτ Membership Review:  CRCNA Yearbook, NCRC Stats  

(with Pastoral Council Designate, Treasurer & Executive Assistant) 



 

Octτ Interview EAτAnnual Performance Review 

 ¦ǇŘŀǘŜ 9!Ωǎ tƻǎƛǘƛƻƴ 5escription and Contract and sign both 

Help prepare Agenda (Topic for Conversation?) for Annual November Financial Congregational 
Meeting 

Novτ Minutes of Financial Congregational Meeting 

Decτ {ƘŀǊŜ !ƴƴǳŀƭ aŜƳōŜǊǎƘƛǇ {ǘŀǘǎ ŦƻǊ bŜǿ ¸ŜŀǊΩǎ 9ǾŜ {ŜǊǾƛŎŜ Video Presentationτorganized by 
Worship Comm rep (baptisms, professions of faith, marriages, deaths) 

(YEAR-ROUND) 

¶ Meet with Executive Assistant once a week  

¶ Collaborate with the Council Chair in creating Meeting Agendas 

¶ Keep Membership Recordsτbirths, baptisms, professions of faith, marriages, transfers, lapses, 
resignations, erasures, deaths 

¶ Send Letters and Membership Papers to former members/receiving church 

¶ Fill out Certificates (e.g. baptisms, profession of faith, re-affirmations of faith) 

¶ Keep Records of Correspondence and Emails Received/Sent. 

¶ Attend and take Admin and General Council Meeting Minutes, computerize, arrange for 
distribution, and save chronologically 

¶ Create bi-monthly Council Bulletin Notes of Admin & General Council meeting highlights, on the 
last Sunday of the month 

¶ Create Bulletin Announcements ŦƻǊ ά/ƘǳǊŎƘ CŀƳƛƭȅέ ƳŜƳōŜǊǎƘƛǇ ƳƻǾŜƳŜƴǘΣ /ƻǳƴŎƛƭ ŀƴŘ 
congregational meetings, council nominations, and more 

¶ Keep Rolling List of Monthly Admin Council Duties current  

¶ Keep Rolling List of General Council Duties current 

¶ Keep Clerk Job Description current 

Duties of the Treasurer 

¶ To oversee all financial matters of Neerlandia Christian Reformed Church. 

¶ To be in regular contact with the Bookkeeper. 

¶ To track giving as related to the proposed budget. 

¶ To prepare a proposed budget in conjunction with the Audit and Finance Committee. 

¶ To present a proposed budget at the fall Congregational Meeting. 

¶ To have the books audited by an outside accounting firm. 

¶ To report to the Administrative Council at scheduled meetings. 

¶ To verify and sign cheques issued by the Bookkeeper. 

  



 

Top 10 Ways to Recruit Council Members 
Many churches and councils find recruitment to be their most challenging task! WŜΩǾŜ ŎƻƳǇƛƭŜŘ ƻǳǊ ¢ƻǇ мл ƭƛǎǘ ǘƻ ƘŜƭǇ ƳŀƪŜ ƛǘ ŀ 

little less daunting!  

1. Have a Recruitment Strategy ς Crafting and enacting a well-thought-out Recruitment Strategy is a 

must before you begin searching for new council members. Unfortunately, potential council members 

are not likely to magically appear at your doorstep imploring you to commit them to service, even if you 

did compose a fun and catchy bulletin announcement. If you are not ƎƻƛƴƎ ōŜȅƻƴŘ ŀǎƪƛƴƎ ά{ƻ ǿƘƻ 

ǎƘƻǳƭŘ ǿŜ ŀǎƪ ǘƘƛǎ ȅŜŀǊΚέΣ ǘƘŜƴ you are in trouble! The first problem with this is that if it is everybody 

task, it is ƴƻōƻŘȅΩǎ ǘŀǎƪΦ ¸ƻǳ need to have a plan!  

2. Start On Time! ς This one sounds like a no-brainer, but it is amazing how often boards and 

ŎƻƳƳƛǘǘŜŜǎ Ǉǳǘ ƻŦŦ ΨǊŜŎǊǳƛǘƳŜƴǘΩ ǳƴǘƛƭ ǘƘŜ ƭŀǎǘ ƳƛƴǳǘŜΦ .Ŝ ǎǳǊŜ ǘƻ ƛƴŎƭǳŘŜ ŀƴ ŀǇǇǊƻǇǊƛŀǘŜ ǘƛƳŜƭƛƴŜ ƛƴ ȅƻǳǊ 

Recruitment Strategy. As most of us will agree, recruitment can take longer than we think and the 

sooner you begin, the longer your nominees will have to consider carefully and prayerfully the ask.  

3. Know Who You Are Looking For! ς CƛƎǳǊŜ ƻǳǘ ǿƘŀǘ ȅƻǳǊ /ƻǳƴŎƛƭΩǎ ǎǘǊŀǘŜƎƛŎ ǇǊƛƻǊƛǘƛŜǎ ŀǊŜΦ ²Ƙŀǘ ǎƪƛƭƭǎ 

or expertise do you need on your council to help you achieve those priorities? Who is your church now 

and who do you want to be in the community in the next five years or so? What Elders or Deacons are 

finishing up their terms and what gaps will be created once they are done? This will help immensely in 

finding the right people at the right time.  

4. Educate Your Congregation on What Being a Council Member Actually Means! ς Sometimes people 

ǎŀȅ άbƻέ ǘƻ ŀ ƴƻƳƛƴŀǘƛƻƴ ōŜŎŀǳǎŜ ǘƘŜȅ do not really understand what they are being asked to do. Carve 

ƻǳǘ ǘƛƳŜ ǘƻ ŜŘǳŎŀǘŜ ȅƻǳǊ ŎƻƴƎǊŜƎŀǘƛƻƴ ƻƴ ǿƘŀǘ ǘƘŜ ΨƧƻō ŘŜǎŎǊƛǇǘƛƻƴǎΩ ŀǊŜ ŦƻǊ ŀƴ 9ƭŘŜǊ ƻǊ 5ŜŀŎƻƴΦ IŜǊŜ 

are some ideas to get you started: 

a.  Invite the congregation to check out a Meeting. Invite members to see your team in action 

ǎƻ ǘƘŜȅ Ŏŀƴ ǎŜŜ ǘƘŀǘ ǘƘŜ ǿƻǊƪ ȅƻǳ Řƻ a!¢¢9w{ ŀƴŘ ƛǎ ƳƻǾƛƴƎ ȅƻǳǊ ŎƘǳǊŎƘΩǎ Ƴƛǎǎƛƻƴ ŀƴŘ 

vision along. Just be aware of any contentious or sensitive material being discussed.  

b.  IŀǾŜ ǿǊƛǘǘŜƴ ΨƧƻō ŘŜǎŎǊƛǇǘƛƻƴǎΩ ŦƻǊ ǘƘŜ ǊƻƭŜ ƻŦ 9ƭŘŜǊ ŀƴŘ 5ŜŀŎƻƴΣ Ǉƭǳǎ ƻǘƘŜǊ Ǉositions within 

Council. Always have these readily available (throughout the year) and make sure they are 

kept up to date. 

c.  Hold an Information Session ς Get creative and think about what would work for your 

church. Some churches plan these immediately after Sunday Morning Worship instead 

asking members to attend a weeknight meeting. Remember to keep it clear, concise, and 

interesting (no more than an hour.) Throw in a little bit of fun and include some light 

refreshments.   



 

5. Remember there is Parity BŜǘǿŜŜƴ άhŦŦƛŎŜǎέ ς Again, this may sound like a no-brainer, but it is 

important to ensure your entire congregation know the unique gifts and abilities required for each role 

ƻƴ /ƻǳƴŎƛƭΦ ¸ƻǳǊ ŎƘǳǊŎƘΩǎ ŘƛŀŎƻƴŀǘŜ ƛǎ bh¢ ŀƴ ά9ƭŘŜǊ ¢ǊŀƛƴƛƴƎ DǊƻǳƴŘέΣ ƻǊ ǾƛŎŜ ǾŜǊsa.  

6. Involve Ministry Leaders and/or Former Council Members ς Including Ministry Leaders and former 

Council members in your search will extend your reach. They have likely worked alongside or crossed 

paths with a variety of your members and can speak to any gifts and abilities that would align with the 

work of an Elder or Deacon.   

7. Visit with Each Nominee ς While this one may be a new concept; it may be valuable for the 

bƻƳƛƴŀǘƛƴƎ /ƻƳƳƛǘǘŜŜ ǘƻ ƘƻƭŘ ŀƴ άLƴǘŜǊǾƛŜǿέ ǿƛǘƘ ŜŀŎƘ ƴƻƳƛƴŜŜΦ ¢Ƙƛǎ ǿƛƭƭ ƘŜƭǇ ǘƘŜ Committee get a 

sense for who this person is and if they will be a good fit for the office they have been nominated for. 

There are several ways this can be done well and DMC can give you some help with this!  

уΦ wŜƳŜƳōŜǊ ǘƘŀǘ άbƻέ ŘƻŜǎƴΩǘ ŀƭǿŀȅǎ ƳŜŀƴ άbŜǾŜǊέ ς If a nominee says no, do not take that as a 

rejection. His/her schedule may not permit, or they may feel that it is not a position they will enjoy. 

Continue your contact and awareness raising: remember that recruitment is an on-going process.  

9. Treat Your New and Current Council Members Like Gold! ς You may be wondering what this has to do 

with recruitment. But if you are having trouble finding new council members, take the time to ask why. 

What are our current or retired council members saying/sharing with their fellow church members? Do 

we take the time to invest in the care of current council members? Do we provide ample training? Do our 

ŎƻǳƴŎƛƭ ƳŜƳōŜǊǎ ŦŜŜƭ ŀǇǇǊŜŎƛŀǘŜŘΚ [ŜǘΩǎ remember everybody likes to have their contributions 

acknowledged and it is free and easy to do so. 

10. Never, EVER Compromise ς While it can happen from time-to-ǘƛƳŜ ǘƘŀǘ ƴƻǘ ŜƴƻǳƎƘ ΨǉǳŀƭƛŦƛŜŘΩ 

persons will allow their name to appear on the ballot, it is important to hold fast to your Recruitment 

Strategy as well as what your church determines as the irrefutable qualities needed in a Council Member. 

Remember it is far better to pick the right person over the available one. God ALWAYS provides what we 

need exactly when we need it. And if it means being short 1 or 2 Council Members for a time, so be it. 

¸ƻǳǊ ŎƘǳǊŎƘΩǎ aƛǎǎƛƻƴ ς Dh5Ω{ aL{{Lhb ς will still move forward despite an empty chair or two around 

the Council Table.  

(Diaconal Ministries Canada exists to inspireΣ ŜǉǳƛǇ ŀƴŘ ŜƴŎƻǳǊŀƎŜ ŘŜŀŎƻƴǎΣ ŎƘǳǊŎƘŜǎ ŀƴŘ ǘƘŜƛǊ ǇŀǊǘƴŜǊǎ ŀǎ ǘƘŜȅ Ƨƻƛƴ ƛƴ DƻŘΩǎ 

transforming work in communities.) 

  



 

Resources for Elders 

What Do Elders Do?  

Elders have been leading the church since New Testament times. Christian Reformed elders today 

continue their work under the following job description from the Church Order: 

ά¢ƘŜ ŜƭŘŜǊǎΣ ǿƛǘƘ ǘƘŜ ƳƛƴƛǎǘŜǊόǎύΣ ǎƘŀƭƭ ƻǾŜǊǎŜŜ ǘƘŜ ŘƻŎǘǊƛƴŜ ŀƴŘ ƭƛŦŜ ƻŦ ǘƘŜ ƳŜƳōŜǊǎ ƻŦ the 

congregation and fellow office bearers, shall exercise admonition and discipline along with 

pastoral care in the congregation, shall participate in and promote evangelism, and shall defend 

ǘƘŜ ŦŀƛǘƘΦέ  ό/ƘǳǊŎƘ hǊŘŜǊΣ ŀǊǘƛŎƭŜ нрōύ 

The form for the ordination/installation of elders says that: 

ά9ƭŘŜǊǎ ǎŜǊǾŜ ōȅ ƎƻǾŜǊƴƛƴƎ ǘƘŜ ŎƘǳǊŎƘ ƛƴ /ƘǊƛǎǘϥǎ ƴŀƳŜΦ ¢ƘŜȅ ǊŜŎŜƛǾŜŘ ǘƘƛǎ ǘŀǎƪ ǿƘŜƴ /ƘǊƛǎǘ 

entrusted the apostles and their successors with the keys of the kingdom of heaven (Matt. 16:19). 

Elders are thus responsible for the spiritual well-being of God's people. They must provide true 

preaching and teaching, regular celebration of the sacraments, and faithful counsel and discipline 

while keeping in confidence those matters entrusted to them. And they must promote fellowship 

and hospitality among believers, ensure good order in the church, and stimulate witness to all 

ǇŜƻǇƭŜΧέ  

²ƘŜƴ ǘƘŜȅ ŀǊŜ ƻǊŘŀƛƴŜŘΣ ŜƭŘŜǊǎ ŀǊŜ ƎƛǾŜƴ ǘƘƛǎ άŎƘŀǊƎŜέΥ 

άL ŎƘŀǊƎŜ ȅƻǳΣ ŜƭŘŜǊǎΣ ǘƻ ΨƎǳŀǊŘ ȅƻǳǊǎŜƭǾŜǎ ŀƴŘ ŀƭƭ ǘƘŜ ŦƭƻŎƪ ƻŦ ǿƘƛŎƘ ǘƘŜ Iƻƭȅ {ǇƛǊƛǘ has made you 

ƻǾŜǊǎŜŜǊǎΦ .Ŝ ǎƘŜǇƘŜǊŘǎ ƻŦ ǘƘŜ ŎƘǳǊŎƘ ƻŦ DƻŘΣ ǿƘƛŎƘ ƘŜ ōƻǳƎƘǘ ǿƛǘƘ Ƙƛǎ ƻǿƴ ōƭƻƻŘΩ ό!Ŏǘǎ нлΥнуύΦ 

Be a friend and Christ-like example to children. Give clear and cheerful guidance to young people. 

By word and example, bear up God's people in their pain and weakness, and celebrate their joys 

with them. Hold in trust all sensitive matters confided to you. Encourage the aged to persevere in 

God's promises. Be wise counselors who support and strengthen the pastor. Be compassionate, 

yet firm and consiǎǘŜƴǘ ƛƴ ǊŜōǳƪŜ ŀƴŘ ŘƛǎŎƛǇƭƛƴŜΦ Yƴƻǿ ǘƘŜ {ŎǊƛǇǘǳǊŜǎΣ ǿƘƛŎƘ ŀǊŜ ΨǳǎŜŦǳƭ ŦƻǊ 

teaching, rebuking, correcting, ŀƴŘ ǘǊŀƛƴƛƴƎ ƛƴ ǊƛƎƘǘŜƻǳǎƴŜǎǎΩ όн ¢ƛƳΦ оΥмсύΦ tǊŀȅ Ŏƻƴǘƛƴǳŀƭƭȅ ŦƻǊ 

the church. Remember at all times that if you would truly give spiritual leadership in the 

household of faith, you must be completely mastered by your Lord (1 Tim. 3:2-тύΦέ  

Making Visits 

The annual home visit has a long history in the Christian Reformed Church, and routine visiting still has 

real value. If pastors and elders limit their work only to problem-solving and crisis counseling, their 

picture of the church will be limited as well. Visiting with each family and single member helps church 

leaders take the temperature of the church as a wholeτits joy and sorrow, its strength and weakness.   



 

.ǳǘ ƭŜǘΩǎ ōŜ ŦƭŜȄƛōƭŜΦ ¢ƘŜ ǿŀȅ ȅƻǳ Ǿƛǎƛǘ ǿƛƭƭ ŘŜǇŜƴŘ ƻƴ ȅƻǳr own style and on the family you are visiting. 

Some families and individuals feel free to talk about their spiritual journey without prompting. Others 

will speak from the heart if they are encouraged. Others are not ready, and you might feel that it is 

unwise to probe too much. Generational differences are a factor. If people are new to Reformed 

ǇǊŀŎǘƛŎŜΣ ǘƘŜȅ ǿƛƭƭ ƴŜŜŘ ŀ ǎŜƴǎƛǘƛǾŜ ƛƴǘǊƻŘǳŎǘƛƻƴΦ IŜǊŜ ŀǊŜ ǘǿƻ ŦƻǊƳŀǘǎ ŦƻǊ ǾƛǎƛǘǎΦ [ŜǘΩǎ Ŏŀƭƭ ǘƘŜ ŦƛǊǎǘ ŦƻǊƳŀǘ 

άCƻǊƳŀƭέ ŀƴŘ ǘƘŜ ǎŜŎƻƴŘ ά/ŀǎǳŀƭΦέ   

Formal Visit:  This format is based on material prepared by Rev. John Suk during his time as editor of The 

Banner.  

Casual Visit:  This format encourages an informal kind of conversationτbut still with a purpose. It 

should come across as less invasive, more relaxed. This one may be the best for families and members 

who are new to the church. 

A comment:  ! ƭƻǘ ƻŦ ǇŀǎǘƻǊŀƭ ŎŀǊŜ ǘŀƪŜǎ ǇƭŀŎŜ ǿƛǘƘƻǳǘ ŀƴȅ άƻŦŦƛŎƛŀƭέ Ǿƛǎƛǘτin brief conversations around 

the coffee urn, in the parking lot, at the school BBQ, etc. and over the phone, or by email. Those quick 

contacts can really make a difference. 

tŜƻǇƭŜΩǎ ƭƛǾŜǎ ŀǊŜ ǳƴŦƻƭŘƛƴƎ ŀƭƭ ǘƘǊƻǳƎƘ ǘƘŜ ȅŜŀǊΣ ŀƴŘ ŀ ǎŎƘŜŘǳƭŜŘ ƳŜŜǘƛƴƎ Ƴŀȅ ƴƻǘ ōŜ ǘƘŜ ōŜǎǘ ǘƛƳŜ ŦƻǊ 

them to share them with you. So be alert to the members of your district-ward-household-small group. 

Make it a point to greet them on Sunday. Ask how they are doing. If they have shared a burden with 

you, ask them how they are doing.  

Formal Visit 

9ƭŘŜǊΩǎ ǿƻǊƪ ƛǎ ƛƳǇƻǎǎƛōƭŜ ǿƛǘƘƻǳǘ ǇǊŀȅŜǊΦ .ŜŦƻǊŜ ȅƻǳ Ǿƛǎƛǘ ǿƛǘƘ ŀƴȅƻƴŜΣ ŀǎƪ DƻŘ ǘƻ ōƭŜǎǎ ǘƘŜ time you 

spend together. 

When you meet with the family or individual, ask how everyone is doing. School?  Work?  Special 

challengesτa special needs child, a recent marriage, divorce, singleness, financial challenges, etc. Do 

not avoid difficult subjects. But if they are obviously uneasy talking about it, respect their privacy. 

Focus the meeting with questions like these: 

¶ Iƻǿ Ƙŀǎ DƻŘ ōƭŜǎǎŜŘ ȅƻǳΚ  Iƻǿ ƘŀǾŜ DƻŘΩǎ ōƭŜǎǎƛƴƎǎ ŎƘŀƴƎŜŘ ȅƻǳǊ ƭƛŦŜΚ  5ƻ ȅƻǳ ŦŜŜƭ ȅƻǳ Ŏŀƴ ǎŜǊǾŜ 

DƻŘ ŀƴŘ ƻǘƘŜǊǎ ǿƛǘƘ ǘƘŜ ƎƻƻŘ ǘƘƛƴƎǎ ƘŜΩǎ given to you? 

¶ Tell me about the devotional life of your family when you were growing up. What do you 

remember?  What changes have you made?  Do you find family or personal devotions the most 

helpful to you? 

¶ Tell me about your children and their spiritual lives. Have your children professed their faith?  Do 

they ask about it?  How are your grown children doing? 

¶ What needs do you pray about on a regular basis? 

¶ Do you feel confident about your relationship with God?  Do you feel that you could trust him in a 

ǎŜǊƛƻǳǎ ƛƭƭƴŜǎǎΚ  5ƻ ȅƻǳ ŦŜŜƭ ƘƻǇŜŦǳƭ άƛƴ ƭƛŦŜ ŀƴŘ ƛƴ ŘŜŀǘƘέΚ 



 

¶ What does our church do well?  What does it need to do better?  Can you help us with that?  Is 

there a way you can become involved? 

¶ Does our Sunday worship really praise God?  Do you have suggestions for worship that would make 

our praise more meaningful? 

¶ What texts and topics do you wish the pastor would preach on? 

¶ What can our church do in the community?  Is there a way you can become involved? 

Read an appropriate Scripture and close the meeting with prayer. Express your thanks for the visit.  

Casual Visit 

Thank the family or the member for meeting with you. After a bit of small talk, try questions like these. 

They ought to let people share their lives with you in a relaxed way.  

¶ How has the past year been for you? What is the best thing that happened? What has been the 

toughest? 

¶ What is the next big thing in your life? Where can you see yourself in a year? Five years?  

¶ Does prayer work for you? In hard times? When you have decisions to make? When you have 

messed up?  

¶ Does the Bible help you? 

¶ How has the church blessed/helped you? What do we do well? What can we do better? 

Do not hurry. Let them talk. Do lots of listening. 

Informal visits might happen in coffee shops or other public places. If the place permits, offer a prayer. 

Pray especially for needs and concerns that have been expressed during the visit. Give thanks for the 

joys that your members have shared. 

Follow Up 

A single visit is a good start but staying in touch afterward is very helpful. It is especially important when 

people have shared their concerns or needs. By way of phone calls, emails or personal contact let the 

person know that you remember that he or she is still in your thoughts and prayers. You might not be 

able to resolve his or her issue, but your concern will be a great source of encouragement.  

Hospital & Sick Visits 

Pastoral care during times of illness is obviously one of the most significant ministries of the church. In 

WŜǎǳǎΩ ǇŀǊŀōƭŜ ƻŦ ǘƘŜ ǎƘŜŜǇ ŀƴŘ ǘƘŜ ƎƻŀǘǎΣ ǘƘŜ ǊƛƎƘǘŜƻǳǎ ƻƴŜǎ ŀǊŜ ǿŜƭŎƻƳŜŘ ƛƴǘƻ ǘƘŜ ƪƛƴƎŘƻƳ ǇŀǊǘƭȅ ŦƻǊ 

ǘƘŜƛǊ ŎŀǊŜ ƻŦ ǘƘŜ ƛƭƭΥ άL ǿŀǎ ǎƛŎƪ ŀƴŘ ȅƻǳ ƭƻƻƪŜŘ ŀŦǘŜǊ ƳŜέ όaŀǘǘƘŜǿ нрΥосύΦ 

For many people sickness is a crisis. It breaks into the usual rhythms of living, and sometimes, when it is 

severe, it brings them to a full stop. If the condition becomes chronic, life is changed permanently, and 

possibly the whole family dynamic. 



 

A person who is ill becomes aware of our basic human frailty. Things that seemed so important beforeτ

status, money, possessionsτsuddenly seem relatively insignificant. The person who is ill discovers that 

we are ultimately defenseless, that we are prone to weakness and eventually to death. 

Some suggestions: 

Prepare for the visit. Pray for the Spirit is presence with you, that you will bring a blessing. Know what 

you are called to do and rely on the help you are promised. 

If you are calling at the hospital or rest home, familiarize yourself with the routine of the institutionτ

visiting hours, organized activities, etc. If you come outside of visiting hours, you may be getting in the 

way of medical staffτwashings, bedding changes, lab tests, etc. 

Think about the members of the family. Are there children?  At home?  Out of town?  What are their 

names?  Are they in regular contact?  How is the illness affecting the whole of the family?  Is there food 

on the table? 

Be prepared to listen. You will not ƪƴƻǿ ǘƘŜ ǇŜǊǎƻƴΩǎ ŜƳƻǘƛƻƴŀƭ ŀƴŘ ǎǇƛǊƛǘǳŀƭ ƴŜŜŘǎ ǿƛǘƘƻǳǘ ƭƛǎǘŜƴƛƴƎΦ 

Listen for simple factual things: Is the illness new?  Is there a diagnosis?  Has the illness progressed?  Is 

any treatment planned, or surgery?  Is there pain? 

Listen also for deeper things: What hopes and expectations does the person have?  Does she expect the 

treatment to be effective?  Is his illness a bump in the road of your life, or is it the first sign of a major 

life change? 

In the case of a very serious or terminal illness, you may be asked to pray for healing, or hold a service of 

anointing. Or you may be expected to provide supportive pastoral care in the weeks and months leading 

to death. Careful listening will help you know what the person is expecting, so you can address his or her 

needs in a fitting way. 

Use short selections of the Bible when you use it. A single verse will likely be more helpful than a whole 

chapter. You may find something to use in list of suggested passage at the end of this booklet. 

Prayer is an important part of pastoral ministry. It does not have to be a prayer for all Christendom, for 

peace in the Mid-East, etc. The visit and circumstances determine the content of the prayer. Before you 

begin, you might want to say something like, άI would like to pray with you now, for healing and health. 

Lǎ ǘƘŜǊŜ ŀƴȅǘƘƛƴƎ ŜƭǎŜ ǿŜ ǎƘƻǳƭŘ ǇǊŀȅ ŀōƻǳǘΚέ  Lǘ ƎƛǾŜǎ ǘƘŜ ǇŜǊǎƻƴ ŀ ŎƘŀƴŎŜ ǘƻ talk about an anxious 

husband, wife, children, or something else. 

Do Not: 

¶ Do not play doctor. If the person has an argument with the doctor or hospital, listen, but do not 

aggravate a difficult situation.  

¶ Do not talk with others in the presence of a patient who is or seems to be comatose or asleep. 



 

¶ Do not overstay, especially if the person is in serious pain. On the other hand, do not look at your 

watch through the whole visit. 

wŜƳŜƳōŜǊ ǘƘŀǘ ȅƻǳ ŀǊŜ ŀ ǾŜƘƛŎƭŜ ƻŦ /ƘǊƛǎǘΩǎ ƭƻǾŜΣ ŀƴŘ ŀ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ƻŦ Ƙƛǎ ōƻŘȅΦ ! ǇŜǊǎƻƴΩǎ 

perception of the church and of Christianity generally, may be shaped by your visit in this difficult time.  

Learning to Listen 

It is tempting to think that as an elder your first duty is to have many wise and thoughtful things to say. 

But listening is your ŦƛǊǎǘ ŘǳǘȅΦ ά9ǾŜǊȅƻƴŜΣέ ǎŀȅǎ WŀƳŜǎΣ άǎƘƻǳƭŘ ōŜ ǉǳƛŎƪ ǘƻ ƭƛǎǘŜƴΣ ǎƭƻǿ ǘƻ ǎǇŜŀƪ ŀƴŘ ǎƭƻǿ 

ǘƻ ōŜŎƻƳŜ ŀƴƎǊȅέ όWŀƳŜǎ мΥмфύΦ ¢ƘŜ ƎƻƻŘ [ƻǊŘ gave us two ears and one mouth, and as many wise 

people have pointed out, that is a strong hint that we should do twice as much listening as talking. 

Listening might seem easy, but good listening takes some effort, and practice. Listening is not the same 

as not talking. I can have my mouth shut but pay little attention to what you say. When you are listening 

well, you are: 

Visibly paying attention to the other person 

Encouraging the other person to continue 

Making sureτand making clearτthat you understand 

Paying Attention 

When you pay attention, it should show. Your body language should say, "I am interested in what you 

ƘŀǾŜ ǘƻ ǎŀȅΦέ  ¢ƘŜ ǿǊƻƴƎ ōƻŘȅ ƭŀƴƎǳŀƎŜ ǿƛƭƭ ǎŀȅΣ ϦL ǊŜŀƭƭȅ do not care about what you have to say." Here 

is how to pay attention: 

¶ Face the ƻǘƘŜǊ ǇŜǊǎƻƴ ǎǉǳŀǊŜƭȅΦ ¢Ǌȅ ƴƻǘ ǘƻ ƭƻƻƳ ƻǾŜǊ ƘƛƳ ƻǊ ƘŜǊ ōǳǘ ŎƻƳƳǳƴƛŎŀǘŜ ǘƘŀǘ ȅƻǳ ŀǊŜ άƻƴ 

ǘƘŜ ǎŀƳŜ ƭŜǾŜƭΦέ ¢Ƙƛǎ ǿƛƭƭ ŀǾƻƛŘ ŦŜŜƭƛƴƎǎ ƻŦ ǘƘǊŜŀǘ ƻǊ ƛƴǘƛƳƛŘŀǘƛƻƴΦ 

¶ Keep an open posture. A closed posture (i.e., crossed arms and or legs) can communicate coldness 

and defensiveness. 

¶ Lean toward the speaker. This will communicate energy and attentiveness. Be careful, though, to 

ǊŜǎǇŜŎǘ ǘƘŜ ǎǇŜŀƪŜǊΩǎ ϦǇŜǊǎƻƴŀƭ ǎǇŀŎŜΦϦ ²ƘŜƴ ȅƻǳ ŎǊƻǿŘ ǘƻƻ ŎƭƻǎŜΣ ǘƘŜ ƻǘƘŜǊ ǇŜǊǎƻƴ ǿƛƭƭ ŦŜŜƭ 

uncomfortable and be on the defensive.  

¶ Effective eye contact makes the other person aware that she has your attention because your eyes 

are "on her". Good eye contact should seem natural. Do not "stare them down." This makes you 

seem anxious and sometimes critical of them. 



 

Encouraging the Conversation 

The listener has a specific responsibility in the conversationτǘƻ ǎǘŀȅ ƻǳǘ ƻŦ ǘƘŜ ǎǇŜŀƪŜǊΩǎ ǿŀȅ ŀƴŘ ǘƻ ǘǊȅ 

follow where he or she is leading. The goal of listening is not so much answering as understanding what 

the other person wants to say. 

Good listeners uǎŜ άŘƻƻǊ ƻǇŜƴŜǊǎέτinvitations to keep talking or start talking again after a pause. Door 

openers do not have to be verbal cues. Good listeners also use body language to say, "You still have my 

attention, please tell me more."  

Door openers might include:  

¶ A description of the other person's body language - άYou look happy today.έ ƻǊΣ ά¸ƻǳ ǎŜŜƳ 

uncomfortable.έ 

¶ An invitation to talk - ά¸ƻǳ ƭƻƻƪ ƘŀǇǇȅ ǘƻŘŀȅΦ 5ƛŘ L Ƴƛǎǎ ǎƻƳŜǘƘƛƴƎΚέ ά¸ƻǳ ǎŜŜƳ ǳƴŎƻƳŦƻǊǘŀōƭŜΦ Lǎ 

ǎƻƳŜǘƘƛƴƎ ƛƴ ȅƻǳǊ ƳƛƴŘΚέ 9ǘŎΦ 

¶ Attentive silence (to give the other person time to decide if they want to talk and what they are 

going to say) 

¶ ά9ƴŎƻǳǊŀƎŜǊǎέ ǘƘŀǘ ƪŜŜǇ ǘƘŜ ŎƻƴǾŜǊǎŀǘƛƻƴ ƎƻƛƴƎΥ ά¸ŜǎΧ ¦Ƙ ƘǳƘΧ {ǳǊŜΧ wŜŀƭƭȅΚ IƳƳƳΧέ 

¶ Questions that spur the conversation on when it gets stuck.  

¶ Silence. Do not be afraid of it. Silence is an opportunity for the speaker to reflect on what he or she 

has said and to gather their thoughts before their next statement. What we say is not as important 

as giving the speaker the time he or she needs to clearly communicate their point. 

Checking & Reflecting  

Here you make sure that you have heard the other person right. And you make sure the other person 

knows it. 

¶ Checking. Checking means that you restate the essence of the communication in your own words. 

You check the facts or ideas and not the emotions. In this respect it focuses the content of the 

ǎǇŜŀƪŜǊΩǎ ƳŜǎǎŀƎŜΦ όά5ƻ ȅƻǳ ƳŜŀƴ ǘƘŀǘΧΚ !ǊŜ ȅƻǳ ǎŀȅƛƴƎ ǘƘŀǘΧΚ 5ƛŘ ƘŜ ǊŜŀƭƭȅΧΚύ 

¶ Reflecting Feelings. You mirror back of the speaker's emotions as they make their statements. If we, 

as listeners, miss the feeling content we have missed a major part of the speaker's reaction and 

experience. Reflecting feelings also give the speaker an opportunity to evaluate how he or she is 

ǊŜǎǇƻƴŘƛƴƎ ǘƻ ŀ ǇǊƻōƭŜƳ ǎƛǘǳŀǘƛƻƴΦ όά¢Ƙŀǘ Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ ǾŜǊȅ ǳǇǎŜǘǘƛƴƎΧ ¸ƻǳ Ƴǳǎǘ ƘŀǾŜ ōŜŜƴ 

ƘŀǇǇȅ ǘƻ ƘŜŀǊ ǘƘŀǘΧέύ 

¶ Reflecting Meanings. Content + feeling = meaning. Sounds simple, doesn't it? But, if you get the 

facts wrong or the feelings wrong, you are not understanding the speaker. Reflecting meaning 

allows you to bŜ ǎǳǊŜ ȅƻǳ ŀǊŜ ϦƎŜǘǘƛƴƎϦ ǿƘŀǘ ǘƘŜ ǎǇŜŀƪŜǊ ƛǎ ǎŀȅƛƴƎΦ όά¸ƻǳ ŦŜŜƭ ψψψ ōŜŎŀǳǎŜ ψψψέ ƻǊ 

some variation on this formula.) After a while the formula will disappear, and a natural empathic 

responding style will develop. 



 

Selected Bible Passages 

The Bible is obviously the basic book for pastoral care, as it is for Christian belief and morals generally. It 

has passages that comfort, others that challenge, others that help us provide a sense of meaning and 

purpose. The following list may be helpful either in preparing for or providing pastoral care in your 

church. 

Birth and Baptism (of children) 

 Psalm 139:13-14 άΦΦΦŦŜŀǊŦǳƭƭȅ ŀƴŘ ǿƻƴŘŜǊŦǳƭƭȅ ƳŀŘŜΧέ 
 Mark 10:13-16 ά[Ŝǘ ǘƘŜ ƭƛǘǘƭŜ ŎƘƛƭŘǊŜƴ ŎƻƳŜ ǘƻ ƳŜΧέ 
 Psalm 78:1-8 άIŜ ŎƻƳƳŀƴŘŜŘ ƻǳǊ ŦƻǊŜŦŀǘƘŜǊǎ ǘƻ ǘŜŀŎƘ ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΧέ 

Profession of Faith (or Adult Baptism) 

 Romans 6:1-11 άLŦ ǿŜ ŘƛŜŘ ǿƛǘƘ /ƘǊƛǎǘΣ ǿŜΦΦΦǿƛƭƭ ŀƭǎƻ ƭƛǾŜ ǿƛǘƘ ƘƛƳΧέ 
 Ephesians 6:10-18 άtǳǘ ƻƴ ǘƘŜ Ŧǳƭƭ ŀǊƳƻǳǊ ƻŦ DƻŘΧέ 
 1 Timothy 6:12 άΧǿƘŜƴ ȅƻǳ ƳŀŘŜ ȅƻǳǊ ƎƻƻŘ ŎƻƴŦŜǎǎƛƻƴΧέ 
 1 Peter 3:15-16 άLƴ ȅƻǳǊ ƘŜŀǊǘǎ ǎŜǘ ŀǇŀǊǘ /ƘǊƛǎǘ ŀǎ [ƻǊŘΧέ   

Marriage 

 Genesis 2:18-24 άΧŀƴŘ ǘƘŜȅ ǿƛƭƭ ōŜŎƻƳŜ ƻƴŜ ŦƭŜǎƘΧέ 
 Matthew 19:1-9 ά²Ƙŀǘ DƻŘ Ƙŀǎ ƧƻƛƴŜŘ ǘƻƎŜǘƘŜǊΦΦΦέ 
 Ephesians 5:21-33 ά{ǳōƳƛǘ ǘƻ ƻƴŜ ŀƴƻǘƘŜǊΧέ 

Anniversaries/Celebrations 

 Psalm 100 άΧƘƛǎ ŦŀƛǘƘŦǳƭƴŜǎǎ ŎƻƴǘƛƴǳŜǎ ǘƘǊƻǳƎƘ ŀƭƭ ƎŜƴŜǊŀǘƛƻƴǎΧέ 
 Psalm 111 ά¢ƘŜ ǿƻǊƪǎ ƻŦ Ƙƛǎ ƘŀƴŘǎ ŀǊŜ ŦŀƛǘƘŦǳƭ ŀƴŘ ƧǳǎǘΧέ 
 Psalm 146  άL ǿƛƭƭ ǇǊŀƛǎŜ ǘƘŜ [ƻǊŘ ŀƭƭ Ƴȅ ƭƛŦŜΧέ 

Hospital/Sick Visits 

 1 Peter 5:6-11 ά/ŀǎǘ ŀƭƭ ȅƻǳǊ ŀƴȄƛŜǘȅ ƻƴ ƘƛƳ ōŜŎŀǳǎŜ ƘŜ ŎŀǊŜǎ ŦƻǊ ȅƻǳΧέ 
 Philippians 4:6-7 ά¢ƘŜ ǇŜŀŎŜ ƻŦ DƻŘΧέ 

For a Grave Illness 

 Psalm 130 άhǳǘ ƻŦ ǘƘŜ ŘŜǇǘƘǎ L ŎǊȅ ǘƻ ȅƻǳΣ h [ƻǊŘΧέ   
 2 Corinthians 4:16-5:10 άΦΦΦǘƘŜ ŜŀǊǘƘƭȅ ǘŜƴǘΧ ŀƴ ŜǘŜǊƴŀƭ ƘƻǳǎŜΧέ 
 Romans 8:31-39 άbƻǘƘƛƴƎ Ŏŀƴ ǎŜǇŀǊŀǘŜ ǳǎ ŦǊƻƳ ǘƘŜ ƭƻǾŜ ƻŦ DƻŘΧέ 

Death, Loss & Bereavement 

 Psalm 23 ά¢ƘŜ [ƻǊŘ ƛǎ Ƴȅ {ƘŜǇƘŜǊŘΧέ 
 John 14:1-7 ά5ƻ ƴƻǘ ƭŜǘ ȅƻǳǊ ƘŜŀǊǘǎ ōŜ ǘǊƻǳōƭŜŘΧέ 
 1 Peter 1:3-9 άΧƘŜ Ƙŀǎ ƎƛǾŜƴ ǳǎ ƴŜǿ ōƛǊǘƘ ƛƴǘƻ ŀ ƭƛǾƛƴƎ ƘƻǇŜΧέ 
 1 Corinthians 15:51-58 άΦΦΦǘƘŜ ǘǊǳƳǇŜǘ ǿƛƭƭ ǎƻǳƴŘΣ ǘƘŜ ŘŜŀǘƘ ǿƛƭƭ ōŜ ǊŀƛǎŜŘΧέ 

Songs of Lament  

 Psalm 42/43 ά²Ƙȅ ŀǊŜ ȅƻǳ ŘƻǿƴŎŀǎǘΣ h Ƴȅ ǎƻǳƭΚέ 
 Psalm 73 (When the world does not seem fair.) 
 Psalm 88 ά5ŀȅ ŀƴŘ ƴƛƎƘǘ L ŎǊȅ ōŜŦƻǊŜ ȅƻǳΧέ 

DƻŘΩǎ IŜƭǇ ƛƴ ¢ǊȅƛƴƎ ¢ƛƳŜǎ 

 Psalm 30:11-12  ά¸ƻǳ ǘǳǊƴŜŘ Ƴȅ ƳƻǳǊƴƛƴƎ ǘƻ ƛƴǘƻ ŘŀƴŎƛƴƎΧέ 



 

 Psalm 145:8-21 ά¢ƘŜ [ƻǊŘ ƛǎ ƴŜŀǊ ǘƻ ŀƭƭ ǿƘƻ Ŏŀƭƭ ƻƴ ƘƛƳΧέ 
 Isaiah 40:28-31 ά¢ƘƻǎŜ ǿƘƻ ƘƻǇŜ ƛƴ ǘƘŜ [ƻǊŘ ǊŜƴŜǿ ǘƘŜƛǊ ǎǘǊŜƴƎǘƘΧέ 
 Lamentations 3:22-33 άIƛǎ ŎƻƳǇŀǎǎƛƻƴǎΧŀǊŜ ƴŜǿ ŜǾŜǊȅ ƳƻǊƴƛƴƎΧέ 
 Matthew 5:1-12 ά.ƭŜǎǎŜŘ ŀǊŜ ǘƘŜ ǇƻƻǊ ƛƴ ǎǇƛǊƛǘΧ  ǘƘƻǎŜ ǿƘƻ ƳƻǳǊƴΧέ 

Confession and Forgiveness 

 Psalm 51 άIŀǾŜ ƳŜǊŎȅ ƻƴ ƳŜΣ h DƻŘΧ/ƭŜŀƴǎŜ ƳŜΧ ²ŀǎƘ ƳŜΧέ 
 Psalm 130 άLŦ ȅƻǳ ƪŜǇǘ ŀ ǊŜŎƻǊŘ ƻŦ ǎƛƴǎΣ ǿƘƻ ŎƻǳƭŘ ǎǘŀƴŘΧέ 
 Isaiah 12 ά¸ƻǳǊ ŀƴƎŜǊ Ƙŀǎ ǘǳǊƴŜŘ ŀǿŀȅ ŀƴŘ ȅƻǳ ŎƻƳŦƻǊǘŜŘ ƳŜΦέ 
  1 John 1:8-10 άLŦ ǿŜ ŎƻƴŦŜǎǎ ƻǳǊ ǎƛƴǎΣ ƘŜ ƛǎ ŦŀƛǘƘŦǳƭ ŀƴŘ ƧǳǎǘΧέ 

Conflict and Reconciliation  

 Matthew 18:15-20 άLŦ ǎƻƳŜƻƴŜ ǎƛƴǎ ŀƎŀƛƴǎǘ ȅƻǳΧέ 
 Colossians 3:13-14   άCƻǊƎƛǾŜ ŀǎ DƻŘ ƛƴ /ƘǊƛǎǘ Ƙŀǎ ŦƻǊƎƛǾŜƴ ȅƻǳΧέ 

Developing the Mind and Attitude of Christ 

 Philippians 2:1-11 ά¸ƻǳǊ ŀǘǘƛǘǳŘŜ ǎƘƻǳƭŘ ōŜ ǘƘŜ ǎŀƳŜ ŀǎ ǘƘŀǘ ƻŦ /ƘǊƛǎǘέ 
 Romans 12 ά.Ŝ ǘǊŀƴǎŦƻǊƳŜŘ ōȅ ǘƘŜ ǊŜƴŜǿƛƴƎ ƻŦ ȅƻǳǊ ƳƛƴŘǎΧέ 
 Colossians 3:12-17 ά/ƭƻǘƘŜ ȅƻǳǊǎŜƭŦ ǿƛǘƘ ŎƻƳǇŀǎǎƛƻƴΣ ƪƛƴŘƴŜǎǎΧΦέ 
 I Corinthians 13 ά[ƻǾŜ ƛǎ ǇŀǘƛŜƴǘΣ ƭƻǾŜ ƛǎ ƪƛƴŘΧέ 

Life Together in the Body of Christ 

 Romans 14:1-23 ά!ŎŎŜǇǘ ƘƛƳ ǿƘƻǎŜ ŦŀƛǘƘ ƛǎ ǿŜŀƪΧέ 
 1 Corinthians 12:1-30 ά¸ƻǳ ŀǊŜ ǘƘŜ ōƻŘȅ ƻŦ /ƘǊƛǎǘΣ ŀƴŘ ŜŀŎƘ ƻŦ ȅƻǳ ƛǎ ŀ ǇŀǊǘΦΦΦέ 

Biblical Blessings 

 Numbers 6:24-26 ά¢ƘŜ [ƻǊŘ ōƭŜǎǎ ȅƻǳ ŀƴŘ ƪŜŜǇ ȅƻǳΧέ 
 2 Corinthians 13:14 The Triune Blessing 
 Philippians 4:7 ά¢ƘŜ ǇŜŀŎŜ ƻŦ DƻŘΧέ 

Other Key Passages 

 Exodus 20 The Ten Commandments  
 Matthew 6:25-34 ά5ƻ ƴƻǘ ōŜ ŀƴȄƛƻǳǎΧέ 
 Matthew 28:16-20 The Great Commission  
 John 17 WŜǎǳǎΩ tǊŀȅŜǊ ŦƻǊ ǘƘŜ /ƘǳǊŎƘ 
 Acts 20:17-35 Paul & the Ephesian elders 
 Romans 12:1-17 ά.Ŝ ǘǊŀƴǎŦƻǊƳŜŘΧέ 
 1 Corinthians 11:17-32 ¢ƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ 
 1 Peter 2:4-12 A Chosen People 

άThe basic meaning of care is: to grieve, to experience sorrow, to cry out with. I am very much struck by 

ǘƘƛǎ ōŀŎƪƎǊƻǳƴŘ ƻŦ ǘƘŜ ǿƻǊŘ άŎŀǊŜέ ōŜŎŀǳǎŜ we tend to look at caring as an attitude of the strong 

ǘƻǿŀǊŘǎ ǘƘŜ ǿŜŀƪΣ ƻŦ ǘƘŜ ǇƻǿŜǊŦǳƭ ǘƻǿŀǊŘǎ ǘƘŜ ǇƻǿŜǊƭŜǎǎΣ ƻŦ ǘƘŜ άƘŀǾŜǎέ ǘƻǿŀǊŘ ǘƘŜ άƘŀǾŜ-ƴƻǘǎΦέ !ƴŘΣ 

ƛƴ ŦŀŎǘΣ ǿŜ ŦŜŜƭ ǉǳƛǘŜ ǳƴŎƻƳŦƻǊǘŀōƭŜ ǿƛǘƘ ŀƴ ƛƴǾƛǘŀǘƛƻƴ ǘƻ ŜƴǘŜǊ ƛƴǘƻ ǎƻƳŜƻƴŜΩǎ Ǉŀƛƴ ōŜŦƻǊŜ ŘƻƛƴƎ 

something about it. 

Still, when we honestly ask ourselves which persons in our lives mean the most to us, we often find that 

it is those who, instead of giving much advice, solutions, or cures, have chosen rather to share our pain 

and touch our wounds with a gentle and tender hand. The friend who can be silent with us in an hour of 



 

grief or bereavement, who can tolerate not-knowing, not-curing, not-healing, and face with us the 

ǊŜŀƭƛǘȅ ƻŦ ƻǳǊ ǇƻǿŜǊƭŜǎǎƴŜǎǎΣ ǘƘŀǘ ƛǎ ǘƘŜ ŦǊƛŜƴŘ ǿƘƻ ŎŀǊŜǎΧ άόHenri Nouwen, The Dance of Life) 

hƴŜ ƻŦ ǘƘŜ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ ǇŀǊǘǎ ƻŦ ǘƘŜ ŜƭŘŜǊΩǎ ƳƛƴƛǎǘǊȅ ƛǎ ǘƻ connect with the members of the 

congregation on behalf of the church. These guidelines apply to Young Adult elders as well. 

¶ The elders are called by Jesus Christ to represent his ministering presence to the members of the 

congregation, and to assist the pastor(s) in providing pastoral care to the members. According to the 

Church Order, each family or single person in your district should receive at least one visit each year. 

While most elders find this goal difficult to meet, it is important for you to have personal contact 

with the members of your district. You represent the official face of the church to them. 

¶ Family visiting need not be the stiff and stuffy ritual portrayed in the picture above. Be creative in 

the way you contact your district members. Note the descriptions of a formal and casual elder visit 

in this document. 

¶ Avoid the extremes of excessive formality and excessive informality. A visit from an elder is not 

intended to be an interrogation. But neither is it a social call. If your visit is mostly a discussion of the 

recent Oilers-CƭŀƳŜǎ ƳŀǘŎƘǳǇΣ ȅƻǳ ƘŀǾŜ ƴƻǘ ǊŜŀƭƭȅ ƳŀŘŜ ŀƴ ŜƭŘŜǊΩǎ ǾƛǎƛǘΦ 

¶ Remember that, while some initial visits and contacts may have the purpose of simply getting to 

know the people in your district, an elder visit is intentionally spiritual in nature. Your members will 

expect you to ask them about their spiritual lives, their blessings and struggles, their relationships 

with other members of the body, their conǘǊƛōǳǘƛƻƴ ǘƻ ǘƘŜ ƳƛƴƛǎǘǊȅ ƻŦ /ƘǊƛǎǘΩǎ ŎƘǳǊŎƘΣ ŀƴŘ ǘƘŜ 

ŜŦŦŜŎǘƛǾŜƴŜǎǎ ƻŦ ǘƘŜ ŎƘǳǊŎƘΩǎ ƳƛƴƛǎǘǊȅ ǘƻ ǘƘŜƳΦ 

¶ Visit your members when they experience crises of health, surgeries, a death in the family, and 

other significant life events. 

¶ Keep records of the persons you visit and be prepared to report on visits to the consistory. At the 

ǎŀƳŜ ǘƛƳŜΣ ōŜ ŎŀǊŜŦǳƭ ǘƻ Ƴŀƛƴǘŀƛƴ ȅƻǳǊ ƳŜƳōŜǊǎΩ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅ ŀƴŘ ǇǊƛǾŀŎȅΦ 

  



 

Resources for Young Adult Elders 
 

The Young Adult Elder(s) will work specifically with persons (aged 18-25). Only one Young Adult Elder is 

required to report to and attend Youth Committee meetings. We would like it if the same Young Adult 

Elder attended the Youth Committee meetings. 

Here is what the church order states regarding the role of an elder: 

Article 25  

b. The elders, with the minister(s), shall oversee the doctrine and life of the members of the 

congregation and fellow office bearers, shall exercise admonition and discipline along with 

pastoral care in the congregation, shall participate in and promote evangelism, and shall defend 

the faith. 

A Young Adult Elder shall do the above with the youth of our congregation. Young Adult Elders shall 

fulfill their roles by doing the following: 

¶ visiting and making contacts with the youth they have been assigned to, 

¶ praying for the youth and young adults they have been assigned to, 

¶ participate in four or more activities or outreach (get to know each other) events each year for the 
young adults of our congregation, and 

The Director of Faith Formation shall help equip the Young Adult Elders by providing resources and 

coaching for one-on-one meetings and mentoring youth and young adults.  

For general resources regarding the role of an elder, please see previous Resources for Elders in this 

manual.   

Resources for Deacons 

¶ 5ŜŀŎƻƴǎ ŀǊŜ ŎŀƭƭŜŘ ōȅ DƻŘ ǘƻ ǘƘŜ ƳƛƴƛǎǘǊȅ ƻŦ ƳŜǊŎȅ ŀƴŘ ŎƻƳǇŀǎǎƛƻƴ ŀǎ /ƘǊƛǎǘΩǎ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎΦ 

¶ Deacons work as a team. (Not every deacon has to be good at everything that deacons are called to 

do.) 

¶ The deacon team has other partners in ministry. 

o Each deacon has gifts and experiences that can help the others. 

o The deacon's family can be a great source of support. 

o The elders and pastor are partners who can advise and assist the deacons. 

o Members of the congregation can be helpful in your work as deacons. 



 

The Calling and Task of Deacons  

¶ Promote faithful stewardship among the members of the congregation. Remind us that from 

everyone who has been given much, much will be demanded. (Luke 12:48) 

¶ Encourage members to be merciful and to worship God with offerings of both money and various 

types of service in the church and the community. 

¶ Minister to both rich and poor, both inside and outside of the church. 

¶ Weigh causes carefully and use the church's resources wisely. 

¶ Always treat people with dignity and respect. 

¶ Treat all sensitive personal matters with strict confidence. 

¶ Encourage the needy with words of hope and deeds of help. 

¶ As Christ's representatives, be prophetic critics of waste, injustice and selfishness in our society. 

¶ Seek opportunities to co-operate with community agencies in caring for the needy. 

¶ Co-operate with diaconates of neighboring churches, especially through the work of NADC. 

¶ Set up a work plan that uses the strengths and abilities of each deacon appropriately. 

Specifics of NCRC Diaconate  

Organizational Structure 

¶ The diaconate consists of 5 deacons. 

¶ Each deacon serves for a three year term. 

¶ The Executive consists of 3 people: a chairperson, a secretary, and a general adjunct. 

¶ The chairperson ordinarily presides over meetings. If the chairperson is absent or unable to preside, 

the general adjunct presides. 

¶ The secretary takes minutes of meetings. If he is absent or unable to take minutes, the general 

adjunct takes over his duties. 

¶ One deacon (usually the chairperson) of the deacons is part of the Administrative Council, and one 

deacon a representative on the Finance Committee. 

Visiting by Deacons 

¶ Each deacon has birthday visits with the seniors in his district (people 70 years or older). Usually the 

deacon and his wife make these visits together. 

¶ If a member of the congregation has ongoing health problems which prevent him/her from getting 

out, the district deacon will visit. 

¶ When the deacons are made aware of financial or other needs, the district deacon will arrange to 

visit the person or family to determine the best course of action. Such visits are made by 2 deacons. 

¶ The specifics of personal visits are confidential, except for sharing with other deacons if necessary. 

¶ The degree of assistance (financial or otherwise) is decided by the deacons as a group and is 

recorded in the minutes. 



 

¶ Servant Suppers, a ministry that provides meals, is another form of assistance which may be 

initiated by the deacons. 

 

Offerings 

¶ The offering schedule is prepared by the deacons. 

¶ The first offering each Sunday is for Local Expenses. This includes many things such as staff salaries, 

pulpit supply, insurance, taxes, utilities, and supplies for education, worship and administration. 

¶ Many of the causes for the second offering are determined by the CRC denomination, Classis Alberta 

North and committee budgets. 

¶ Offerings may be taken for para-church organizations such as Wycliffe, the Bible League, FoodGrains 

Bank etc. Requests from these organizations as well as recommendations from the members of the 

congregation are carefully considered by the deacons as they prepare the offering schedule. 

¶ Finally, the offering schedule has several (open) Sundays for causes which may come to the 

attention of the deacons during the year. 

¶ Offerings are counted and recorded every four weeks. Each counting is done by three deacons and 

the bookkeeper. All the books are open to the scrutiny of the church Treasurer. 

¶ It is the responsibility of the deacons to ensure that the congregation is supplied with adequate 

timely information regarding all causes for which offerings are taken. 

Orientation of New Deacons 

¶ New deacons or prospective deacons are asked to read the deacon section of the manual. 

¶ All first time deacons are assigned a mentor (one of the experienced serving deacons.) 

  



 

HUMAN & MATERIAL RESOURCES: EQUIPPING FOR 

MINISTRY 

Staff Roles and Responsibilities 

Pastor Position Description 

To assist Neerlandia CRC in fulfilling its purpose of glorifying God by ministering particularly in the areas 

of: 

Worship 

Leadership and Administration 

Pastoral Care 

Education 

Community, Classical and 

Denominational 

Qualifications of the Pastor 

¶ Personal commitment to Jesus Christ and to His Church 

¶ Appropriate Theological Degree 

¶ Ordained minister in the Christian Reformed Church 

¶ Excellence in preaching and teaching the Word of God from a Reformed perspective 

¶ Proven administrative skills 

¶ Ability to guide and mentor staff 

¶ Good communicator 

Duties of the Pastor 

Worship 

¶ Prepare and deliver sermons and lessons for Sundays and special days. The pastor has one Sunday 

per month of sermon relief, in addition to vacation time and any other study or education time that 

may be approved by the Consistory.  

¶ Partner with the Worship Committee, music groups, and musicians in preparing well-crafted 

liturgies that are sensitive to all ages and to the rhythm of the church year. In this capacity the 

pastor shall prepare sermon schedules in advance and shall supervise and approve worship 

elements in the weekly orders of worship. 

Leadership and Administration  

¶ Champion the ministry vision and priorities established by the ordained leadership of Neerlandia 

Christian Reformed Church. 

¶ Encourage church leadership toward continued improvement and greater effectiveness in ministry 

vision and priorities. 



 

¶ Encourage and advise the staff by way of monthly staff meetings. 

¶ Partner with Administrative Council to supervise the work of any intern or person seeking Licensure 

to Exhort. 

¶ Partner with church leadership to encourage the members of the church in the discovery, 

development, and deployment of their spiritual gifts for the good of the church and its ministry. 

¶ Participate as an ex-officio member of Council and Consistory. 

Pastoral Care 

¶ Conduct baptisms, professions of faith, weddings, and funerals and provide related pastoral care 

(including premarital counseling). 

¶ Provide short-term pastoral counseling and refer others to suitable agencies when appropriate. 

¶ Review regularly with staff members and elders the needs of people within their respective 

ministries. 

¶ Conduct visits with members, including non-crisis visiting, to establish and maintain a fruitful 

pastoral relationship to the congregation. 

Education 

¶ Conduct the Cross Training Services as scheduled. 

¶ Teach the Grade 12 Catechism Class. 

¶ Conduct classes or events for persons desiring to make profession of faith or for other new 

members. 

¶ Be available to council and committees as an educational resource in the fulfillment of their duties. 

Community, Denominational, and Classical Duties 

¶ Participate in the activities of the Barrhead Ministerial Association, as time permits. 

¶ Attend Classical/Synod meetings. 

¶ Perform the duties of whatever classical functions the pastor is elected to (e.g., Regional Pastor, 

Church Visitor, Classical Home Missions Committee, etc.) 

¶ Perform the duties of whatever synodical functions the Pastor is appointed to. 

Accountability 

¶ In all matters relating to doctrine and life, this person shall be directly accountable to the consistory. 

¶ In all personnel matters, this person shall be accountable to the Administrative Council. 

¶ In matters relating to lay ministries, this person shall meet with the appropriate committee as 

requested. 

¶ This person shall attend Council meetings and attend and report to Consistory. 

¶ Meet with Director of Faith Formation regularly to coordinate ministry work: Pastoral Care and 

Duties, services planning, prayer for the congregation and its neighbors. 

¶ The work of the pastor will be reviewed yearly. 



 

Director of Faith Formation  
1 It is important to note that there is an element of fluidity to this job description, especially as it relates to the gift 
match of other staff members and the applicant and current ministry needs. 

Background: This position was created based on a ministry needs evaluation done in 2017/2018. Six 

general ministry categories integral to congregational life we considered. Following is summarized final 

report. 

Ministry Needs Committee Report for Council 

1. Worship: Preaching, worship services, Cross Training, sacraments, music. REPORT: No specific 

needs identified at this time. 

2. Education: Catechism, Sunday School, Gems & Cadets, Coffeebreak, small groups. REPORT: These 

groups are meeting regularly and running well; a need identified was that they would like more 

help with resource support and program development. 

3. Youth and Young Adult Ministry: REPORT: Youth groups are meeting regularly and running well 

but leaders identified a need for help with resource support and program development. A 

recurrent theme from our conversations was the vital need for a trained individual other than a 

parent to build relationships with the youth in a consistent capacity and be a team leader for 

youth ministry programs. 

4. Pastoral Care: Regular congregational visits, visiting sick & elderly members, pre-marital 

counselling, pre-profession of faith counselling, pre-baptism visits, mental health and crisis 

counselling. REPORT: Those involved in pastoral care feel that there is room for improvement in 

meeting visiting goals. A specific need identified was lack of training and resources for mental 

health and crisis counselling. 

5. Faith Formation/Outreach: Supporting new members, relationships with peripheral members, 

home and family life support, training for staff, council members, volunteers and congregants. 

REPORT: Due to time constraints from staff and volunteers the needs identified above are not 

being adequately met. We also identified the need for paid staff to do the bulk of the work in 

providing workshops, seminars and training to meet the above mentioned needs. 

6. Administrative Support: general administrative duties, accounting, support for program 

development and resources. REPORT: Basic administrative and accounting needs are being meet. 

A need identified was more paid staff hours to assist with the administrative part of program 

development, resource support and implementation of various church ministry. 



 

The position was opened to trained pastors and to applicants with education, skills and experience 

suitable for the position, ordained or non-ordained. The successful applicant would be expected to 

become a full member of the NCRC and adhere to the reformed creeds and confessions. 

The position description was developed taking into consideration NCRC ministry needs identified in 

the report as well as the training, qualifications, ŀƴŘ ƛƴǘŜǊŜǎǘǎ ƻŦ ǘƘŜ ΨǎǳŎŎŜǎǎŦǳƭΩ ŀǇǇƭƛŎŀƴǘΦ ²ƘŜƴ ǘƘŜ 

position becomes vacant in future, the description will require revision to suit needs and 

circumstances at that time. 

The relationships between the Director of Faith Formation, Pastor, Council, and congregation must be 

characterized by mutual submission out of reverence for Christ. The Director of Faith Formation is 

expected to nurture these relationships for the up building of the Church of Christ as embodied at 

NCRC. 

Director of Faith Formation Position Description  

Position Title: Director of Faith Formation 

Qualifications: Pastoral and/or theological training, ordained or non-ordained in CRCNA. 

Accountability: To NCRC Council. 

Position Summary:  Full-time position to lead and support NCRC members to grow in faith. The 

Director of Faith Formation will: 

1. Foster relationships that nurture the faith life of children, youth, young adults, and 

young couples. 

2. Encourage, support, and equip volunteers involved in the planning and leading of the 

various ministries, educational programs, and events. 

3. Give direction, find, and develop curriculum and provide leadership for programs and 

ministries with children, youth, and young adults. 

4. Promote and provide educational resources and materials that are current, relevant, 

readily available, and easy to access in support of faith development. 

5. tǊƻƳƻǘŜ /ƘǊƛǎǘΩǎ ƳŜǎǎŀƎŜ ŀƴŘ ǘŜŀŎƘ DƻŘΩǎ ǿƻǊŘ ŀǇǇǊƻǇǊƛŀǘŜ ǘƻ ŀǳŘƛŜƴŎŜΣ age, and venue. 

6. Identify and oversee leadership development training programs, ministries, resources, 
and materials. 

7. Carry out other duties as covenanted with council, for example, preaching & leading worship. 

Position Responsibilities: 

Youth & Education Ministries Support 

a. Attend and participate in committee meetings and young adult elder meetings. 

b. Leadership Training. Collaborate with ministry leaders to identify leadership needs. Develop 
or source curriculum and implement appropriate training for teachers and leaders. 

c. Prepare and maintain relevant program resources and educational curriculum. 

Teaching 



 

a. Teach catechism as a regular teacher of designated grade group. 

b. Teach adult class(es) as per direction from and dialogue with Council, for example, the Alpha 
course. 

c. Pre-marital counselling ς duty shared with Pastor. 

Pastoral Care 

a. Establish effective communication and build relationships with all members of all ages by 
interacting in group and individual settings. 

b. Visit members in youth to young adult/young family age range with needs or in crisis ς duty 
shared with Pastor. 

Lead Worship 

a. Preach and/or lead regular worship as per call agreement and direction from Council. 

General 

a. Meet regularly with Pastor to coordinate ministry work: pastoral care and duties, service 
planning, prayer for the congregation and its neighbors. 

b. Report to Pastoral Council (copies of reports should be sent to Admin Council). Attend 
Pastoral/General Council and Staff meetings. 

c. Attend Classis meetings - duty shared with Pastor. 

d. Participate in Classical and other ministries upon approval of Council. 

Executive Assistant Position Description 

The Executive Assistant is accountable to the Clerk of Council.   

The position shall be subjected to a yearly performance review and a yearly position description review 

by the Administrative Council in consultation with the clerk or person(s) appointed by the Executive to 

conduct this review. It is the /ƭŜǊƪΩǎ responsibility, in consultation with the Executive Assistant, to find a 

replacement when the Executive Assistant is on vacation. 

Remuneration 

This position is a salaried position with salary to be determined by the Finance Committee in 

consultation with the Clerk, Treasurer and Executive Assistant. 

Position Summary 

Secretarial, office and receptionist duties 

Prepare weekly bulletin and inserts, Basic Easy Worship 

Secretarial support for Pastor, Director of Faith Formation and Clerk 

Booking church facilities 

Maintain membership database 

Secretarial Office and Receptionist Position Description 

¶ Pick up and distribute mail 



 

¶ Sort and distribute electronic mail 

¶ Maintain mailboxes, display table and bulletin board in foyer 

¶ Prepare church directory every two years 

¶ Attend monthly staff meetings 

¶ Order office supplies and materials as needed 

¶ Ensure that the photocopier and Executive Assistant computer are maintained and contact service 

technicians as stipulated or needed 

¶ Receptionist in church office on Tuesdays and Thursdays from September through June, Thursdays 

only during July and August 

¶ Welcome and assist walk-in visitors 

¶ Provide assistance to volunteers 

¶ Receive and update Police Information Checklist (prepare letters for those requiring fingerprinting) 

Weekly Bulletin and Inserts and Basic Easy Worship 

¶ Receive bulletin announcements 

¶ Type, edit, duplicate and distribute bulletins 

¶ Coordinate liturgies 

¶ Prepare liturgies for song groups, Visual Technician and Pastor 

¶ Prepare Easy Worship Schedules 

Secretarial Support for Pastor, Clerk and  

¶ Type, duplicate, mail and file minutes for council 

¶ Distribute and copy Classical and Denominational materials 

¶ Distribute Elder/Deacon districts, special lists and correspondence 

Church Facilities 

¶ Book church facilities 

¶ Maintain church calendar 

Membership Database 

¶ Maintain electronic church membership documents 

¶ Maintain church membership archives 

¶ Prepare yearbook statistics with clerk 



 

Bookkeeper Position Description 

The bookkeeper is responsible for church financial accounting work and will equip the council, staff, 

committees, and members of NCRC with financial information for the benefit of NCRC ministries. 

Accountability 

The bookkeeper is supervised by and accountable to the Treasurer of council. The work of the 

bookkeeper will be reviewed yearly. 

Description of Work 

¶ work at church office as needed  

Weekly Tasks 

¶ accounts payable: verify, record and pay bills 

¶ accounts receivable:  prepare and mail invoices for rental and catering, receive payments for 

invoices and miscellaneous items, prepare and make deposits 

¶ prepare offerings & financial announcements for bulletin 

Monthly Tasks 

¶ reconcile bank and credit card accounts 

¶ prepare pay cheques and pay payroll liabilities 

¶ prepare and send statements for each budgeted ministry to committee/council Treasurers 

¶ prepare and submit monthly electronic funds transfer files to bank for donations by automatic debit 

¶ prepare and mail summary statement to council Treasurer 

Scheduled Tasks  

¶ count offerings with deacons and record contributions (typically once a month) 

¶ prepare and make bank deposits following count 

¶ prepare and send GST return 

Quarterly Tasks 

¶ prepare and send contribution reports to donors 

¶ send missionary cheques 

Yearly Tasks 

¶ bring financial documents at year end to chartered accountant for review engagement statement 

preparation 

¶ prepare in-house financial statements and compile NCRC annual report 

¶ prepare and send T-4 slips and T-4 summary 



 

¶ prepare and mail tax receipts for charitable donations  

¶ prepare and submit charity return 

¶ prepare proposed budgets proposal in consultation with Finance Committee 

Other Tasks 

¶ manage petty cash system 

¶ manage tokens system 

¶ order supplies required for bookkeeping work 

¶ assist pastor, youth director, executive assistant, janitor, council and committees with financial 

information and miscellaneous tasks when advisable 

¶ assist visitors and members at the office when executive assistant is not present 

Janitor Position Description 

Whatever you do, work at it with all your heart, as working for the Lord, not for men. (Col 3:23) 

Daily Duties  

¶ Unlock doors by 9:00 A.M. and leave the North door open all day and close at 10:00 P.M. 

¶ Do a check through the building. 

¶ Check temperatures in each building. 

Weekly Duties  

¶ Wash the window panels in the foyer doors. 

¶ Wash the kitchen floor, hall floor, and fellowship hall storage room when necessary. 

¶ Vacuum carpets and floors in all areas. 

¶ Dust the sanctuary. 

¶ Water the piano when needed. 

¶ Dust lower windowsills, doors and door jambs. 

¶ Clean study, office, nursery, and basement rooms. 

¶ Keep the kitchen and hall tidy. 

¶ Check if extra cleanup is needed after a church function, can include this with regular cleaning. 

¶ Dust the benches. 

Monthly Duties: 

¶ Clean the baseboards and light switches. 

¶ Dust the tops of doors, ledges, and heat registers (upstairs and downstairs.) 

¶ Dust the mailboxes. 

¶ Report to the Building Committee any repairs that are needed. 

¶ Keep a log of hours worked. 



 

¶ Prepare a report for the Building Committee as to functions and any concerns with users or any 

building needs. 

Other Duties: 

¶ Polish pews with furniture oil (two times a year). 

¶ Shampoo carpets at least once per year or as needed. 

¶ With the help of the Building Committee, houseclean once per year.  

¶ Clean the sanctuary and large fellowship hall lights when necessary.  All other lights once per year. 

¶ Wash tables and chairs in hall and classrooms at least 2 times per year. 

¶ Unlock building before and after functions. 

¶ Clean stove, range hood, cooler vents, coolers, and freezer at least twice per year. 

¶ Wash all windows inside and out as needed as weather allows in spring and fall. 

¶ Purchase cleaning supplies. 

¶ Clean coffee urns and coffee makers, twice per year. 

¶ Clean kitchen cupboards inside and out. 

¶  Keep balcony clean. 

¶ Ensure garbage is bagged and brought to the dumpster. 

¶ Report on accomplished seasonal jobs. 

Sunday Duties: 

¶ Open doors by 8:00 a.m. and close in the evening. 

¶ Ensure baptismal font is emptied after baptism.    

¶ Turn on sanctuary lights as needed. 

¶ Check that the elements are on the communion table. 

¶ Adjust ceiling fans as required for a comfortable temperature. 

The work of the janitor and the position description will be reviewed annually. Changes will be made as 

deemed necessary by the Building Committee. 

Maintenance Position Description 

The maintenance person is responsible for any minor repairs required for the church building, its 

contents, its grounds, and the parsonage. Also look after the yearly Fire Alarm and Elevator inspections. 

Duties are subject to review and may be changed as per the Building Committee. 

This position is based on a casual basis and will be up to a maximum average of 40 hours/month @ wage 

negotiated with the building committee. 

The maintenance person will provide his/her own tools (e.g. drill, hammer, screw drivers, etc.) 

The church is not WCB responsible; however, the church must provide a safe workplace. 



 

The church has liability insurance in place. 

The Building Committee shall be responsible for inspecting the work done by the maintenance person. 

Monthly Duties 

¶ give a written or oral report for monthly meetings either in person or to the chairman prior to the 

meeting. 

¶ inspect the fire extinguishers for pressure 

¶ check expiry date on AED 

¶ inspect elevator operation and oil levels 

¶ check emergency lighting 

¶ submit a monthly statement to the designated representative of the Building Committee for the 

repairs that were needed, the date they were done and the hours worked. This person will then 

review the statement, the repairs and then submit the signed statement to the bookkeeper. 

Annual Duties: 

¶ conduct fire equipment (extinguishers and alarms) inspection with appropriate companies. 

¶ conduct elevator inspection with appropriate company. 

*Parts or repair items above $200.00 must first be approved by the Building Committee. Any electrical or 

plumbing repairs must first be approved by the building committee. 

 

Gardener/Groundskeeper Position Description 

The groundskeeper is responsible for the seasonal care of flowers, trees, plants, and various planters on 

the Church grounds. 

Responsibilities outside include: 

¶ selecting, replenishing soil, de-bugging, fertilizing, watering, weeding, and deadheading  

¶ pruning & trimming trees and shrubs 

¶ keeping all sidewalks debris free from rocks, bark chips, pinecones, etc. weekly 

¶ spraying weeds out of the sidewalks 

¶ preparing plants and planters for winter by emptying, tilling, and watering,  

¢ƘŜ ƎǊƻǳƴŘǎƪŜŜǇŜǊ ǿƛƭƭ ƘŜƭǇ ǿƛǘƘ ǘƘŜ ŀƴƴǳŀƭ .ǳƛƭŘƛƴƎ /ƻƳƳƛǘǘŜŜΩǎ spring yard cleanup . 

The groundskeeper will keep the outside ashtray areas clean. 

The Groundskeeper is responsible for the care of the artificial and live plants within the church building. 

Responsibilities inside the church include: 



 

¶ watering, fertilizing, and dusting all plants 

¶ replacing /removing all plants as needed 

¶ keeping areas clean from debris around the stairs into the sanctuary 

¶ insuring that plants are arranged properly after events, special services, etc. 

¢ƘŜ ƎǊƻǳƴŘǎƪŜŜǇŜǊΩǎ ǿŀƎŜκ ǎŀƭŀǊȅ ǿƛƭƭ ōŜ ƴŜƎƻǘƛated by the Building Committee. 

The Building Committee will oversee the work of the Groundskeeper. 

Plant purchasing budget will be decided every year by the Building Committee. 

Lawn Mowing Agreement 

The seasonal care of our lawns requires that  

¶ the grass is cut once a week  

¶ grass is to be cut in all areas surrounding the church building and parsonage   

¶ enclosed areas; areas adjacent to driveways, and beside the graveyard 

¶ weed eating is to be done around the sidewalks, curbs, and NCRC signs 

¶ sidewalks need to be swept clean when mowing and weed eating completed 

Vacation and Vacation Pay 

Except for employees who work in specified industries and professions, most employees are entitled to 

vacations and vacation pay. The requirement for vacations and vacation pay entitlement is intended to 

ensure that employees have rest from work without loss of income each year. 

The basic entitlement to annual vacations is as follows: 

¶ Two weeks after each of the first four years of employment with pay, and  

¶ Three weeks after five consecutive years of employment with pay. 

If an employee receives a monthly salary, each week of vacation pay is arrived at by dividing their 

monthly pay by 4 1/3. In the case of employees who are paid other than monthly and who are entitled 

to two- or three-ǿŜŜƪǎΩ vacation pay based on their length of service, they receive four per cent or six 

per cent of the wages that they have earned, respectively. 

Because of the nature of employment in the construction industry, there is no requirement for 

construction employers to provide their employees with vacation time. However, they are entitled to 

vacation pay in an amount that is at least six per cent of thŜ ŜƳǇƭƻȅŜŜΩǎ ǿŀƎŜǎΦ 

Vacations must be taken some time in the 12 months after the employee becomes entitled to the 

vacation. Vacation must be given in one unbroken period unless the employee requests to take their 

vacations in shorter periods. This is permissible if those periods are at least one day long. 



 

LŦ ŀ Ƴǳǘǳŀƭƭȅ ŀŎŎŜǇǘŀōƭŜ ǘƛƳŜ ŦƻǊ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ǾŀŎŀǘƛƻƴ Ŏŀƴƴƻǘ ōŜ ŦƻǳƴŘΣ ǘƘŜ ŜƳǇƭƻȅŜǊ Ŏŀƴ ŘŜŎƛŘŜ ƻƴ 

the time. However, the employee must receive at least two ǿŜŜƪǎΩ ƴƻǘƛŎŜ in writing of the start date of 

their vacation. The employee must take their vacation at that time.  

Sabbatical Policy 

Background 

Recognizing the benefits of continuing study and growth, the Council of Neerlandia CRC encourages the 

pastor to participate in study groups, short courses, lectures, workshops, and retreats. 

In terms of a longer-term sabbatical policy, NCRC Council should consider the needs of both pastor and 

congregation.  

Purpose/Benefits 

¶ renewed emotional, physical, and spiritual health 

¶ personal growth 

¶ academic refreshment 

¶ replenished energy for ministry 

¶ renewed commitment to the church 

¶ ǊŜƪƛƴŘƭŜŘ ǎŜƴǎŜ ƻŦ DƻŘΩǎ ŎŀƭƭƛƴƎ 

Eligibility 

¶ full-time pastors 

¶ All other full-time and part-time staff requests for sabbatical/training will be dealt with on an 

individual basis by Council 

Terms 

¶ After six years of full-time service, the pastor qualifies for a 16-week sabbatical.  

¶ Following the initial sabbatical, after every five years of subsequent full-time service, the pastor 

qualifies for another 16-week sabbatical.  

¶ Each 16-week sabbatical must be taken all at one time. 

¶ The pastor will receive full salary and benefits while on sabbatical. 

¶ The pastor will be encouraged to find and apply for grants and donations to help fund 

sabbatical-related expenses. 

Conditions 

¶ Application for the sabbatical shall be made by the pastor to NCRC Council for approval in 

sufficient time (preferably 12 months) to provide Council ample time to make suitable 

arrangements for covering pastoral duties and responsibilities, and before the budget has been 

determined for the fiscal year (November) in which the sabbatical is to be taken. 

¶ The sabbatical plan must include the project proposal, time, and work schedule, reporting 

schedule, and a description of the benefits for both pastor and congregation. 



 

¶ After completion of the sabbatical, Council expects the pastor to refrain from initiating a call for 

two years; however, if an opportunity does arise, Council and pastor will try to negotiate a 

mutually beneficial result. 

Duties of Council 

¶ Determine that the sabbatical plan will benefit both pastor and congregation 

¶ Find an interim pastor and/or other replacements for the duration of the sabbatical 

¶ Decide on visiting and other pastoral care needed by the congregation in the interim 

Reporting 

The pastor is encouraged to:  

¶ Keep the congregation informed on progress during the sabbatical  

¶ Submit a written report to Council within two months of returning from sabbatical  

¶ Give an oral report to the congregation during a Sunday Cross Training (Adult Education) session 

within four months of returning from the sabbatical  

Our Material Resources: Committee Mandates 

Building Committee Mandate 

The NCRC Building Committee assists the NCRC Council in its responsibility as trustees of its land and 

buildings and content for the enhancement of its ministries.  The Building Committee is committed to 

keeping the Council informed about its activities. 

Membership/Terms/Meetings/Executive 

1. The Committee consists of up to 8 members, who serve three-year terms, and meet once a 

month. 

2. The Committee Executive consists of a President, Vice President, Secretary, Treasurer, and 

General Adjunct. 

Specific Roles and Responsibilities 

The Committee will elect or appoint members to these roles and responsibilities: 

1. Maintenance 

a. Building Maintenance Coordinator (plumbing, electrical, general maintenance) 

b. Grounds Maintenance Coordinator (mowing, snow removal, gardening) 

c. Insurance Coordinator (review policy yearly, check on church and parsonage contents 

insurance) 

d. Audio-Visual Equipment Coordinator (maintain equipment, keep inventory of equipment 

and spare parts) 

e. New Projects Coordinator (cost estimates for building projects, oversee the work site) 

2. Catering 

a. Auxiliary Committee Representative  



 

Other Duties 

¶ Create a list of annual as well as five -year plans. 

¶ Prepare parsonage protocol with the current minister/occupant/renter. 

¶ Maintain the church and parsonage facilities in good repair. 

¶ Recommend improvements of existing buildings and property. 

¶ Supervise any new construction projects. 

¶ Hire and supervise the janitorial, maintenance, and grounds personnel. 

¶ Annually help with yard cleanup and, as necessary, with sanctuary, hall, and window cleaning. 

¶ Annually review job performance, job satisfaction, and wages with personnel  

¶ Create and administer a User Fee Policy for the use of church building & furnishings. 

¶ Supply catering services as required through the work of the Auxiliary Committee. 

¶ Organize refreshments during fellowship time between Sunday services. 

¶ Supervise the Audio-Visual Committee 

¶ The Chair will review and approve expenditures. 

¶ Prepare a written report for the annual congregational meeting in March which will include a 

summary of achievements, unfinished business, future objectives, and a proposed budget. 

¶ Recruit replacement members for the committee. 

Auxiliary Committee Mandate  

Purpose  

The committee will provide catering service for functions held at Neerlandia CRC Fellowship Hall and 

through catering raise funds for kitchen improvements and renovations.  

Members 

The committee will consist of four volunteers from the congregation and one representative from the 

building committee. Members will serve for staggered three-year terms ending in March. New members 

will be approved at the annual February congregation meeting.   

Responsibilities 

Catering 

¶ Plan sample menus and set meal prices. 

¶ Consult with host of each function and plan menu.  

¶ Purchase, prepare and serve food. 

¶ Provide a service for serving lunch for funerals. Any costs incurred will be billed to the family. 

¶ wŜŎǊǳƛǘ ǾƻƭǳƴǘŜŜǊǎ ŦƻǊ ŎƻƻƪǎΩ ƘŜƭǇŜǊǎ ŀƴŘ ŎƭŜŀƴ-up. 

Kitchen Management 



 

¶ Equip kitchen with tools and supplies. 

¶ Recommend projects to be funded from the catering profits (kitchen fund.)   

Kitchen Fund General Information 

¶ Auxiliary expenses and income will be channeled through the Building Fund.    

¶ Profit from Auxiliary Committee catering will be allocated to the Kitchen Fund.  

¶ The Kitchen Fund may accumulate over more than one year.    

¶ The primary use of the Kitchen Fund is for kitchen improvements and renovations. However, at 

the discretion of the Building Committee in consultation with the Auxiliary Committee, the 

Kitchen Fund may be designated for other projects if extra money is available.  

¶ The Kitchen Fund belongs to the church. 

Audio-Visual Committee Mandate 

Purpose 

The Audio-Visual (AV) committee will function as a support advisory group to the rest of the church in 

determining and carrying out the audio-visual-computer needs for the church. The AV committee is a 

committee, working under the umbrella of the Building and Worship committees. 

Members 

The AV committee will be made up of three members: one from the Worship committee, one from the 

Building committee and one member from the congregation. Each member will serve a three-year term 

on the AV committee with an elective option to stay on the committee for an additional three year 

term. All members should either possess an inǘŜǊŜǎǘ ƻǊ ŀ ǘŜŎƘƴƛŎŀƭ ŜȄǇŜǊǘƛǎŜ ƛƴ ǘƘŜ ŎƘǳǊŎƘΩǎ ŀǳŘƛƻ-visual 

(including computers) needs. 

Responsibilities 

¶ Maintain an inventory of all Neerlandia CRC audio-visual-equipment. 

¶ Be responsible for maintenance of all Neerlandia CRC audio-visual equipment.   

¶ Train and support operators for all audio-visual equipment.  

¶ Record cross training and worship services. 

¶ Be a contact for any special requirements for audio-visual needs within or outside of regular 

services (e.g. funerals and weddings). 

¶ Make recommendations on additional equipment needs to the Building Committee to better 

the Neerlandia CRC program plans. Recommendations must consider both the annual operating 

costs as well as purchase cost. 

¶ Report to the Building and Worship Committees. 

¶ Process any costs associated with the committee through the Building Committee for approval 

and payment. 



 

¶ Prepare a report for the annual meeting which includes summary of achievements, unfinished 

business, and future objectives. When possible, include budget projections. 

¶ Be responsible for the administration of ǘƘŜ ŎƘǳǊŎƘΩǎ ǿŜōǎƛǘŜΤ www.neerlandiacrc.org.   

Finance Committee Mandate 

The Finance Committee will develop recommendations which will enable Neerlandia CRC to use its 

ŦƛƴŀƴŎƛŀƭ ǊŜǎƻǳǊŎŜǎ ŜŦŦŜŎǘƛǾŜƭȅ ŀƴŘ ŜŦŦƛŎƛŜƴǘƭȅΣ ŦƻǊ ǘƘŜ ǇǳǊǇƻǎŜ ƻŦ ŎŀǊǊȅƛƴƎ ƻǳǘ ǘƘŜ ŎƘǳǊŎƘΩǎ ƳƛƴƛǎǘǊȅΦ 

Membership 

The Committee shall consist of five members: the Council Treasurer, one deacon chosen by the 

Diaconate, one Building Committee representative, and two members from the congregation-at-large. 

Terms of Members 

The two members chosen by the congregation will serve for three-year terms, with the possibility of 

reappointment for another three-year term.  The term length of the Treasurer, deacon, and Building 

Committee representative will be according to the wishes of the Council, Diaconate, and Building 

Committee. 

Accountability 

The Committee will operate within the boundaries set by Council and the Financial Congregational 

Meeting in November.  The Committee will report to those NCRC bodies. 

Duties 

¶ Attend the minimum two scheduled meetings that will be called per year.  The meetings will be 

held prior to the March Congregational Meeting and prior to the November Congregational 

aŜŜǘƛƴƎ ǿƘŜƴ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ōǳŘƎŜǘǎ ŀƴŘ ǘƘŜ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ /ƻǳƴŎƛƭΩǎ ǿǊƛǘǘŜƴ 

recommendations are received. More meetings may be called at the discretion of the Treasurer 

to review the financial affairs of the church. 

¶ Review the financial work of the Bookkeeper through the Treasurer. 

¶ Review financial statements as presented by the Treasurer. 

¶ Review the Annual Financial Statement as presented by the Treasurer, and facilitate the auditing 

process, as necessary, before presentation to the Financial Congregational Meeting. 

¶ Collect and review annual proposed budgets from the Building, Mission, Refugee, and Youth 

Committees and Diaconate, for presentation to the Financial Congregational Meeting. 

¶ Prepare the annual proposed General Operating Budget for Council review and approval. 

¶ LƴǾŜǎǘƛƎŀǘŜ ŀƴŘ ŜǾŀƭǳŀǘŜ ƳŀǘǘŜǊǎ ǊŜƎŀǊŘƛƴƎ bŜŜǊƭŀƴŘƛŀ /w/Ωǎ ŦƛƴŀƴŎƛŀƭ ŀŦŦŀƛǊǎΦ  

http://www.neerlandiacrc.org/


 

HOME BASE FOR OUR MINISTRIES: THIS IS WHAT WE DO  

We Worship Together 

Worship Committee Mandate  

The purpose of the Worship Committee is to facilitate corporate worship that glorifies God and 

encourages and challenges the congregation in their lives of discipleship. We strive for worship that is:  

¶ Reverent and Celebratory  

¶ Reformed and Ecumenical  

¶ God-Centered and Biblically Based  

Structure  

1. The committee will consist of at least seven members, including at least one musician and in 

addition a Council representative and/or Pastor. One member of the committee will be the 

Worship Committee representative on the Audio-Visual Committee.  

2. Prior to the congregational meeting that deals with ministry reports, the committee will recruit 

new members to replace our retiring committee members. Terms begin in March. New 

members will be recruited based on their interest, spiritual gifts, and skills.  

3. Members serve terms of three years. Terms may be extended up to a maximum of six years.  

4. The Worship Committee meets according to need, generally once a month. 

5. The Worship Committee reports to Council through the Council representative or Pastor and 

meeting minutes.  

Functions  

6. To plan special worship services that are theologically sound and spiritually uplifting.  

7. To review liturgical materials when planning services to be informed about Reformed concepts 

of worship.  

8. To educate members of the congregation about worship and enable them to participate more 

fully in all aspects of worship.  

9. To regularly evaluate the quality of worship services.  

10. To include the gifts of all members of the congregationτyoung and old, male, and femaleτin 

the worshiping life of the congregation.  

11. To enhance our worship space with liturgically appropriate colors, banners, and symbols, and to 

do so in a way that respects the simplicity and dignity of the sanctuary and allows the worship 

space to speak without words.  

12. To co-ƻǊŘƛƴŀǘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ǇǊŜǇŀǊŀǘƛƻƴǎ ŀƴŘ ǇǊŜǇŀǊŜ ǘƘŜ ǎŎƘŜŘǳƭŜΦ  

13. To create schedules for musicians, greeters, ushers, mic runners and Audio-Visual technicians 

and recruit volunteers for these ministries as needed.  



 

14. To make nursery/ Sunday School/ pre-school coordinators aware of service additions or 

deletions, so they can adjust their schedules accordingly, and give assistance if needed.  

15. To record and report song statistics for the purpose of copyright licensing.  

16. To coordinate involvement in worship services by guests under the direction of Administrative 

Council: speakers, musicians, or other participants. Be responsible for these visiting groups or 

individuals if they are not being hosted by another group or member of the congregation.  

We Share the Gospel 

Mission Committee Mandate  

 ά¢ƘŜƴ WŜǎǳǎ ŎŀƳŜ ǘƻ ǘƘŜƳ ŀƴŘ ǎŀƛŘΣ ά!ƭƭ ŀǳǘƘƻǊƛǘȅ ƛƴ ƘŜŀǾŜƴ ŀƴŘ ƻƴ ŜŀǊǘƘ Ƙŀǎ ōŜŜƴ ƎƛǾŜƴ ǘƻ ƳŜΦ  

Therefore, go and make disciples of all nations, baptizing them in the name of the Father and of the 

Son and of the Holy Spirit, and teaching them to obey everything I have commanded you.  And surely I 

ŀƳ ǿƛǘƘ ȅƻǳ ŀƭǿŀȅǎΣ ǘƻ ǘƘŜ ǾŜǊȅ ŜƴŘ ƻŦ ǘƘŜ ŀƎŜΦέ  Matthew 28:18-20NIV 

Purpose 

To lead the congregation in:  

¶ showing and telling the love of Christ within our communities.  

¶ Identifying with and supporting our neighbors, both nearby and far away, through active and 

intentional involvement.  

¶ service, acts of mercy, and promotion of justice. 

Functions 

1. Promote Christian Witness  

a. Inform and encourage the congregation in evangelism.   

b. Coffee Break. Support NCRC Coffee Break Ministry. 

c. Mission Programs. Support local persons or families who are directly engaged in a 

mission outreach program. 

d. Literature Display. Make missions literature available to congregation.  

e. Mission Organizations. Promote and support the ministries of para-church mission 

organizations. 

2. Global Partnership 

a. [ŜŀŘ ǘƘŜ ŎƻƴƎǊŜƎŀǘƛƻƴ ƛƴ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ƻǳǊ ΨDƭƻōŀƭ tŀǊǘƴŜǊǎƘƛǇΩ ǿƛǘƘ ǘƘŜ Ǝƻŀƭ ƻŦ 

bringing Christian transformation into all communities involved in the partnership. 

b. Facilitate and promote activities that strengthen the partnership: prayer, financial 

support, community visits, letters and nurturing of cross-cultural relationships.  

3. Missionary Support 

a. Recommend support of missionaries or mission ministries by NCRC. 

b. Support and promote the selected ministries. 

c. Facilitate communication between our missionaries and the congregation. 



 

d. Plan yearly budgeted commitments to each of our supported ministries.   

4. Welcome Packages.  

a. Review and update the Neerlandia Christian Reformed "Welcome Package" yearly.  

b. Prepare packages and give to council members who will pass them on to new church 

members, new professing members, frequent visitors and any person expressing an 

interest in our congregation.  

5. Services in the Homes  

a. [ŜŀŘ {ǳƴŘŀȅ ŜǾŜƴƛƴƎ ǎŜǊǾƛŎŜǎ ŀǘ YŜƛǊ /ŀǊŜΣ {ƘŜǇƘŜǊŘΩǎ /ŀǊŜΣ ŀƴŘ IƛƭƭŎǊŜǎǘ [ƻŘƎŜ ŀǎ 

scheduled.  

b. Encourage participation by members of the congregation.  

Structure 

1. The Mission Committee shall consist of eight members chosen from the congregation. Term of 

service is three years.  

2. The Mission Committee shall review its budget annually and present a proposed budget for 

Council and congregational approval.  

3. Mission Committee shall keep a record of all meetings held and of its financial affairs. 

 

/ƻŦŦŜŜ .ǊŜŀƪ [ŀŘƛŜǎΩ .ƛōƭŜ {ǘǳŘȅ 

Coffee Break is a small group Bible study program with the purpose of leading women into a personal 

relationship with Jesus. 

Our local program does not have great opportunity to include women who do not know Christ as their 

Savior, it does, however, draw in a variety of women from our community. It provides an opportunity for 

women from any background to grow in their faith, encourage each other, and build relationships with 

other Christians. Women need each other! 

Principles 

Leaders and assistants for Coffee Break and Story Hour are to be women who profess Jesus Christ as 

their Savior.  Sensitivity and confidentiality are important when leading and being involved in a Coffee 

Break program. Coffee Break leadership will consist of: Director, Group Leaders, Assistant Leaders, Little 

Lambs Leader, and Nursery Coordinator. Leaders will be encouraged to take leadership training before 

leading a Coffee Break group. 

Groups should not be any larger than 10 women including leaders.  This creates an intimate and non-

intimidating atmosphere. When necessary there will be a ƴŜǿŎƻƳŜǊΩǎ group.  

 

How We Do Things at Neerlandia Coffee Break 



 

The group leaders meet at 9:00 Tuesday mornings to pray and go over the lesson together, a pivotal and 

beneficial hour. 

We gather as a large group at 10:00 for coffee. Any news and announcements pertaining to Coffee 

Break are relayed. We ǎƛƴƎ ŀ ŦŜǿ ǎƻƴƎǎ ŀƴŘ ƘŀǾŜ ŀ ΨǎƘŀǊŜ ǉǳŜǎǘƛƻƴΩΦ !ǘ млΥол ǿŜ ŘƛǎǇŜǊǎŜ ƛƴǘƻ ƻǳǊ 

individual groups for Bible study till 11:30. We rely on the Holy Spirit to be at work as we learn together 

and grow in our faith. 

Coffee Break meets from Thanksgiving until Easter. Opening morning is an informal gathering where we 

introduce Coffee Break and the material we will be studying. We have a special Christmas morning, and 

spring wind-up morning.  

Occasionally we support a program/organization such as the Pregnancy Care CeƴǘǊŜ ōƻǘǘƭŜ ŘǊƛǾŜΣ ά5ŀȅǎ 

ŦƻǊ DƛǊƭǎέ ƻǊ ά{ƻƭŜ IƻǇŜέΦ 

Women are given the opportunity to participate in our Secret Sister name exchange.  They remember 

ǘƘŜ ǿƻƳŀƴΩǎ ƴŀƳŜ ǘƘŜȅ ŀǊŜ ƎƛǾŜƴ ǘƘǊƻǳƎƘ ǇǊŀȅŜǊΣ cards, and small gifts throughout the year. 

We are thankful for the many volunteers who make this program possible:  nursery attendants, Little 

Lambs teacher and helper, and faithful leaders for the groups.  God is at work in Coffee Break! 

We Nurture Our Children and Learn Together  

Youth Committee Mandate 

Members 

The Youth Committee will be made of persons working specifically with the following age groups. 

¶ Junior High students (grades 7-9) 

¶ Senior High students (grades 10-12) 

Qualifications 

A member of the Youth Committee: 

¶ Must have a genuine heart and love for Jesus Christ, 

¶ Has a genuine heart and love for youth, 

¶ Must have a willingness to serve 

¶ Must have a desire to help youth programs succeed 

¶ May share an excitement about the possibilities within youth ministry 

¶ May have a sense of adventure and creativity 

¶ Should be aware of and willing to learn about youth culture 

¶ Must be a member of the NCRC and in good standing 



 

General Responsibilities 

¶ Be a Youth Ministry advocate within the congregation 

¶ Listen to the needs of the young people, pastors, and other church members as it relates to Youth 

Ministry 

¶ Assist in determining Youth Ministry policies (i.e. travel rules, medical release forms, etc.) 

¶ Accept written requests for financial assistance from youth going on mission projects 

¶ Acts as a sounding board for problems and disagreements within the youth program or in relation to 

the rest of the congregation 

¶ Be aware of and encourage opportunities for young people to involve themselves in other areas of 

church life 

¶ Attend Youth Committee meetings as scheduled or as required based on issues that may arise.  

¶ Serve to fulfill the goals of the Youth Committee as defined annually by the Youth Committee. 

¶ Go through proper church channels to implement new procedures, policies or programs 

¶ Help evaluate the success of specific youth programming and suggest changes when needed 

¶ Normally serve on the committee for a term of 3 years. Members should stagger their terms and 

should find their own replacement if possible.  There should be no fewer than 8 members. 

¶ Annually determine Youth Ministry budget. 

¶ Be subject to Safe Church policies and procedures. 

Specific Responsibilities of Youth Committee members 

¶ The Activity Coordinator will help plan, organize, and execute fun and extra-curricular activities. The 

goal of this person is to develop community in keeping with the Youth Ministry visions. Good 

records must be kept and shared in a central accessible location. 

¶ The Fundraising Coordinator will help plan, organize, and execute fundraisers with the help of 

volunteers from the congregation. Good records must be kept and shared in a central accessible 

location. 

¶ The Youth Committee Secretary will take minutes at Youth Committee meetings. 

¶ The Food Coordinator will organize food for small groups. 

¶ The Junior High Director(s) will coordinate bi-monthly activities and/or Bible studies with the help 

from volunteers from the congregation.  

¶ Youth Committee Chairperson is elected by the Youth Committee. This person must demonstrate 

humble and strong leadership. This person will prepare the agenda for and lead the Youth Ministry 

Committee meetings. This person will act as a conduit of information for the Committee members. 

This person must not be the Youth Director and is always a parent. 

¶ The Treasurer will obtain and print the financial status report from the bookkeeper and take to the 

Youth Committee meetings. This person will be aware of budget issues and help make decisions 

related to youth ministries. This person collects funds and records these transactions. 

¶ The Council Rep will coordinate Young adult related things (Bible studies, activities etc.) that happen 

within the local community. This person, with the help of the entire Youth Committee, will key in on 

potential Young Adult leaders for the purpose of discipleship and mentoring. 



 

¶ Small Group Leaders lead small groups and teach curriculum. They will facilitate conversations to 

continue building relationships that will last.  

Education Committee Mandate 

The purpose of the Education Committee is to lead our members to know more about God, the 

ministries of the Christian Reformed Church, the Reformed world and life view, and to create 

opportunities to serve our neighbours in the name of Christ. 

Structure 

¶ The committee will consist of seven members, including the Director of Faith Formation, one Elder 

from Council, the Sunday School coordinator, the Small Group Coordinator, the Catechism 

Coordinator, and 2 members from the congregation at large. 

¶ The Executive shall consist of the Chair, and the Secretary. 

¶ All members except the Director of Faith Formation serve terms of three years.  Terms may be 

extended up to a maximum of six years. 

¶ The committee generally meets once a month. 

¶ The committee reports to Council by way of its minutes 

¶ Prior to the February congregational meeting, the committee will recruit, as necessary, new 

members, based on their interests and gifts.  Terms begin of March. 

Functions 

¶ to supervise the following education activities of the Neerlandia Christian Reformed Church: 

o Sunday School classes age 3-Grade 6 

o Catechism classes grade 7-12 

o Congregational Bible Reading Program 

o Library 

o Small Groups Bible Study 

o Right Now Media 

o GEMS and Cadets Clubs 

¶ to appoint, support, and monitor the work of church school teachers 

¶ to review and evaluate church education programs regularly 

¶ to select and organize educational materials and equipment 

¶ to encourage, promote, and facilitate small group Bible study and fellowship 

¶ to arrange and advertise for lectures, seminars, and workshops as necessary or desirable 

¶ to keep in contact with other organizations of the church involved in education (e.g. Youth 

Committee) 

¶ to work together with the Safe Church Committee to insure a safe environment for our youth 



 

¶ to assure that all financial accounting and reporting be adhered to by all those involved in the 

educational programs of the church 

¶ to promote and facilitate the use of Right Now Media in our congregation 

¶ to be open to new opportunities to educate our members in the Reformed faith and to bring them 

to a living faith in Jesus Christ 

¶ GEMS and Cadets Coordinators submit verbal reports to the Education Committee but do not have 

to attend committee meetings  

¶ to review this mandate at the May meeting each year 

Sunday School 

The purpose of Sunday School is to disciple children so that in their daily lives they understand and apply 

Bible truths, pray, and understand what prayer is, and witness to their friends and neighbours.  Children 

(3 yrs. through grade 6) will meet in classes with teachers and helpers to participate in learning Bible 

stories and songs, memorize and Bible verses.   

Responsibilities 

¶ oversee the regular Sunday School program 

¶ select teachers, substitutes, and support staff-pianists and song leaders etc. 

¶ Ǉƭŀƴ ŦƻǊ άǎǇŜŎƛŀƭ {ǳƴŘŀȅέ ǇǊƻƎǊŀƳǎΣ ǎǳŎƘ ŀǎ YƛŎƪ-Off Sunday etc.  Christmas and Palm Sunday 

programs are approved by Worship Committee and Education Committee (and through them to 

Council) 

¶ plan appropriate classroom facilities and determine class locations in cooperation with the teachers 

and Janitor. (Avoid the necessity of moving tables and chairs each week with proper assignment of 

rooms in the fall.) 

¶ supervise Sunday School activities each Sunday morning, assuring that all classrooms and singing 

areas have appropriate furniture and arrangements 

¶ supervise the ordering and distribution of study materials 

¶ as Sunday School Coordinator, serve on the Education Committee for a three year term 

¶ select the Assistant Sunday School Coordinator after recommendation by the Education Committee 

¶ hold planning meetings and in-services with the Sunday School teachers as necessary 

¶ select a cause for Sunday School offering, be in charge of collecting all money, and plan a way to 

inform teachers, students, and parents of that cause 

¶ plan periodic incorporation of Church School activities into the regular church service (e.g. singing) 

with the Worship Committee and musicians 

¶ ƛƴŦƻǊƳ ǘŜŀŎƘŜǊǎ ƛƴ ŀŘǾŀƴŎŜ ŀōƻǳǘ άǎǇŜŎƛŀƭέ ŀŎǘƛǾƛǘƛŜǎ-ǎǇŜŎƛŀƭ ǎǇŜŀƪŜǊǎ ǘƘŀǘ ǿƛƭƭ ǘŀƪŜ ǳǇ άƭŜǎǎƻƴέ 

time, Christmas program practices that will cut the class time, singing or study in another spot when 

the room is needed for different group on a particular Sunday, etc.  Other details concerning 

amount of money allowed from church budget for student Bibles for Gr.4 etc., should also be 

conveyed to the teachers 

¶ distribute Bibles to the Gr. 4 class each year for their personal use 



 

Nursery Policy 
All attendants and helpers (age 18 and up) are asked to turn in a Police Information Check to the 
Executive Assistant. 

ALL attendants and helpers Must sign in on the top of the sign in sheet as well, for our records. 

The main door to the nursery will now be locked with a dead bolt. No One other than the attendants will 
use the nursery doors. All access to the children by the parents or anyone else will be through the 
window. 

Parents must Sign In their child/ren when they drop them off, fill in all necessary information on the 
ŎƭƛǇōƻŀǊŘ ǘƘŀǘ ǿƛƭƭ ōŜ ŀǘ ǘƘŜ ǿƛƴŘƻǿΣ ŀƴŘ ǊŜŎŜƛǾŜ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊ ǘŀƎΦ 

/ƘƛƭŘκǊŜƴ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ ǘƘǊŜŜ ǇŀǊǘ ǎŜŎǳǊƛǘȅ ǘŀƎΥ ! ¸9[[h² ǘŀƎ ƛǎ ǇƛƴƴŜŘ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ ōŀƎΣ ! w95 ǘŀƎ ƛǎ 
given to the parent. The corresponding number ƛǎ ǿǊƛǘǘŜƴ ƻƴ ǘƘŜ ǘŀǇŜ ƴŀƳŜ ǘŀƎ ƻƴ ǘƘŜ ŎƘƛƭŘΩǎ ōŀŎƪΦ A 
security number will be assigned to each child/ren. The Red Tag must be presented to pick up the 
children. All tags must be collected and returned to bins before each child leaves the nursery. 

The above check-in procedure is strongly recommended, although not mandatory provided the nursery 
attendant knows the child and his/her parents. In this situation the attendant will ensure the child is 
signed in, necessary information written down and a nametag applied to the child. At the end of service 
this same attendant will return child to his or her parent(s). 

LŦ ƴǳǊǎŜǊȅ ŀǘǘŜƴŘŀƴǘǎ ƴŜŜŘ ŀ ǇŀǊŜƴǘ ǘƻ ŀǘǘŜƴŘ ǘƻ ǘƘŜƛǊ ŎƘƛƭŘΣ ǘƘŜ ŎƘƛƭŘΩǎ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊ Ƴǳǎǘ ōŜ ōǊƻǳƎƘǘ 
to the power point operator at the back of the sanctuary and the number will then be displayed on the 
ǎŎǊŜŜƴΦ LŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊ ƛǎ ŘƛǎǇƭŀȅŜŘ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ǳǇǎǘŀƛǊǎΣ ǇƭŜŀǎŜ ǇǊƻŎŜŜŘ ǘƻ ǘƘŜ ƴǳǊǎŜǊȅ 
to assist the volunteers with any concerns your child may have.   

Adult Attendants:  

Please make sure that the helpers understand the check in and check out process. 

When you are scheduled to be in the nursery, you are needed there to meet requirements. If you need 
to switch, adults must switch with adults and helpers with helpers. The ratio of adults to children is very 
important! 

It is crucial that all attendants be prompt for their turns in the nursery so that the sign in process can run 
smoothly.  (9:45am & 11:00am) 

Questions or concerns please call nursery coordinators. 

Nursery Coordinators Job Description 

1. Set up a list of nursery attendants to be published and distributed regularly (e.g. Sept-Jan, Feb-June, 
& July-Aug.) 

a. Attendants will be volunteers who have indicated willingness to serve in this capacity. Younger 
helpers must be entering grade 6. Helpers who are in Grade 6 should be scheduled in 11:15 
service to permit them to attend Sunday School. There must always be at least two adult 
attendants present. 

b. Number of attendants needed will vary with season and the number of babies and children in 
the church during a particular year. Care giver to child ratios: 



 

i. 0-13 months 1:3 

ii.13-19 months 1:4 

iii.19-36 months 1:6 

c. Volunteer lists should be updated when a new schedule is made by putting an announcement in 
the bulletin. 

2. Check from time to time to see if attendants show up when assigned.  

3. Obtain dates of special services (i.e. Good Friday, Easter, Thanksgiving, Christmas) from the 
Executive Assistant and/or Worship Committee before making a new schedule. Try to avoid 
scheduling the same person more than once a year in a special service. During special services, only 
schedule attendants who have children using the nursery, not other adult volunteers.  

4. It is highly likely that three adult helpers will be required on services such as Christmas, Easter, as 
well as the Sunday before Thanksgiving. Only schedule parent volunteers on these days. 

5. Update rules for the nursery use and post them on the nursery walls/doors. 

6. Give the toys and furniture a thorough cleaning with bleach water from time to time. Or sanitize non 
cloth toys in church dishwasher upstairs. The Janitor does a quick cleanup each week. Discard 
ōǊƻƪŜƴ ƻǊ άŘŀƴƎŜǊƻǳǎέ ǘƻȅǎΦ 

7. Arrange for purchase of new toys when needed.  

8. Make sure that the Kleenex, baby wipes, rubber gloves, crackers, water, small paper cups, and 
plastic bags for disposing diapers are stocked regularly.   

9. Ensure that attendants and helpers over the age of 18 have Police Information Check on file or 
request they obtain and file with Executive Assistant.   

Ladies Fellowship Circle Constitution 

¢Ƙƛǎ ǎƻŎƛŜǘȅ ǿƛƭƭ ōŜ ƪƴƻǿƴ ŀǎ ǘƘŜ ά[ŀŘƛŜǎ CŜƭƭƻǿǎƘƛǇ /ƛǊŎƭŜΦέ 

Basis  

The society is based upon the Bible as the infallible Word of God which it acknowledges as a guide for all 

her work as expressed in the true standards of the Reformed Churches: The Heidelberg Catechism, The 

Belgic Confession, and the Canons of Dort. 

Purpose 

¶ ǘƻ ǎǘǳŘȅ DƻŘΩǎ Iƻƭȅ ²ƻǊŘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛth our Reformed faith. 

Terms of Office 

¶ Board shall consist of the following offices: President, Secretary, Treasurer and General Adjunct.  



 

¶ All members of the Executive shall be professing members of the church. 

¶ The term of office is for two years.  

¶ All members are eligible for re-election. This can be done up to three times. This means that a 

member can stay in the Board up to six years. 

¶ It is preferable if the President and Treasurer go out of office one year and the Secretary and 

General Adjunct go out another year. 

Duties of the Officers 

¶ President shall preside at all meetings and perform such duties as the office demands. 

¶ Secretary shall record all minutes at the meetings and take care of correspondence. 

¶ General Adjunct will take over any duties of an absent officer. 

Tasks  

¶ The Ladies Fellowship Circle organizes the singing groups for the Barrhead Continuing Care and the 

{ƘŜǇƘŜǊŘΩǎ /ŀǊŜΦ  

¶ We sing at each place once a month from September ς June. 

¶ The Secretary is responsible for putting notices on the bulletin. 

General Info 

¶ The Ladies Fellowship Circle will meet every two weeks beginning in October and ending in April.  

¶ Our meetings consist of Bible Study and necessary business. 

¶ Committees shall be formed when necessary.  

¶ The articles of this constitution, except for article 2, can be revised and amended by a two-thirds 

affirmation vote by the members of the Ladies Fellowship Circle. 

D9a{ DƛǊƭǎΩ /ƭǳō Mandate 

GEMS stands for Girls Everywhere Meeting the Savior and is an international Christian club for young 

ƎƛǊƭǎ ǿƛǘƘ ƘŜŀŘǉǳŀǊǘŜǊǎ ƛƴ DǊŀƴŘ wŀǇƛŘǎΣ aƛŎƘƛƎŀƴΦ CƻǊƳŜŘ ƛƴ мфру D9a{ DƛǊƭǎΩ /ƭǳōǎ ƛǎ ŀ ƴƻƴ-

denominational ministry which works in partnership with the Christian Reformed Church. Their mission 

ƛǎΥ άǘƻ ōǊƛƴƎ ƎƛǊƭǎ ŜǾŜǊȅǿƘŜǊŜ ƛƴǘƻ ŀ ƭƛǾƛƴƎΣ ŘȅƴŀƳƛŎ ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ WŜǎǳǎ /ƘǊƛǎǘέΦ D9a{ DƛǊƭǎΩ /ƭǳōǎ 

seeks to build relationships between women and girls and teach them how to live out their faith in 

DƻŘΩǎ ǿƻǊƭŘΦ For more information, please visit their website: www.gemsgc.org.  

¢ƘŜ bŜŜǊƭŀƴŘƛŀ D9a{ Ŏƭǳō ǇŀǊǘƛŎƛǇŀǘŜǎ ƛƴ ǘƘŜ 5ƛǎŎƻǾŜǊȅ ƭŜǾŜƭ ƻŦ ǘƘŜ D9a{ DƛǊƭǎΩ /ƭǳōǎ ǇǊƻƎǊŀƳΣ 

designed for girls in grade 4-6. We meet every other Thursday from 7:00-9:00p.m. from September to 

April. We seek out Christian women to act as counselors for each grade level and as small groups 

participate in Bible study and badge work.  We also have additional help from our Counselors in Training 

(CIT) who are high school age girls who have graduated from the GEMS program and want to model and 

share their faith with the younger girls. The club meets as a large group together for devotions and 

http://www.gemsgc.org./


 

singing and then moves into smaller grade level groups known as: Adventurers - grade 4, Seekers - grade 

5, and Explorers - grade 6. Some nights we also meet altogether to do crafts or other activities. 

A club fee is requested to support the purchasing of the resources for the year. Upon entering the GEMS 

program each girl receives a GEMS bag, a scarf to put their badges on, t-ǎƘƛǊǘΣ ŀ ǎǳōǎŎǊƛǇǘƛƻƴ ǘƻ ǘƘŜ ŎƭǳōǎΩ 

Shine Brightly magazine, and a Discovery Place Badge Book. The badge book contains scrapbook style 

lessons for 100 different merit badges that the girls can earn upon their completion of the badge work. 

To earn a badge you must research scripture, do some written activities, and complete a practicing or 

serving option for each badge. Some badges are worked upon in class time, and the girls are also 

welcomed to work on badges at home. The badge book is divided into five different themes: 

1. My Commitment to Club 

2. Knowing God 

3. ¦ƴŘŜǊǎǘŀƴŘƛƴƎ DƻŘΩǎ ²ƻǊŘ 

4. /ŀǊƛƴƎ ŦƻǊ DƻŘΩǎ ²ƻǊƭŘ ŀƴŘ Iƛǎ tŜƻǇƭŜ 

5. 9ȄǇƭƻǊƛƴƎ ŀƴŘ ¦ǎƛƴƎ DƻŘΩǎ DƛŦǘǎ ŀƴŘ ¢ŀƭŜƴǘǎ 

All the curriculum for the GEMS program is written from a Reformed perspective. Each year the 

ƻǾŜǊǎŜŜƛƴƎ D9a{ DƛǊƭǎΩ /ƭǳōǎ ŎƘƻƻǎŜǎ ŀ ƴŜǿ ǎŎǊƛǇǘǳǊŀƭ ǘƘŜƳŜΣ ŀƴŘ ŘŜǎƛƎƴǎ ƳŀǘŜǊƛŀƭǎ ŦƻǊ all the 

individual clubs to use during the year. There are training sessions for counselors at the beginning of the 

new year, as well there is an annual leadership conference that is held in the summer months.  

Neerlandia GEMS Club follows a yearly schedule of activities beginning with an opening night which 

ƛƴǘǊƻŘǳŎŜǎ ǘƘŜ ȅŜŀǊΩǎ ǘƘŜƳŜΦ !ŎǘƛǾƛǘƛŜǎ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ȅŜŀǊ ƛƴŎƭǳŘŜ ƳƻǘƘŜǊκŘŀǳƎƘǘŜǊ ŀƴŘ 

father/daughter nights, ǎŜƴƛƻǊǎΩ lunch, craft nights and a visit to Hilcrest. In April we participate in a 

Sunday worship service, and attend a rally with other GEMS clubs from northern Alberta. 

We are thankful for the support of our local congregation. Their prayers, assistance with crafts and 

special events, and financial gifts make our ministry possible. Our club is financed by a yearly offering 

ǿƘƛŎƘ ƛǎ ǎƘŀǊŜŘ ǿƛǘƘ ǘƘŜ D9a{ DƛǊƭǎΩ /ƭǳōǎ ƘŜŀŘǉǳŀǊǘŜǊǎΣ ōƛǊǘƘŘŀȅ ŎŀƭŜƴŘŀǊ ǎŀƭŜǎΣ ŀ Ŏƭǳō ŦŜŜ ǇŜǊ D9aΣ 

ŀƴŘ ǘƘŜ ά/ŀǎƘ ŦƻǊ ¢ǊŀǎƘέ ōƻǘǘƭŜ ǊŜŦǳƴŘ ŘǊƛǾŜΦ 

Neerlandia GEMS Club works to develop relationships between women and girls and further their 

ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ WŜǎǳǎ /ƘǊƛǎǘΦ ¢ƘŜ D9a{ DƛǊƭǎΩ /ƭǳō ŀƛƳ ƛǎ ŦǊƻƳ aƛŎŀƘ сΥуΥ άTo act justly, love mercy, and 

walk humbly with our GodέΦ  ²Ŝ ǇǊŀȅ ǘƘŀǘ ǿŜ Ŏŀƴ ŎƻƴǘƛƴǳŜ ǘƻ ƘŜƭǇ ƎƛǊƭǎ ǘƻ ƪƴƻǿ WŜǎǳǎ ƛƴ ŀ ǇŜǊǎƻƴŀƭ ǿŀȅ 

and live out their faith at home, at school, and within the church. 

Cadets 

Cadets is a denomination-wide organization for boys aged nine through eleven. At Neerlandia CRC that 

includes boys in grades four through six. The goals of our Cadet program are: 



 

¶ Bring Christian men to boys - Working with boys in small groups to provide for each boy's needs and 

provide a model of Christian males. 

¶ Bring the Bible to boys - Through Bible studies and informal discussions while doing projects and 

participating in activities, boys discover who God is and how He is at work in their lives. 

¶ Bring meaningful growth experiences to boys - The boys are encouraged to explore and develop 

their God-given talents and interests. 

¶ Bring the church to boys - Leadership and discipleship skills are developed with an eye toward future 

service in the home, church, and community. 

¶ Bring the community to boys - Community outreach is a natural as boys seek to share their Cadet 

experiences with other boys. 

These goals of spiritual growth, personal growth, skill development and service are pursued by way of 

activities including earning merit badges, race car races, sports activities, serve project, and a campout. 

The campout is an annual event where the boys participate in fire building, axemanship, hiking, camp 

cooking and devotional times. 

The objectives of the program are to help the Cadets form friendships in a Christian atmosphere, learn 

Scripture verses and passages for badge work, learn the Cadet theme song and pledge, make crafts and 

gain practical knowledge of God's creation. 

The Cadets meet on alternate Thursday evenings, from October to late April, from 7:00 - 9:00 p.m. They 

begin their meetings with prayer, theme song and Cadet pledges. Then the boys separate into Cadres to 

meet with their Counselors for a lesson from the Cadet magazine, followed with work on crafts or merit 

badges. The Cadets are encouraged to take a turn opening the meeting with prayer. 

There are five groups of boys: Two Builders - grade six; Two Pathfinders - grade five; Recruits ς grade 

four. 

The finances for the Cadet program come from annual dues of $50.00 collected from each boy. These 

funds are used for the Quest magazine, craft supplies and badges. An annual offering is taken on Cadet 

Sunday with a quarter of the offerings sent to the Cadet headquarters in Grand Rapids, Michigan. 

The Cadets host a pancake breakfast for the entire congregation as a Serve Project. 



 

We Care for Each Other and Help our Neighbors 

Refugee Committee Mandate 

¢ƻ ŀƴǎǿŜǊ /ƘǊƛǎǘΩǎ ƳŀƴŘŀǘŜ ǘƻ ǊŜŀŎƘ ƻǳǘ ǘƻ ǘƘŜ ǇƻƻǊ ŀƴŘ ǎǳŦŦŜǊƛƴƎ ƛƴ ǘƘŜ ǿƻǊƭŘ ǘƘǊƻǳƎƘ ǎǇƻƴǎƻǊǎƘƛǇ ŀƴŘ 

assisting of world refugees. Refugees could be made known to us by the CRWRC of Canada, Canada 

Immigration, JAS (Joint Assistance Sponsorship Program), or other approved sources. 

Structure 

¶ The committee shall consist of 9 members, an even mix of men and women, plus a council 

representative.  Prior to the yearly congregational meeting, the committee will recruit 3 new 

members to replace the members retiring, effective March of every year. The committee will ask for 

volunteers via the bulletin or recruit on a one-to-one basis.  New members will be accepted on a 

first come first served basis. 

¶ Members are to serve a three-year term and may agree to serve a second term but may serve no 

more than 2 consecutive terms (6 years total).  

¶ The committee will have a president and secretary.  The active duties of the committee will be 

shared by all members. 

¶ The Refugee Committee will meet according to need, generally once a month. 

Functions 

¶ The Refugee Committee will maintain a dwelling for the purpose of sponsoring and relocating a 

refugee family.4  ¢ƘŜ ŎƻƳƳƛǘǘŜŜ ǿƛƭƭ ǎǘǊƛǾŜ ǘƻ ƪŜŜǇ ǘƘŜ άwŜŦǳƎŜŜ ǘǊŀƛƭŜǊέ always occupied by 

refugees.  

¶ Since the process of applying for and acquiring a new refugee family can take a long time (several 

years), the committee should initiate the application process for a new family once the family living 

in the trailer has somewhat settled in and our commitment of a year or two is coming to an end. 

¶ All members shall share in the responsibilities of relocating and orientating the refugee family once 

they arrive.  Activities included, though not necessarily exclusively, are seeing to stocking the home 

ǇǊƛƻǊ ǘƻ ǘƘŜ ŦŀƳƛƭȅΩǎ ŀǊǊƛǾŀƭΣ ǎƘƻǇǇƛƴƎΣ ŦƛƴŀƴŎŜǎΣ ƛƴǘŜǊǇǊŜǘŜǊǎΣ ǘǊŀƴǎǇƻǊǘŀǘƛƻƴΣ ŎƭƻǘƘƛƴƎΣ ƭŀƴƎǳŀƎŜ 

training, health, education/job training, employment, spiritual welfare, and maintenance of the 

ƘƻƳŜΦ  wŜŦŜǊ ǘƻ ά{ǇƻƴǎƻǊƛƴƎ DǊƻǳǇ IŀƴŘōƻƻƪέ /ƘŀǇǘŜǊ о ς Settlement Preparation in Detail; pg. 20 

(also available online at www.cic.gc.ca).  

 

4 5ŜŦƛƴƛǘƛƻƴΥ άCŀƳƛƭȅέ will mean members of one unit, which could include siblings, married or 

single, with or without children. 

 

http://www.cic.gc.ca/


 

¶ The committee, on behalf of the congregation, shall provide housing and remain financially 

responsible for the family for one year, encouraging gradual independence as they become 

sufficiently financially secure to begin covering expenses themselves.  In the case of the JAS 

program, ƛǘ ƛǎ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǇǊƻǾƛŘŜ ƘƻǳǎƛƴƎ ŀƴŘ ŎŀǊŜ ŦƻǊ н ȅŜŀǊǎΣ ǿƘƛƭŜ ǘƘŜ 

government provides the finances. 

¶ Once the official commitment period is completed, the committee, with the help of the deacons, 

will assess the ongoing needs of the family and aid where needed. 

¶ The committee will submit a yearly budget to council. 

Servant Suppers 

¢Ƙƛǎ ǎŜǊǾƛŎŜ ǘƘŀǘ ȅƻǳ ǇŜǊŦƻǊƳ ƛǎ ƴƻǘ ƻƴƭȅ ǎǳǇǇƭȅƛƴƎ ǘƘŜ ƴŜŜŘǎ ƻŦ DƻŘΩǎ ǇŜƻǇƭŜ ōǳǘ ƛǎ ŀƭǎƻ 

overflowing in many expressions of thanks to God.  Because of the service by which you have 

proved yourselves, men will praise God for the obedience that accompanies your confession of 

the gospel of Christ and your generosity in sharing with them and with everyone else.   

 II Cor. 9:12 & 13 

¢ƘŜ ǇǳǊǇƻǎŜ ƻŦ ǘƘƛǎ ƳƛƴƛǎǘǊȅ ƛǎ ǘƻ ǎƘƻǿΣ ŀǎ ŀ ŎƘǳǊŎƘΣ /ƘǊƛǎǘΩǎ ƭƻǾŜ ǘƻ ǘƘƻǎŜ ŀǊƻǳƴŘ ǳǎΦ ²Ŝ Řƻ ǘƘƛǎ ǘƘǊƻǳƎƘ 

providing meals to those who may have a need at the time. Some examples of those in need would be 

anyone who requires medical care, is dealing with the hospitalization or death of a close family member 

or is experiencing any other situation of similar physical or emotional stress. If you know of anyone that 

we could serve in this manner please call your District Deacon. 

Prayer Chain 

A phone chain has been set up with a central person to pass along prayer requests to other members on 

the prayer chain.  Requests are made confidentially. Contact listed on last page of bulletin. 

We Fellowship Together in All of Our Ministries 

LƴŎƭǳŘƛƴƎΧ  

50+ Fellowship  

For adults over 50 years old this group provides a time to meet for fellowship and food. Coffee is ready 

at 10:00 a.m. The morning begins with a devotion and includes some combination of a speaker, video, or 

game followed by a potluck lunch. 50 + Fellowship meets 10:00 a.m. ς after lunch, the second Thursday 

of every month from October to April. 

  



 

GUIDELINES FOR HEALTHY CONGREGATIONAL LIFE 

Membership FAQ 

How do I become a Confessing Member at NCRC?  

...If I am already a baptized member? Or if I am not baptized but I am a regular participant in NCRC 

congregational life?  

Membership in Neerlandia Christian Reformed Church involves both baptism and the public profession 

ƻŦ ƻƴŜΩǎ ŦŀƛǘƘ ƛƴ WŜǎǳǎ /ƘǊƛǎǘΦ ¸ƻung people who have attended catechism classes are not required to 

take a profession of faith class, but sometimes choose to do so to review the meaning of the Christian 

life and the teachings of the Reformed faith. Profession of faith classes are provided as needed and are 

particularly helpful for those who have not had a faith background or who come from another Christian 

tradition. 

The pastor or an elder can guide you in the process of professing your faith. If you have never been 

baptized, you will receive Christian baptism at the time you make your profession. Profession of faith 

takes place in a regular worship service. 

...If I am a confessing member at another CRC?    

If you are currently a confessing member of another Christian Reformed Church, you can become a 

member of Neerlandia CRC by asking the clerk of your former church to transfer your membership (and 

that of your family) to Neerlandia CRC. This should be done by a letter addressed to the Consistory or 

Council of that church. They will then send a record of your membership to us, and the clerk or an elder 

will notify you when it is received. At this time council will arrange a date for you to be welcomed here 

during a morning worship service.    

...If I am a member of a non-CRC church?   

If you are coming to Neerlandia CRC from a church of another denomination, please notify your former 

church of your intention. Also, notify the pastor or an elder of Neerlandia CRC to meet with you. They 

will talk to you about your faith in Jesus Christ and your commitment to serve Him. They will also discuss 

with you some very basic teachings of Scripture. At a future worship service, you will be welcomed 

officially into our fellowship.  

  



 

Profession of Faith Procedure 

Å NCRC will schedule Pre-Confession classes on request and as needed. 

Å After taking the classes, candidates for Public Profession of Faith should approach the Pastor or 

any elder, who then informs the Pastoral Council. 

Å The Pastoral Council will appoint two elders to interview the prospective candidates.  

o Sample questions are available. Ask Pastor or Pastoral Council Secretary 

o Topics covered could/should include:  

Í Bible/Creed Knowledge 

Í Reformed Doctrine 

Í Personal Faith & Life 

Í Love for the CRC & its ministries 

Í Privileges & Responsibilities of Professing Membership in the Neerlandia 
Christian Reformed Church & in the Christian Reformed Denomination in North 
America 

Í Review the four Profession of Faith questions the Pastor will ask you during the 
public service. (PH 964/5). 

Å The Interviewing Elders will  

o Tell the candidate whether they believe the interview was successful or not. 

o Go back to the next Pastoral Council meeting with their recommendation to have that 

body affirm (or deny) the request. 

o Relay the decision of the Pastoral Council to the candidate, and if successful, have 

him/her set up a date for the Public Profession of Faith that is mutually acceptable to 

the parents, the pastor, and any other candidate & his/her family. 

o Have a devotional book inscribed.    

o Be prepared to present the candidate with a few appropriate words of encouragement, 

as well as the book chosen, in the church service. 

Å The Executive Assistant will  

o Receive announcement from the Administrative Clerk and put in the church bulletin for 

two consecutive weeks prior to the Public Profession of Faith date. 



 

Å The Pastor will  

o Contact the families to finalize an agreed-upon date for the Public Profession(s). 

o Remind the candidate(s) at the end of the service to form a congratulatory receiving line 

in the upper or lower lobby.    

Membership Privileges and Responsibilities 

What is expected of a Confessing Member at NCRC? 

When you were baptized or when you reaffirmed your Christian faith in our church, you became a 

member of the Neerlandia Christian Reformed Church.  If you were baptized here as a child, your 

parents promised at that time that they would teach you the Christian way of life.  The adult members 

of NCRC also promised to help your parents in nurturing your Christian faith.  As a congregation, it gave 

us great pleasure when we saw you professing your Christian faith, responding publicly to the call of 

God, acknowledging Jesus as Saviour and Lord of your life, and promising to follow him for the rest of 

your days. 

When you professed your faith in our church, you promised four things:  to become a disciple of Jesus 

Christ and to follow His ways; to support Neerlandia Christian Reformed Church, its members, and 

activities; to embrace the Christian Reformed Church in North America, with its support and outreach 

ministries, and to uphold your fellow Christians all over the world. 

As a professing member of our church, you have membership privileges and responsibilities.   

As a member, you have the privilege of using the building free of charge for baptisms, professions of 

faith, wedding ceremonies, and funerals; you have the services of a pastor and Council members; you 

have a large church family which 'has your backΩ ŀƴŘ runs programs to help you and your children learn 

and grow in the Christian faith and life.  Locally, you have the benefit of many services, programs, and 

support.  You also have the right to speak and attend congregational meetings, and professing members 

over the age of 18 have the right to vote and have potential to hold church office ς to become an elder 

or a deacon. 

For these benefits, as a church member, you are asked to contribute your time, your talents, and your 

money to make everything at NCRC run as smoothly as possible.  Think about it this way:  because God 

sacrificed his most prized possession, Jesus, for our salvation, how can we show our thankfulness?  One 

of the best ways to give back to God, and one thing we value highly at NCRC, because of our covenantal 

view of life, is communal worship. By worshipping God with fellow believers, we honour him and bless 

others with our presence and encouragement.  By worshipping in the same church with the same 

people, where you live, you develop a relationship with them as well as a built-in sense of 

accountability.  God intended it to be that way.  

God blesses every Christian with personal gifts and opportunities to serve.  You can share your talents in 

important church programs like Sunday school, Cadets, or Coffee Break, or in something simple like 



 

washing dishes after Sunday morning coffee in the Fellowship Hall - wherever you feel your abilities and 

interests fit the programs. Every family member needs to do some 'chores'.  You will feel good about it 

and the other members will benefit from your service. 

At NCRC we also believe that you and your money belong to the Lord.  At our congregational financial 

meeting in November, we try to pass responsible church budgets which we expect all our working 

professing members to support, as they are able.  The local NCRC budget covers staff salaries, utilities, 

maintenance of the church building and the parsonage, sound system, computers, education materials, 

and more.  

Tithing is recommended as a good rule of thumb; however, the Apostle Paul tells us:  'Give as the Lord 

blesses you', suggesting that some individuals and families can contribute more than the tithe.  A literal 

tithe - 10% of your income - would include all Christian causes, including support for NCRC.  The 

Christian giving rule of thumb includes paying God - not yourself - first.  Amazingly, if you trust God in 

this act of faith, he will meet your needs.  As any banker will tell you, you will never miss it if you 

regularly pay up front.  

But NCRC is also a member of a larger church group (called a denomination), the Christian Reformed 

Church in North America (CRCNA).  CRCNA sanctions programs specific to our area in Central and 

Northern Alberta, such as a Youth Coordinator, Chaplains, and the Edmonton Native Healing Centre.  

The CRCNA also has programs across North America such as Calvin Seminary, which trains our pastors, 

and programs like Resonate Global Mission and Back to God Ministries International, a superb 

multimedia out-reach in over ten foreign languages.  

The CRCNA supports a wide variety of effective programs, because of its collective financial model. 

Compared to 240,000 people donating individually, a committed group can be much more efficient in 

giving as a unit, because less administration is required. For over 100 years, our church in Neerlandia has 

been privileged to be a member of this small but outstanding church family - the Christian Reformed 

Church in North America.  

We are eager to create a healthy community of Christ-believers and doers at NCRC.  We would love to 

have you be 'all in' as an integral part of our church family! 

Membership Transfer and Lapsing 

How do I transfer my membership if I leave Neerlandia CRC to worship at another CRCNA church?  

If you move and or wish to worship at another CRCNA church, send a written request to the clerk of 

Neerlandia CRC to transfer your membership (and that of your family) to the CRC you would like to join. 

Neerlandia CRC will then send a record of your membership to that church, and they will notify you 

when it is received.   

What happens to my membership if I leave Neerlandia CRC to worship at another non-CRCNA church?  



 

If you as a Neerlandia CRC member leave our fellowship to worship in another Christian denomination 

with whom we have no 'ecclesiastical fellowship', (e.g. we do not allow their pastors to preach in our 

church) we as Council ask that you lapse your membership with us. 

In effect, lapsing amounts to a temporary suspension of your Neerlandia CRC membership as well as 

your attachment to the Christian Reformed Church in North America. 

It is CRCNA policy that this ought to happen no more than two years after you stop attending regularly 

and contributing. This ƎǳƛŘŜƭƛƴŜ ƛǎ ƛƴ ǇƭŀŎŜ ƴƻǘ ƻƴƭȅ ǘƻ ŘƛǎŎƻǳǊŀƎŜ ΨŎƘǳǊŎƘ-ƘƻǇǇƛƴƎΩΣ ōǳǘ ŀƭǎƻ ǘƻ 

encourage believers in Christ to invest themselves in a group of Christian churchgoers where they live. 

Since most evangelical churches do not keep track of membership the way we do in Reformed churches, 

the Clerk, on request, will send you a cover letter, along with your membership papers which you should 

keep in a secure place. 

Should you decide to return to a Christian Reformed church, you will probably be required to show 

these papers to the church administration, and then have an interview with the pastor or a few elders, 

before being accepted as a member of the Christian Reformed church you will be attending. 

The word lapse is an unfortunate choice of term today, as it references the days gone by when the 

CRCNA looked with disfavour on anyone leaving our denomination. In fact, there was a time when it was 

a disciplinary measure, as it was seen to be leaving the true church of Jesus Christ. Happily, that is no 

longer the view of our denomination.  As much as we would like our children to be loyal to the church 

their parents and grandparents attended, most parents are very happy when their children marry Christ-

followers, and when they are active participants in a Christian fellowship where they live.   

See Articles 66 and 67 CRCNA Church Order for denominational guidelines about lapsing. Further 

commentary available in Manual of Christian Reformed Church Government updated annually by 

CRCNA.  

What happens to my membership if I distance myself from Neerlandia CRC for an extended period of 

time by not attending worship, not financially supporting her ministries and not participating in 

congregational life?  

If and when this happens, it often indicates that the elders have 'dropped the ball,' so to speak, with 

regard to connecting with you as an erring or absentee member in a timely fashion.   

When there has been a long period in which there has been no significant contact between you and the 

congregation, and after the council has attempted to make contact with you, the council may lapse your 

membership, due to the fact that you by your actions, have in effect indicated that you have resigned 

your membership in this congregation. 

Guidance for elders can be found in The Elder's Handbook Chapter 37, Caring for Those Who Leave Your 

Church.  

https://www.crcna.org/sites/default/files/2019_church_order.pdf
https://www.faithaliveresources.org/Products/151099/the-elders-handbook.aspx


 

Are there other circumstances in which my membership may be forfeited or excluded?  

/w/b! /ƘǳǊŎƘ hǊŘŜǊ ƻǳǘƭƛƴŜǎ ǇǊƻŎŜǎǎŜǎ ƻŦ ŀŘƳƻƴƛǘƛƻƴ ŀƴŘ ŘƛǎŎƛǇƭƛƴŜ ǘƻ ΨǊŜǎǘƻǊŜ ǘƘƻǎe who err to 

faithful obedience to God and full fellowship with the congregation, to maintain the holiness of the 

ŎƘǳǊŎƘΣ ŀƴŘ ǘƘǳǎ ǘƻ ǳǇƘƻƭŘ DƻŘΩǎ ƘƻƴƻǊΦΩ {ŜŜ !ǊǘƛŎƭŜ ум CRCRA Church Order for denominational 

guidelines. Further commentary is available in Manual of Christian Reformed Church Government  

updated annually by CRCNA.   

Office bearers Nomination & Selection Process 

Nomination for Office bearers  

The Council is to use a process of prayerful discernment, collaboration and congregational input to 

create a slate of gifted and capable church members who could effectively lead and serve the 

congregation. This slate of names will be presented to the Neerlandia CRC congregation for affirmation. 

¢ƘŜ Ǝƻŀƭ ƻŦ ǘƘƛǎ ǇǊƻŎŜǎǎ ƛǎ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ƻŦ 5ŜŀŎƻƴǎ ŀƴŘ 9ƭŘŜǊǎ ōŀǎŜŘ ƻƴ ǇŜǊǎƻƴǎΩ ǎǇƛǊƛǘǳŀƭ ƎƛŦǘǎ ŀƴŘ 

abilities, reflecting the diversity of our congregation. 

Compiling Nominations 

Å All professing members over the age of 18 that are in good standing are eligible for office. 

Å No husband and wife may be members of the Council at the same time. 

Å Middle of March 

1. Request for nominees from congregation (see example at end of section). Nominations may be 

made by any professing member in good standing.  

2. All General Council members should make nominations; Pastoral Elders should especially 

consider the gifts of people from within their districts. 

3. Nominees do not need to be contacted before they are nominated. 

4. Nominations from congregation and council members will be submitted to the Clerk of Council 

who will compile a list of nominees, for what office, the reasons for nomination and the number 

of times nominated. This list is to be sent out to the General Council before their April meeting.  

Å April General Council meeting also serves as the nomination meeting: 

1. tǊŀȅŜǊŦǳƭƭȅ ŘƛǎŎŜǊƴ ŜŀŎƘ ǇŜǊǎƻƴΩǎ ƎƛŦǘǎ ŀƴŘ ǉǳŀƭƛŦƛŎŀǘƛƻƴǎΤ bŜŜǊƭŀƴŘƛŀ /w/ ƛǎ ŀ ƭŀǊƎŜ ŎƘǳǊŎƘ ŀƴŘ 

some council members may not know everyone well. This step is important and must not be 

rushed; each person left on the list will be asked to let their name stand. 

2. Chairperson will ask if any names should be removed from consideration; legitimate concerns 

are discussed, and the chair asks those present to indicate by show of hands if a name should be 

removed. 

3. If a congregational member is nominated for more than one position, or to no specific position, 

the group will determine for which position they will be considered. 

4. Everyone on each list will be asked by an elder (preferably their district elder) if they will let 

their name stand. 

https://www.crcna.org/sites/default/files/2019_church_order.pdf
https://www.crcna.org/sites/default/files/2019_church_order.pdf
https://www.faithaliveresources.org/Products/155311/manual-of-christian-reformed-church-government.aspx
https://www.faithaliveresources.org/Products/155311/manual-of-christian-reformed-church-government.aspx


 

Recommendations: 

Å Ask in person if possible. 

Å Bathe the process in prayer. 

Å Remind potential nominees that the General Council members gathered and felt called 

to ask them to use their gifts as a member of council. 

Å ²ƘŜƴ ǎƻƳŜƻƴŜΩǎ ƛƴƛǘƛŀƭ ǊŜŀŎǘƛƻƴ ƛǎ ǘƻ ǎŀȅ ƴƻΤ ŀǎƪ ǘƘŜƳ ǘƻ ǇǊŀȅŜǊŦǳƭƭȅ ŎƻƴǎƛŘŜǊ ŦƻǊ ŀ ŦŜǿ 

days keeping in mind that no one does it alone, that biblical leaders did not feel 

qualified, and even though there are times of struggle, being on council is a rewarding 

experience. 

Final Slate 

¶ As elders gather responses from those asked to let their name stand, they are to keep the Clerk of 

Council informed so that they can add names to the final slate to be presented to the congregation. 

¶ A final slate containing more nominees than openings for each office is preferred. However, the 

slate may be considered filled once there are enough nominations to replace retiring council 

members for each office. 

¶ A motion to accept the final slate should be made by General Council and accepted by majority vote. 

¶ The final slate will be presented to the congregation for prayerful consideration by way of a bulletin 

announcement for at least two weeks prior to the scheduled congregational affirmation meeting. 

Congregational Affirmation 

¶ End of May or early June - A congregational meeting will be scheduled after a Worship Service 

where all Neerlandia CRC professing members will be asked to affirm the slate of names Council has 

presented. 

¶ Each professing member attending the meeting receives a ballot with each Council office listed and 

the nominees for each. 

¶ Proxy ballots received by the clerk should be accepted during this meeting. Proxy ballots may be 

accepted when signed and received in a sealed envelope or if received from an easily identifiable 

email address. 

¶ The congregation is asked to affirm that each nominee has the necessary gifts and abilities to fill the 

office they have been nominated for.  

o ά¸Ŝǎέ ŘŜƴƻǘŜǎ ŀŦŦƛǊƳŀǘƛƻƴ 

o άbƻέ ŘŜƴƻǘŜǎ ǊŜƧŜŎǘƛƻƴ  

o Blank ballots will not be counted in the total for that nominee. 

¶ Two to three congregation members will volunteer to help two to three Council members count the 

ballots after the vote. 

¶ ¦ƴƭŜǎǎ ƻǘƘŜǊǿƛǎŜ ŀƎǊŜŜŘ ǳǇƻƴ ōȅ DŜƴŜǊŀƭ /ƻǳƴŎƛƭΣ ŜŀŎƘ ƴƻƳƛƴŜŜ ǊŜŎŜƛǾƛƴƎ ŀ ƳƛƴƛƳǳƳ нκо ά¸Ŝǎέ 

votes counted will be considered affirmed by the congregation. 

¶ If more nominees are affirmed than there are vacant positions, the nominees to fill the positions will 

be selected by lot during the worship service of the following Sunday.  



 

Nomination of Council Members  

In  June we affirm new office bearers. We invite and encourage all professing members to prayerfully 

ŎƻƴǎƛŘŜǊ ƻǳǊ ŎƻƴƎǊŜƎŀǘƛƻƴΩǎ ƭŜŀŘŜǊǎƘƛǇ ƴŜŜŘǎ ŀƴŘ ƴƻƳƛƴŀǘŜ ǉǳŀƭƛŦƛŜŘ ƳŜƳōŜǊǎ ǘƻ Ŧƛƭƭ ŎƻǳƴŎƛƭ ǊƻƭŜǎΦ  

Who is eligible?  

¶ Those who demonstrate Christian character (Acts 6, 1 Timothy 3, Titus 1, and 1 Peter 5):  

Committed believer  Just & fair  Peacemaker  Good reputation  
Not an alcoholic  No lover of money        Respectable  Listens to others  
Manages family well  Hospitable  Not quick-tempered  Loves what is good  

¶ Those who are supportive of NCRC purpose and values and are willing to pursue ministry according 

to the direction set by our church body.  

¶ ¢ƘƻǎŜ ǿƘƻ ŎƻƳǇƭŜƳŜƴǘ ǘƘŜ ŎǳǊǊŜƴǘ ŎƻǳƴŎƛƭ ƳŜƳōŜǊǎΩ ƎƛŦǘǎΣ Ǉŀǎǎƛƻƴǎ ŀƴŘ ǇŜǊǎƻƴŀƭƛǘƛŜǎ ŀƴŘ Ŏŀƴ 

relate well in dialogue.  

¶ Those who are engaged, currently participating by sharing time, talent and treasure in NCRC 

ministry.  

Council Roles:  

1. Administrative Elders (Needed: __)  
Initiate discussion for setting the direction and vision of Neerlandia CRC. Set leadership true to the 

ŎƘǳǊŎƘΩǎ ǇǳǊǇƻǎŜ ŀƴŘ ǾŀƭǳŜǎ ōŀǎŜŘ ƻƴ ƻǳǊ нлмс aƛƴƛǎǘǊȅ tƭŀƴΦ wŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŎƘǳǊŎƘ ǎǘŀŦŦΣ ƳŜƳōŜǊǎƘƛǇ 

review, ministry accountability, the council retreat, and the day-to-day business of the church.  

2. Pastoral Elders (Needed: __)  
Responsible for the spiritual oversight of the congregation, guiding the congregation in their walk with 

Christ by fostering a loving community and encouraging prayerful support for one another. Visit 

ƳŜƳōŜǊǎ ƻŦ ǘƘŜƛǊ ŜƭŘŜǊΩǎ ŘƛǎǘǊƛŎǘǎΣ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƻ ǎŜǊǾŜ ŀƴŘ ƎƛǾŜ ŀŘǾƛŎŜ ǘƻ ƛƴŘƛǾƛŘǳŀƭ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ 

district.  

3. Young Adult Elders (Needed: __)  
Guide the youth aged 18-25 of Neerlandia CRC in their walk with Christ, through programs, visiting, and 

involvement in their activities. Encourage the youth to be engaged in a church where they live, to begin 

tithing if working full-time, and to find good Christian friends and life partners.  

4. Deacons (Needed: __)  

Show mercy and justice, minister to rich and poor, and encourage the needy. Inspire faithful 

stewardship, weigh needs and causes, and connect with, and report to our members, on several local 

and global causes.  

How to nominate?  

¶ Fill out sheet in Appendix E; you do not have to receive permission from the person you wish to 

nominate.  

¶ Sign and date your form.  

¶ Hand to your district elder, church office or north mailbox. Or email ƴƻƳƛƴŜŜǎΩ names and position 

directly to ŎƭŜǊƪΩǎ ŜƳŀƛƭ ŀŘŘǊŜǎǎ. Deadline: _______________ 



 

Covenant for Office bearers in the Christian Reformed Church*  

Adopted by Synod 2012 

We, [the undersigned], believe the Holy Scriptures of the Old and New Testaments to be the inspired 

²ƻǊŘ ƻŦ DƻŘΣ ǿƘƛŎƘ ǇǊƻŎƭŀƛƳǎ ǘƘŜ ƎƻƻŘ ƴŜǿǎ ƻŦ DƻŘΩǎ ŎǊŜŀǘƛƻƴ ŀƴŘ ǊŜŘŜƳǇǘƛƻƴ ǘƘǊƻǳƎƘ WŜǎǳǎ /ƘǊƛǎǘΦ 

!ŎƪƴƻǿƭŜŘƎƛƴƎ ǘƘŜ ŀǳǘƘƻǊƛǘȅ ƻŦ DƻŘΩǎ ²ƻǊŘΣ ǿŜ ǎǳōƳƛǘ ǘƻ ƛǘ ƛƴ ŀƭƭ ƳŀǘǘŜǊǎ ƻŦ ƭƛŦŜ ŀƴŘ ŦŀƛǘƘΦ 

We affirm three creedsτǘƘŜ !ǇƻǎǘƭŜǎΩ /ǊŜŜŘΣ ǘƘŜ bƛŎŜƴŜ /ǊŜŜŘΣ ŀƴŘ ǘƘŜ !ǘƘŀƴŀǎƛŀƴ /ǊŜŜŘτas 

ecumenical expressions of the Christian faith. In doing so, we confess our faith in unity with followers of 

Jesus Christ throughout all ages and among all nations. 

We also affirm three confessionsτthe Belgic Confession, the Heidelberg Catechism, and the Canons of 

Dortτas historic Reformed expressions of the Christian faith, whose doctrines fully agree with the Word 

of God. These confessions continue to define the way we understand Scripture, direct the way we live in 

response to the gospel, and locate us within the larger body of Christ. Grateful for these expressions of 

faith, we promise to be formed and governed by them. We heartily believe and will promote and defend 

their doctrines faithfully, conforming our preaching, teaching, writing, serving, and living to them. 

Along with these historic creeds and confessions, we also recognize the witness of Our World Belongs to 

God: A Contemporary Testimony as a current Reformed expression of the Christian faith that forms and 

guides us in our present context. We also promise to present or receive confessional difficulties in a 

spirit of love and fellowship with our brothers and sisters as together we seek a fuller understanding of 

the gospel. Should we come to believe that a teaching in the confessional documents is not the teaching 

ƻŦ DƻŘΩǎ ²ƻǊŘΣ ǿŜ ǿƛƭƭ ŎƻƳƳǳƴƛŎŀǘŜ ƻǳǊ ǾƛŜǿǎ ǘƻ ǘƘŜ ŎƘǳǊŎƘΣ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ǇǊŜǎŎǊƛōŜŘ ōȅ 

the Church Order and its supplements. If the church asks, we will give a full explanation of our views. 

CǳǊǘƘŜǊΣ ǿŜ ǇǊƻƳƛǎŜ ǘƻ ǎǳōƳƛǘ ǘƻ ǘƘŜ ŎƘǳǊŎƘΩǎ ƧǳŘƎƳŜƴǘ ŀƴŘ ŀǳǘƘƻǊƛǘȅΦ 

We honor this covenant for the well-being of the church to the glory of God the Father, Son, and Holy 

Spirit. 

*To be signed by professors, ministers, commissioned pastors, elders, and deacons when ordained 

and/or installed in office. 

Office bearers Miscellaneous Guidelines  

Communion Instructions for Serving Elders  
1. Check the Communion Serving Elders Schedule posted on the Bulletin Board in the Council Room to 

see when you are scheduled. Trade with someone if you cannot be there on that day. 

2. Your name will also be published in the Bulletin at least one week, and probably two, in advance of 

Communion. 

3. You, along with two other designated Serving Elders, will greet the worshippers in the Lower Lobby. 

Let visitors know we are having Communion in the pews today - that it is open for all baptized 



 

believers, including children, who confess with age-appropriate faith that Jesus has died for their 

sins. Be there at 9:45 am and again at 11:00 am if we had Cross Training that morning. 

4. During the General Council gathering at 9:45 am, the Chair will invite three other elders, for a total 

of six, to help serve Communion. 

5. You may sit with your family during the Worship Service. 

6. The pastor will invite the six serving elders to sit in the front pew, usually at the beginning of the 

Sacrament liturgy.  

7. The elder on the far left traditionally goes up first to receive the tray of bread. That elder usually also 

serves Communion to the musicians. If it is a single pianist, leave the elements on top of the piano. If 

it is a group, leave the entire tray of bread and the entire tray of juice on the top of the piano. (The 

people in charge of doing Communion dishes will take care of the trays later.) If you still have the 

tray, pass it to the pastor and if you were sitting at the far left, do so again.  

8. You decide where to serve the elementsτtwo elders in the South Wing and four in the Main Wing. 

Usually, the two elders sitting in the far right of the pew will serve the South Wing. 

9. Remember to serve the members in the pew in the Upper Lobby, and if necessary, those sitting in 

the Balcony. Usually, the elder serving from the aisle leading to the balcony serves the Balcony and 

one of the centre aisle elders will serve the Upper Lobby worshippers. 

10. Make sure towards the end of your serving, that you have enough elements left for a whole row. If 

not, exchange your almost-empty tray for a fuller one.  

11. It is up to the parents to decide if their children will take part in Communion. 

12. The pastor will serve you the elements in the front row. 

13. After the Communion liturgy is over, the pastor will invite you to return to your family seat.  

Censura Morum ς Mutual Censure  
Church Order art. 36b 

The council, at least four times per year, shall exercise mutual censure, which concerns the performance 

of the official duties of the office bearers. 

Mutual censure must be exercised at least four times per year. It ought to be apparent that there may 

be many more than four times a year when the council will want to discuss the work of its membership 

and ways and means by which they may be more effective in representing the Lord Jesus Christ in the 

leadership of the church. 

The practice of mutual censure used to relate to ǘƘŜ ǉǳŀǊǘŜǊƭȅ ŎŜƭŜōǊŀǘƛƻƴ ƻŦ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊΣ ōǳǘ ǘƘƛǎ 

is by no means required by article 36b, as it may detract from the true purpose of mutual censure. 

The purpose of mutual censure is to encourage councils to discuss together the work which the Lord has 

committed to the church and its office bearers. In some ŎƻǳƴŎƛƭΩǎ mutual censure has become a mere 

ŦƻǊƳ ƻǊ ŀƴ ƻŎŎŀǎƛƻƴ ǘƻ ŦƛƴŘ Ŧŀǳƭǘ ǿƛǘƘ ŜŀŎƘ ƻǘƘŜǊΦ ¢Ƙƛǎ Ŝŀǎƛƭȅ ƻŎŎǳǊǎ ǿƘŜƴ ŀ ŎƘŀƛǊƳŀƴ ŀǎƪǎΣ ά5ƻŜǎ ŀƴȅƻƴŜ 

have anything for mutual censureΚέ ŀƴŘ office bearerǎ ǊŜǎǇƻƴŘ ǿƛǘƘ άƴƻΦέ aǳǘǳŀƭ ŎŜƴǎǳǊŜ ŘŜƳŀƴŘǎ ŀ 

positive rather than a negative approach. 



 

Mutual censure should be a time for fruitful discussion about the work of the Lord, the programs of the 

congregation, ways and means to encourage the members of the congregation in their ministries, and 

the development of dynamic spiritual leadership by the office bearers. With such discussions, prayers, 

and efforts we may expect development in our congregations of the ideals which Paul sets forth in 

Ephesians 4:11-мсΣ ƴŀƳŜƭȅ άǘƘŜ ŜǉǳƛǇƳŜƴǘ ƻŦ ǘƘŜ ǎŀƛƴǘǎΣ ŦƻǊ ǘƘŜ ǿƻǊƪ ƻŦ ƳƛƴƛǎǘǊȅΦέ 

Note: The Reformed Church in America, which shares the same tradition as our own Christian Reformed 

Church, has stated the requirement for mutual censure in a positive form ŀǎ ŦƻƭƭƻǿǎΥ ά¢ƘŜ ōƻŀǊŘ ƻŦ 

elders shall make a faithful and solemn enquiry at least four times a year to ascertain whether any 

members of the congregation are in need of special help regarding their spiritual condition and shall 

provide the means of extending Chrisǘƛŀƴ ƳƛƴƛǎǘǊȅ ǘƻ ǎǳŎƘ ǇŜǊǎƻƴǎΦέ 

From the Manual of CRC Government, 1994 Revision, 214-215 

How We Handle A Membership Lapse  
 

When a Neerlandia CRC member has left our fellowship to worship at another Christian denomination 
ǿƛǘƘ ǿƘƻƳ ǿŜ ƘŀǾŜ ƴƻ άŜŎŎƭŜǎƛŀǎǘƛŎŀƭ ŦŜƭƭƻǿǎƘƛǇέΣ όŜΦƎΦ ǿŜ Řƻ ƴƻǘ ŀƭƭƻǿ ǘƘŜƛǊ ǇŀǎǘƻǊǎ ǘƻ ǇǊŜŀŎƘ ƛƴ ƻǳǊ 
ŎƘǳǊŎƘύ ǿŜ ŀǎ /ƻǳƴŎƛƭ ŀǎƪ ǘƘŀǘ ǘƘŜȅ άƭŀǇǎŜέ ǘƘŜƛǊ ƳŜƳōŜǊǎƘƛǇ ǿƛǘƘ ǳǎΦ 
 
Lƴ ŜŦŦŜŎǘΣ ƛǘ ŀƳƻǳƴǘǎ ǘƻ ŀ άǘŜƳǇƻǊŀǊȅ ǎǳǎǇŜƴǎƛƻƴέ ƻŦ ǘƘŜƛǊ bŜŜǊƭŀƴŘƛŀ /w/ ƳŜƳōŜǊǎƘƛǇ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜƛǊ 
attachment to the Christian Reformed Church in North America.  
 
It is CRCNA policy that this ought to happen no more than two years after that person or family has 
stopped attending regularly and contributing. This ƎǳƛŘŜƭƛƴŜ ƛǎ ƛƴ ǇƭŀŎŜ ƴƻǘ ƻƴƭȅ ǘƻ ŘƛǎŎƻǳǊŀƎŜ άŎƘǳǊŎƘ-
ƘƻǇǇƛƴƎέΣ ōǳǘ ŀƭǎƻ ǘƻ ŜƴŎƻǳǊŀƎŜ ōŜƭƛŜǾŜǊǎ ƛƴ /ƘǊƛǎǘ ǘƻ ƛƴǾŜǎǘ ǘƘŜƳǎŜƭǾŜǎ ƛƴ ŀ ƎǊƻǳǇ ƻŦ /ƘǊƛǎǘƛŀƴ 
churchgoers where they live. 
 
Since most evangelical churches do not keep track of membership the way we do in Reformed churches, 
ǘƘŜ /ƭŜǊƪ ǿƛƭƭ ǎŜƴŘ ǘƘŜƳ ŀ ŎƻǾŜǊ ƭŜǘǘŜǊΣ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜƛǊ ƳŜƳōŜǊǎƘƛǇ άǇŀǇŜǊǎέ ǿƘƛŎƘ ǘƘŜȅ ǎƘƻǳƭŘ ƪŜŜǇ ƛƴ 
a secure place. 
 
Should they decide to return to a Christian Reformed church, they would probably be required to show 
ǘƘŜǎŜ άǇŀǇŜǊǎέ ǘƻ ǘƘŜ ŎƘǳǊŎƘ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴΣ ŀƴŘ ǘƘŜƴ ƘŀǾŜ ŀƴ ƛƴǘŜǊǾƛŜǿ ǿƛǘƘ ǘƘŜ ǇŀǎǘƻǊ ƻǊ ŀ ŦŜǿ ŜƭŘŜǊǎΣ 
before being accepted as a member of the Christian Reformed church they would be attending. 
 
¢ƘŜ ǿƻǊŘ άƭŀǇǎŜέ ƛǎ ŀƴ ǳƴŦƻǊǘǳƴŀǘŜ ŎƘƻƛŎŜ ƻŦ ǘŜrm today, as it references the days gone by when the 
CRCNA looked with disfavour on anyone leaving our denomination.  In fact, there was a time when it 
was a disciplinary measure, as it was seen to be leaving the true church of Jesus Christ. 
 
Happily, that is no longer the view of our denomination.  As much as we would like our children to be 
loyal to the church their parents and grandparents attended, most parents are very happy when their 
children marry Christ-followers, and when they are active participants in a Christian fellowship where 
they live.   

 



 

Exclusion (Erasure), Lapsing, and the Other Thing  

I. Exclusion from Membership (Erasure) 

9ȄŎƭǳǎƛƻƴ ƻŦ ōŀǇǘƛȊŜŘ ƳŜƳōŜǊǎΣ ŦƻǊƳŜǊƭȅ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ άŜǊŀǎǳǊŜΣέ ƛǎ ŀ ŘƛǎŎƛǇƭƛƴŀǊȅ ŀŎǘΣ ŎƻǾŜǊŜŘ ǳƴŘŜǊ 

art. 81 of the Church Order. As such, it requires formal announcements during a worship service. Synod 

has come up with a form for such announcements; the form is appended to this document. As with all 

acts of discipline, the ultimate goal is restoration and readmission of the excluded member.  

1. Members by baptism who willfully neglect to make public profession of faith, or are delinquent in 

doctrine or life, being unfaithful covenant members, become the objects of ecclesiastical discipline, 

and when they persist in their sin, should be excluded from the church (as revised in the Acts of 

Synod 1965, p. 91). 

2. When such unfaithful covenant members move elsewhere, they should not be given a certificate, 

but at best a testimony of baptism with a notation as to their conduct. 

3. Before a consistory proceeds to exclude unfaithful covenant members: 

a. An announcement, ordinarily without mentioning names, shall be made to the congregation 

with a request for prayer on behalf of them. 

b. Thereupon the advice of classis shall be asked. 

c. After the advice of classis has been received and before the final announcement of exclusion 

from the church is made, another request for the prayers of the congregation be made, this 

time mentioning their names (as amended, Acts of Synod 1974, p. 110). 

4. The exclusion of unfaithful covenant members is to take place by officially informing the 

congregation, notifying the parties involved that they, due to their persistent unfaithfulness as 

covenant members, notwithstanding all ecclesiastical admonitions, will henceforth not be regarded 

as belonging to the church. 

5. Excluded unfaithful covenant members who return with sorrow and repentance cannot be received 

back into the church except through profession of faith, while the consistory judges concerning 

every individual case whether or not a separate confession of sin shall be required (Acts of Synod 

1918, pp. 180-181). There can be no determined age for erasure of baptized members because 

circumstances vary greatly (Acts of Synod 1910, p. 59). If upon being censured the disciplined 

member becomes insane, the case remains in status quo as long as the insanity lasts (Acts of Synod 

1898, p. 67). 

II. Lapsing 

Lapsing of membership, covered by Church Order art. 67, does not require the advice of classis or the 

series of announcements in a worship service, as is the case with exclusion or excommunication, 

although an announcement of some kind (e.g. in the ōǳƭƭŜǘƛƴύ ƛǎ ƛƴ ŦŀŎǘ ǊŜǉǳƛǊŜŘΦ [ŀǇǎƛƴƎ ƻŦ ŀ ǇŜǊǎƻƴΩǎ 



 

membership does have a disciplinary aspect to it but falls short of formal discipline. There are two 

conditions under which lapsing of membership can take place. 

1. A. Persons Who Move to an Area without a CRC Congregation. These persons have two options:  

a. They may request that their membership be retained by the church of their former 

residence.  

b. They may request that their membership certificates be sent to the nearest CRC. 

άLŦ ǘƘŜȅ Ŧŀƛƭ ǘƻ ƳŀƪŜ ǎǳŎƘ ŀ request and do not transfer to a church near them, the consistory, having 

made serious attempts to rectify the situation, may declare their membership lapsed after a period 

of two years from the date of their departure. The member concerned shall be notified by the 

ŎƻƴǎƛǎǘƻǊȅ ƻŦ ƛǘǎ ŀŎǘƛƻƴ ƛŦ ŀǘ ŀƭƭ ǇƻǎǎƛōƭŜΦέ (Manual of CRC Government, 1994 Revision, 343) 

2. Persons Who Fail to Attend and Support their Church. This refers to persons, either baptized or 

confessing, who, for a period of at least two years, have not moved but fail to attend and support 

the congregation that holds their membership. The consistory may declare that the memberships of 

such persons have lapsed. But this can only be done when the following three conditions are 

present:  

a. He/she claims to still be committed to the Christian faith. 

b. He/she claims to be worshipping elsewhere.  

c. The consistory is not aware of any public sin requiring discipline.  

Grounds: 

¶ Since membership involves both rights and obligations, the right of membership maybe forfeited 

when the obligations of membership in a local congregation are refused. 

¶ After an adequate period during which the elders instruct the member in his responsibilities as a 

member of the congregation, his membership has become meaningless, and the action of declaring 

the membership lapsed is simply an acknowledgment of an already existing rupture between the 

member and the congregation. 

¶ This provision has become necessary because of the increasing trend on the part of many churches 

and fellowships to ignore or reject the significance of membership in the visible church. 

¶ This is consistent with the decision of synod that one who has separated himself from the fellowship 

of the congregation by moving way and takes no action to become a member of another church 

may also lose his membership by consistorial action. 

¶ This will assist consistories, who at present face the alternative of taking no effective action with 

such a member or proceeding to erase or excommunicate him from the body of Christ, by providing 

a way of removing his name from the membership rolls without being required to pass judgment on 

his relationship to the church universal (Acts of Synod 1976, p. 25). 

Appropriate announcements must be made by the consistory to the congregation regarding such lapsed 

memberships and the person involved must be notified (Acts of Synod 1976, p. 25). A proposed form for 

announcement was presented to the Synod of 1976 by the study committee as follows: 



 

After appropriate admonitions, the consistory should have the right to make an announcement 

to the congregation to this effect: For over two years Mr. ______ has separated himself from the 

life and fellowship of the congregation. He claims to be a Christian and asserts that he is 

attending another church, but he will not request that his membership be sent to this church. The 

consistory has sought to point out the significance of membership in the visible church to him but 

finds itself unable to minister effectively to him under these conditions. By his own action he has 

forfeited his rights of membership and has made his relationship to the congregation 

meaningless. For that reason, the consistory now declares that his membership has lapsed. 

To say this would be to withhold judgment as to his place in the kingdom of God, while at the same time 

it would declare to him and to the congregation that he had forfeited the rights and privileges of 

belonging to the visible body of Christ as it came to expression in that local congregation. Such a 

declaration must ultimately be made if we are to maintain the purity of the church and fulfill our 

responsibility as office bearers who will one day be called to account for the members entrusted to our 

care. (Acts of Synod 1976 p. 598) 

LLLΦ ¢ƘŜ άhǘƘŜǊ ¢ƘƛƴƎέ 

¢ƘŜ άƻǘƘŜǊ ǘƘƛƴƎέ ǊŜŦŜǊs to the practice of CRC churches in cases that fall between these two areas. This 

practice is not covered in the church order; and when it occurs, it usually indicates that the consistory 

Ƙŀǎ άŘǊƻǇǇŜŘ ǘƘŜ ōŀƭƭέ ƛƴ dealing with erring or absentee members in a timely fashion. This third 

category is to be avoided and need not be implemented if the consistory properly carries out its pastoral 

duties. 

This third, unofficial category comes into play when there has been a long period in which there has 

been no significant contact between the person in question and the congregation, and in which the 

process of church discipline would, in the judgment of the consistory, no longer be meaningful or 

productive.  

In such cases, after the consistory has attempted to contact the person, the consistory may issue a letter 

indicating that the person, by his or her actions, has in effect indicated that he or she has resigned his or 

her membership in the congregation. 

Ministry Volunteer Standards 

Neerlandia Christian Reformed Church values its ministry volunteers. As a Christian church that seeks to 

glorify God, to be obedient to his Word in Scripture, and to witness to the Christian faith, we also have 

certain lifestyle and conduct expectations of those who volunteer to lead and serve in the ministries of 

our congregation. Leaders and volunteers are expected to aspire to lead a Christian lifestyle, to witness 

to their faith, to maintain healthy spiritual practices, and to cultivate respectful standards of 

communication. Ministry leaders and volunteers agree to adhere to these standards and agree that 

when these standards are violated they submit to correction and, if warranted, removal from leadership 

or service in that ministry. 



 

These standards apply to leaders and volunteers in all our ministries, including Sunday school and 

catechism; Gems and Cadets; Teen Club and Youth Ministry; Coffee Break; music groups; and members 

of church committees. Where required, volunteers undergo background checks to comply with our Safe 

Church policy. Chairs of committees and leaders of ministries are entrusted with ensuring these 

standards are maintained and are encouraged to seek advice from the pastors and council when 

necessary.  

Neerlandia Christian Reformed Church values its ministry volunteers. As a Christian church that seeks to 

glorify God, to be obedient to his Word in Scripture, and to witness to the Christian faith, we also have 

certain lifestyle and conduct expectations of those who volunteer to lead and serve in the ministries of 

our congregation. Leaders and volunteers are expected to aspire to lead a Christian lifestyle, to witness 

to their faith, to maintain healthy spiritual practices, and to cultivate respectful standards of 

communication. Ministry leaders and volunteers agree to adhere to these standards and agree that 

when these standards are violated they submit to correction and, if warranted, removal from leadership 

or service in that ministry. 

Lifestyle Standards 

Leaders and volunteers are called to live a life worthy of the calling they have received from Jesus Christ 

(Ephesians 4:1) and to witness to the good news of salvation by the way they live their lives (Matthew 

5:16). Activities that would constitute violations of this standard include but are not limited to behaviors 

such as habitual drunkenness and drug abuse, marital unfaithfulness or premarital sex or cohabitation, 

use of pornography, criminal conduct, and physical or verbal abuse. The council may, at its discretion, 

ask persons to step back from their ministry for a time to focus on their own spiritual and emotional 

healing. 

Church Commitment  

Leaders and volunteers are expected to be members in good standing of Neerlandia Christian Reformed 

Church. Any exceptions to this requirement must be approved by council. Leaders and volunteers are 

expected to regularly attend worship services. It is particularly important that catechism teachers and 

mentors understand and affirm the Reformed perspective on the Christian faith and general bible 

knowledge. 

 



 

Worship Services Guidelines 

Worship Planning Timeline 

Regular Worship Services 

¶ 1 month in advance Pastor emails Preaching Schedule to Executive Assistant 

¶ 2 weeks before date of service Executive Assistant will email texts to Musician 

¶ Tuesday 12:00 noon Musician will:  

¶ email chosen songs to Executive Assistant (with CCLI song number/One License words)  

¶ Wednesday noon before date of service Pastor will email to Executive Assistant:  

¶ Cross Training Scripture and Lesson title 

¶ Call to Worship 

¶ DƻŘΩǎ DǊŜŜǘƛƴƎ 

¶ Confession, Assurance of Pardon 

¶ Sermon title 

¶ Response Song (if suitable one known, or if Musician could not find song) 

¶ Call to Discipleship  

¶ Doxology 

¶ communion or installation liturgy, baptism information 

¶ Wednesday Executive Assistant will: 

¶ merge songs with Pastor information  

¶ get final approval from Pastor 

¶ Thursday Executive Assistant will email completed liturgy to Musician 

Special Services   

ό[ŜƴǘΣ DƻƻŘ CǊƛŘŀȅΣ 9ŀǎǘŜǊΣ ¢ƘŀƴƪǎƎƛǾƛƴƎΣ !ŘǾŜƴǘΣ /ƘǊƛǎǘƳŀǎΣ bŜǿ ¸ŜŀǊΩǎ 9ǾŜύ 

¶ 10 days in advance Worship Committee member planning special service emails draft copy of 

service to Pastor, Executive Assistant and Musician 

¶ 10 days before date of service Musician will email song lyrics with licensing information to Executive 

Assistant 

¶ 1 week before date of service Pastor will email to Executive Assistant liturgy with all elements 

included. 

Liturgy planning for Visiting Pastor  

¶ 3 weeks before date of service Executive Assistant contacts the Visiting Pastor 

¶ 2 weeks before date of service Visiting Pastor will email to Executive Assistant:  

¶ Theme, Scripture passages, Sermon title 

¶ Response Song (if suitable one known, or if Musician could not find song) 

¶ 2 weeks before date of service Executive Assistant emails all known liturgy information to Musician  



 

¶ Theme, Scripture passages, Sermon title 

Liturgy Template for Worship Service  

*= stand if able  

Gathering Songs 

Welcome 

*Call to Worship 

ϝDƻŘΩǎ DǊŜŜǘƛƴƎ 

*Mutual Greeting 

*Song 

Confession 

Assurance of Pardon 

/ƘƛƭŘǊŜƴΩǎ {ƻƴƎ 

ω Children age 3-5 may leave for Pre-school Playtime 

Scripture 

Sermon 

*Song of Response 

Congregational Prayer 

Offering 

*Song 

*Parting Blessing 

*Doxology 

 

Occasional Additions to the Service: 

ω Profession of Faith 

¶ Baptisms 

¶ Communion 

ω Call to Discipleship 

 

Please note:  

ω Songs are chosen by the musicians scheduled for that week. 

ω When Communion is scheduled it should be placed as early as possible in the order of worship 

before the children leave. 

 

Guidelines for Groups Leading Church Singing  

We are very grateful for all the hard work that each of you do to prepare for leading our worship 

services in music throughout the year.  Your selfless giving of time and talents greatly enhances our 

worship services.  Thank you for your attention to the following guidelines: 



 

When your group is scheduled to supply music for the whole worship service, please play approximately 

5 minutes of organized music before the services begin, both the 10am and 11:15am services.  If an 

organist oversees the whole service, he/she will supply the pre-service music.  The purpose of this is to 

promote an atmosphere of preparation for worship. 

When choosing songs for congregational singing, choose songs that are singable by a large group.  Some 

songs are just not suitable for congregational singing. 

²ƘŜƴ ƛǘ ƛǎ ǇƻǎǎƛōƭŜΣ ŎƘƻƻǎŜ ǎƻƴƎǎ ǘƘŀǘ ƳŀǘŎƘ ǘƘŜ ǘƘŜƳŜ ƻŦ ǘƘŜ ǎŜǊǾƛŎŜΦ  ¢ƘŜǊŜ ǎƘƻǳƭŘ ōŜ ƻƴƭȅ ƻƴŜ άƭŜǎǎ 

ŦŀƳƛƭƛŀǊέ ǎƻƴƎ ǇŜǊ service. 

When teaching a new song, introduce it during an offertory or during pre- service music time.  Words 

must be put on the screen, so that learning will be enhanced. 

Communicate with the visual tech person so that everyone knows what is going on.  They should check 

the words of the songs so they match with what the group will be singing. 

Let the church Executive Assistant know which songs you will sing as soon as possible so she can get on 

with her work of putting the service together. 

Make sure the songs you use are covered by one of the two licenses for using music held by our church, 

CCLI or One License.  If the song is covered by One License, please forward the song title, author and 

composer of that song to the church Executive Assistant. 

Each group is responsible for setting up and taking down the sound equipment they use. 

Any questions, comments or suggestions can be directed to the Worship Committee. We welcome your 

feedback. 

An Introduction to Cross Training for Visiting Pastors  

At Neerlandia Christian Reformed Church we have our second service first. That is, at 10:00 a.m. we 

have a teaching service that replaces the traditional second service. It is different from that traditional 

second service, however, in several ways. First, it is explicitly and intentionally a teaching service, and 

not so much a worship service, though it includes a song, a blessing on the children, and two brief 

prayers. Secondly, it is only 45 minutes long. And lastly, it includes a time of discussion and questions 

from the congregation. 

Anyone who can lead a Bible study or conduct a catechism class can conduct our Cross Training service. 

It is not that difficult. There is a standard format that we follow, which is included below. 

Basically, all you must provide is a 20-25 minute lesson, which can be followed with 10-15 minutes of 

discussion and questions. 



 

¢ƻǇƛŎǎ ŦƻǊ ǘƘŜ ǘŜŀŎƘƛƴƎ ǎŜǊǾƛŎŜ ŎƻǳƭŘ ƛƴŎƭǳŘŜ [ƻǊŘΩǎ 5ŀȅǎ ŦǊƻƳ ǘƘŜ IŜƛŘŜƭōŜǊƎ /ŀǘŜŎƘƛǎƳ ƻǊ other 

selections from the Reformed confessions or the Contemporary Testimony. But your lesson could also 

focus on any aspect of Christian life and discipleship, or any topic of current interest to the life of the 

church. We have had lessons on everything from Reformed eschatology to The DaVinci Code. In that 

ǊŜǎǇŜŎǘ ƛǘ ƛǎ ǿƛŘŜ ƻǇŜƴΦ ¢ƘŜ ǇǳǊǇƻǎŜ ƛǎ ǘƻ ǇǊƻǾƛŘŜ DƻŘΩǎ ǇŜƻǇƭŜ ǿƛǘƘ ǎƻƭƛŘ ƛƴǎǘǊǳŎǘƛƻƴ ƛƴ /ƘǊƛǎǘƛŀƴ ŦŀƛǘƘ 

and discipleship from a Reformed perspective. It is a new way to provide what the traditional second 

service was originally intended to provide. 

One thing to keep in mind as you choose and prepare your lesson is that the audience for Cross Training 

includes nearly the whole congregation, from grade seven and older. Thus, it is helpful to try to make 

the language and concepts as clear and accessible as possible. The teenagers and young people are 

listening, even though they may be reticent to ask questions. Also, the more practical and down-to-

earth the lesson is, the more the congregation will find it edifying and capture their interest and engage 

their thinking caps.  

One suggestion is to end each lesson with three questions for discussion, to kick start the discussion 

time. After the lesson itself, lay out the basic issues and arguments, open it up for questions and 

comments from the congregation, and you may want to step down from the pulpit to field these 

questions. It is traditional in Neerlandia to have a moment of awkward silence while people try to work 

up the nerve to ask a question. Once the questions start coming, ask that members wait for a mic runner 

to bring them a mic for the benefit of the rest of the congregation, and then try to offer some intelligent 

reply. 

It is important to end on time because we have a thirty-minute time of coffee and fellowship scheduled 

from 10:45-11:15. This time is also an important part of connecting, enjoying fellowship, and 

participating in the communion of the saints. 

An Outline of the Cross Training Service at Neerlandia CRC  
Dr. R. Blacketer 

1. Opening 

We begin on time, at 10:00 a.m. and announce and sing the opening song. Neerlandia is sometimes 

challenged in the beginning-on-time department. You may receive a brief introduction from a 

council representative, who also may announce this first song. 

2. Prayer 

After the song, the pastor leads in a brief and simple prayer of invocation. For example: 

Dear God, 

we come to learn about you today, and to worship you. 

We come to sing, pray, and listen. 

You always hear us. 

Help us to hear you.  

Lƴ WŜǎǳǎΩ bŀƳŜΦ !ƳŜƴΦ 



 

3. Blessing of the Children 

Ask the children who will be leaving for their Sunday School classes to rise, and then give them this 

or a similar blessing: 

Pastor:  !ǎ ȅƻǳ Ǝƻ ǘƻ ƘŜŀǊ ǘƘŜ ǎǘƻǊƛŜǎ ƻŦ DƻŘΩǎ ƭƻǾŜΣ may the peace of God go with you, and the 

love of Jesus surround you.   ό!ƴŘ ƴƻǿ ȅƻǳ ǎŀȅΧύ 

Children:  Amen. (The children now leave for Sunday School) 

4. Scripture Reading and Lesson 

After reading a passage of Scripture and, optionally, a selection from the confessions, you go directly 

into your lesson. The closer you can keep it to twenty minutes, the better, especially if you hope to 

have some fruitful discussion time afterward. I conclude my lessons with some questions for the 

congregation to contemplate. These questions are more effective when they are simple and 

practical. In fact, the more profound the questions are, the more they produce silence, rather than 

discussion. They can even be factual questions to see how many people were listening carefully to 

the lesson. 

5. Discussion Period 

As mentioned before, the congregation needs a few moments of silence to think about questions 

and to get up the nerve to talk. But we usually end up having some stimulating, thought-provoking 

questions and comments. Also, try to remember to repeat the questions for the benefit of the rest 

of the congregation. I step down from the pulpit to field these questions from the congregation. 

6. Closing Prayer 

A minute or two before 10:45 you will want to wrap up the discussion and offer a brief prayer 

(equivalent to a prayer of application after the sermon.) The people are then dismissed for a time of 

coffee and fellowship. 



 

Suggested Cross Training Topics  

The purpose of Cross Training is to advance the goals & mission of NCRC. They would include, but not be 

limited to, learning more about the Bible, our Reformed Confessions and Ecumenical Creeds, and the 

ministries we and the Christian Reformed Church in North America support, such as the Honduras 

tǊƻƧŜŎǘΣ ǘƘŜ YƛƴƎΩǎ ¦ƴƛǾŜǊǎƛǘȅΣ .ŀŎƪ ǘƻ DƻŘ aƛƴƛǎǘǊƛŜǎ LƴǘŜǊƴŀǘƛƻƴŀƭΣ ŀƴŘ ²ƻǊƭŘ wŜƴŜǿΦ 

A.  Ideas That Challenge Christianity 

1. World Religions 

2. Sects 

3. Cults 

B.  Bible Topics 

1. Bible Book Background  

2. Hermeneutical Principles:  How to Read & Study the Bible 

C.   Christian Reformed Church in North America 

1. History of Reformed Thinking and/or Reformed Churches 

2. History of the CRCNA 

3. What It Means to be ReformedτVarieties of Thinking Within the CRCNA 

4. ! IŜƛŘŜƭōŜǊƎ /ŀǘŜŎƘƛǎƳ [ƻǊŘΩǎ 5ŀȅ 

5. A Topic from the Other Two Major Confessions (Belgic, Canons of Dort) Belhar? 

6. Item(s) from the Contemporary Testimony 

7. tǊŜǎōȅǘŜǊƛŀƴ {ȅǎǘŜƳ ƻŦ /ƘǳǊŎƘ DƻǾΩǘτCompare & Contrast with Other Systems 

8. Synodical Issue(s) 

9. Highlighting a CRCNA Ministry e.g Calvin Seminary 

10. Classis Alberta North Programs/Issue(s) e.g. University of Alberta Chaplaincy, Edmonton Native 

Healing Centre 

D. Neerlandia CRC (NCRC) 

1. Current Council Topics/Plans 

2. Deacons, Youth, Missions Presentations re:  Projects/Trips 

3. Presentation by Parachurch Organizations We Support 

E. Other Denominations 

1. Reformed & Otherwise 

2. Ecumenical Topics 

F. Idea Topics 

1. Headship:  Authority as Service/Leadership Models 

2. Church Membership:  Rights & Responsibilities 

3. BANNER article(s) 

4. Articles from the CRCNA Network 

5. Film Series Session e.g. The Divine Conspiracy by Dallas Willard & John Ortberg 

6. CRC Demographics:  Have We Burned the Wooden Shoes? 

7. Christian Life & Discipleship e.g. Same-Sex Marriage 

8. Reviews of Christian Books/Essays e.g. C.S. Lewis 

9. ! ¢ƻǇƛŎ ¸ƻǳ CŜŜƭ tŀǎǎƛƻƴŀǘŜ !ōƻǳǘΧCǊƻƳ ! /ƘǊƛǎǘƛŀƴ tŜǊǎǇŜŎǘƛǾŜ 



 

Guidelines for Preparing Special Services  

There are a tremendous number of things to think about when planning a worship service. There are the 

principles of Reformed worship, the season of the Church Year, the particular repertoire and rhythms of 

the congregation. It is quite a task to bring all these things together, and so I have prepared some 

guidelines that I hope will help with the planning of services. 

Some Basic Guidelines 

1. Reformed worship is both joyful and reverent. Our worship is God-centered, but it also takes 

account of our needs as followers of Jesus Christ. The liturgy of Reformed churches thus follows a 

kind of dialogue format: God calls us to worship and greets us; we respond in praise. God calls us to 

ŎƻƴŦŜǎǎ ƻǳǊ ǎƛƴǎΤ ǿŜ ǊŜǎǇƻƴŘ ǿƛǘƘ ŀ ǇǊŀȅŜǊ ƻŦ ŎƻƴŦŜǎǎƛƻƴΣ ŀŦǘŜǊ ǿƘƛŎƘ ǿŜ ƘŜŀǊ DƻŘΩǎ ǿƻǊŘ ƻŦ 

forgiveness.  

2. The more that a worship service has a single, unified theme, the more effective that service is. Thus, 

it helps when songs, litanies, scripture readings, and other components of the service reflect that 

theme. 

3. The music we select for special services should reflect the healthy balance of classic hymns and 

Psalms along with more contemporary music that is biblically based and theologically sound. 

4. The special services that the worship committee plans are mostly services from the more important 

seasons of the liturgical year, namely, Advent and Christmas, Lent (including Palm or Passion Sunday 

and Good Friday), Easter, and Pentecost. The Worship Sourcebook, available in the church office and 

in electronic form, contains numerous resources for worship planning for these days and seasons, 

and for other special services such as Thanksgiving. The pastor also has resources for the Christian 

Year and the Revised Common Lectionary, which I use when I feel like it. 

5. Certain special days and seasons have certain moods. Good Friday is usually a more somber worship 

ǎŜǊǾƛŎŜΦ {ƻƴƎǎ ŀƴŘ ƭƛǘŀƴƛŜǎ ŜƳǇƘŀǎƛȊƛƴƎ /ƘǊƛǎǘΩǎ ǎǳŦŦŜǊƛƴƎ ƻƴ ǘƘŜ ŎǊƻǎǎ ŀǊŜ appropriate for Good 

Friday, although it is wise to avoid too triumphant a tone. The triumph comes on Easter Sunday. The 

songs on Easter Sunday should not focus on the cross, but on the resurrection and the new life that 

Christ brings by his victory over death. If there is a confession of sin on Easter, it should not be a 

ƭŀƳŜƴǘΦ ¢ƘŜǊŜ ƛǎ ƴƻ ƭŀƳŜƴǘƛƴƎ ƻƴ 9ŀǎǘŜǊΦ Lƴ !ŘǾŜƴǘΣ ǿŜ ƭƻƻƪ ōŀŎƪ ǘƻ WŜǎǳǎΩ ŦƛǊǎǘ ŎƻƳƛƴƎ ǘƻ ŜŀǊǘƘΣ ŀƴŘ 

we look forward to his second coming to redeem his world and his people. Anticipation and 

expectation mark the mood of the Advent season. 

Elements of the Service 

There are certain basic components that go into making a well-balanced worship service. 

1. God Calls Us to Worship. Worship begins with a word from the Lord, calling his people to worship 

him. Calls to worship are often taken from the Psalms, and I often use the Psalm from the Revised 

Common Lectionary for that Sunday as the basis for the Call to Worship. Often it is in a responsive 

ŦƻǊƳŀǘΦ {ƻƳŜǘƛƳŜǎ ŀ ǇǊŀȅŜǊ ŀǎƪƛƴƎ ŦƻǊ DƻŘΩǎ ǇǊŜǎŜƴŎŜ is used to begin a service (called an 

Invocation). A service can have either a call to worship or an invocation, but not both. 



 

2. God Greets His Worshipping People. hǳǊ ƎǊŜŜǘƛƴƎ ƛǎ ǇǊŜŎŜŘŜŘ ōȅ ǘƘŜ ǿƻǊŘǎ ƻŦ tǎŀƭƳ мнпΥуΥ άhǳǊ 

help is in the Name of the LORD, whƻ ƳŀŘŜ ǘƘŜ ƘŜŀǾŜƴǎ ŀƴŘ ǘƘŜ ŜŀǊǘƘΦέ ¢Ƙƛǎ ŜƭŜƳŜƴǘΣ ǎƻƳŜǘƛƳŜǎ 

called a Votum, is followed by the Greeting proper, which can be customized to reflect the special 

ŘŀȅΦ ¢ƘŜ ǎǘŀƴŘŀǊŘ ƻƴŜ ǿŜ ǳǎŜ ƛǎΥ άDǊŀŎŜΣ ƳŜǊŎȅΣ ŀƴŘ ǇŜŀŎŜ ǘƻ ȅƻǳ ŦǊƻƳ DƻŘ ǘƘŜ CŀǘƘŜǊΣ ŀƴŘ ŦǊƻƳ 

our [ƻǊŘ WŜǎǳǎ /ƘǊƛǎǘΣ ǘƘǊƻǳƎƘ ǘƘŜ ǇƻǿŜǊ ŀƴŘ ǇǊŜǎŜƴŎŜ ƻŦ Ƙƛǎ Iƻƭȅ {ǇƛǊƛǘΦέ ¢Ƙƛǎ ƛǎ ŦƻƭƭƻǿŜŘ ōȅ ǘƘŜ 

ŎƻƴƎǊŜƎŀǘƛƻƴ ǊŜŎŜƛǾƛƴƎ ǘƘŀǘ ƎǊŜŜǘƛƴƎ ōȅ ǎŀȅƛƴƎΣ ά!ƳŜƴΦέ Lǘ ƛǎ ƭŜƎƛǘƛƳŀǘŜ ǘƻ ǎŜǇŀǊŀǘŜ ǘƘŜǎŜ ōȅ ŀ ǎƻƴƎ 

of praise; but our regular practice is to have such a song immediately following the greeting. 

3. We are Reconciled to God. In the Reformed worship tradition, it is important to receive the 

ŀǎǎǳǊŀƴŎŜ ƻŦ DƻŘΩǎ ŦƻǊƎƛǾŜƴŜǎǎ ōŜŦƻǊŜ ǿŜ ƎŜǘ ǘƻƻ ŦŀǊ ƛƴǘƻ ǘƘŜ ǎŜǊǾƛŎŜΦ Lǘ ǊŜƳƛƴŘǎ ǳǎ ƻŦ ǘƘŜ ƘƻƭƛƴŜǎǎ ƻŦ 

our God, the reason why ǿŜ ǇǊŀƛǎŜ ƘƛƳΣ ŀƴŘ ǊŜŀǎǎǳǊŜǎ ǳǎ ƻŦ DƻŘΩǎ ŦƻǊƎƛǾŜƴŜǎǎ ƛƴ WŜǎǳǎ /ƘǊƛǎǘΦ ¢Ƙƛǎ 

part of the service can include an elaborate Call to Confession, ǿƘŜǊŜ DƻŘΩǎ ǇŜƻǇƭŜ ŀǊŜ ƛƴǾƛǘŜŘ ǘƻ 

confess their sins. This is followed by a Prayer of Confession, which the pastor or liturgist leads, and 

which may or may not be in litany (responsive reading) form and may or may not include a time of 

silence for individual confession of sin. This is followed by the Assurance of Pardon, a scriptural 

declaration that God forgives those who confess and repent of their sins and trust in Jesus Christ for 

their forgiveness. The service of reconciliation should be in every service, the only possible 

exception being Easter Sunday. The Law of God can also be incorporated here, as a teacher of sin, 

before the prayer of confession, or as a guide for the life of thankful discipleship, in which case it 

would follow the assurance of pardon. Typically, we include the Law or other exhortations to 

holiness at the end of the service, as we go out into the world to witness to our faith. 

4. !ǎ ŀ ǊŜǎǇƻƴǎŜ ǘƻ DƻŘΩǎ ŦƻǊƎƛǾŜƴŜǎǎΣ ǿŜ ƘŀǾŜ ōŜŜƴ ǳǎƛƴƎ ŀ Confession of Faith, usually the !ǇƻǎǘƭŜǎΩ 

Creed, but on occasion it can also be the Nicene Creed or a selection from our Reformed 

Confessions (The Heidelberg Catechism, The Belgic Confession, The Canons of Dort). We include the 

Apostles Creed in morning worship because we no longer have two worship services on Sunday, and 

it is an essential part of worship, and one that followers of Jesus should know by heart. It can be 

omitted on occasion for reasons of time, but it absolutely may not be omitted when we celebrate 

ōŀǇǘƛǎƳ ƻǊ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊΦ 5ǳǊƛƴƎ ǎǇŜŎƛŀƭ ǎŜŀǎƻƴǎΣ ƛǘ ƳƛƎƘǘ ōŜ ǊŜǇƭŀŎŜŘ ōȅ ŀ ǎǇŜŎƛŀƭ ƭƛǘŀƴȅ ŦƻǊ 

Advent, Lent, etc. 

5. At this point in our service, we have a /ƘƛƭŘǊŜƴΩǎ {ƻƴƎ, which should be particularly suited for the 

children, and, if possible, related to the text or theme of the service. If there is a /ƘƛƭŘǊŜƴΩǎ {ŜǊƳƻƴ, 

ƛǘ ǎƘƻǳƭŘ ǇǊŜŎŜŘŜ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ {ƻƴƎΦ !ƴŘ ƛŦ ǘƘŜǊŜ ƛǎ ŀ ŎƘƛƭŘǊŜƴΩǎ ǎŜrmon, it should be short, sweet, 

simple, biblically basedΣ ŀƴŘ ǘƻ ǘƘŜ ǇƻƛƴǘΦ !ŦǘŜǊ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ǎƻƴƎΣ ŎƘƛƭŘǊŜƴ ŀƎŜ о ǘƻ р ŀǊŜ ŘƛǎƳƛǎǎŜŘ 

for interactive centers. 

6. The Scripture Reading and the Sermon are the center of Reformed worship. Sometimes a Prayer of 

Illumination is used before or after the reading of Scripture. Some churches have three or more 

readings of Scripture, which they take from the Revised Common Lectionary. These would include 

an Old Testament reading, a Psalm, a Gospel reading, and a reading from the Epistles. The pastor 

may choose texts from the lectionary, especially during the seasons of Advent through Pentecost. 

We usually follow the sermon with a brief prayer of application. When the pastor or lector finishes 

reading the scripture they may sayΣ ά¢Ƙƛǎ ƛǎ DƻŘΩǎ Iƻƭȅ ²ƻǊŘΣέ ŀƴŘ ǘƘŜ ŎƻƴƎǊŜƎŀǘƛƻƴ ǊŜǎǇƻƴŘǎΥ 

ά¢Ƙŀƴƪǎ ōŜ ǘƻ DƻŘΗέ 



 

7. A Song of Response follows the sermon. If you are lucky, there will be a song that incorporates part 

of the sermon text. Most of the time the pastor picks this song so it can be matched to the sermon 

topic. But if there is a song that really goes with the theme of the service, feel free to suggest it. 

8. The Congregational Prayer follows. On special days, and especially worship services that occur on a 

weekday, a special prayer for the day replaces the congregational prayer. For example, on Ascension 

Day we would have a prayer praising God for exalting Jesus to rule by his side, etc. 

9. The Offering is not just housekeeping; it is an integral part of our worship. It is never referred to as a 

άŎƻƭƭŜŎǘƛƻƴΦέ {ƻƳŜǘƛƳŜǎ ǘƘŜ ƻŦŦŜǊƛƴƎ ƛǎ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ŀǎ ƻǳǊ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŜ [ƻǊŘ 

feeding us by his body and blood. 

10. The [ƻǊŘΩǎ {ǳǇǇŜǊ is scheduleŘ ŜƛƎƘǘ ǘƛƳŜǎ ǇŜǊ ȅŜŀǊΣ ŀƴŘ ŀƭǿŀȅǎ ƻƴ DƻƻŘ CǊƛŘŀȅ ŀƴŘ bŜǿ ¸ŜŀǊΩǎ 9ǾŜΦ 

In the past few years we have also been celebrating communion in the joint Ascension Day service 

ǘƘŀǘ ǊƻǘŀǘŜǎ ŀƳƻƴƎ ƻǳǊ ŎƻƴƎǊŜƎŀǘƛƻƴΣ ǘƘŜ .ŀǊǊƘŜŀŘ /w/Σ ŀƴŘ {ǘΦ aŀǊȅ !ōōƻǘΩǎ !ƴƎƭƛŎŀƴΦ We may use 

variations on the Great Thanksgiving Eucharist, which goes back to the early church. Certain parts of 

ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ƭƛǘŀƴȅΣ ǎǳŎƘ ŀǎ ǘƘŜ ǇŀǎǘƻǊ ǎŀȅƛƴƎΣ ά¢ƘŜ [ƻǊŘ ōŜ ǿƛǘƘ ȅƻǳΣέ ŀƴŘ ǘƘŜ ǊŜǎǇƻƴǎŜΥ ά!ƴŘ 

ŀƭǎƻ ǿƛǘƘ ȅƻǳΣέ ŀǊŜ ŀƴ ƛƴǘŜƎǊŀƭ ǇŀǊǘ ƻŦ ǘƘŜ Ŏƻmmunion liturgy and should not be separated from that 

liturgy. 

11. Baptisms will be scheduled on the third Sunday of a month but is something that you probably 

should not have to worry about when planning special services. The only thing to be aware of is that 

sometimes we end up with a time crunch when we have sacraments, professions of faith, or the 

installation of office bearers. Easter Sunday is a particularly appropriate day for baptism, as it was 

the main day for baptisms in the early church. 

12. Usually, near the end of the service, we have a Call to DiscipleshipΣ ǎƻƳŜǘƛƳŜǎ ŎŀƭƭŜŘ άwǳƭŜ ŦƻǊ hǳǊ 

[ƛǾŜǎΣέ ǿƘƛŎƘ ƛǎ ǇŜǊƘŀǇǎ ƭŜǎǎ ǎŀǘƛǎŦȅƛƴƎ ŀ ǘŜǊƳΦ ¢Ƙƛǎ Ŏŀƴ ōŜ ŀ ǊŜŀŘƛƴƎ ƻŦ {ŎǊƛǇǘǳǊŜΣ ǇŀǊǘƛŎǳƭŀǊƭȅ ǘƘŜ 

Law, but also other appropriate passages, or it can be in litany (responsive reading) format. 

13. The congregation can respond to this call with a Doxology, which is a brief song (no more than two 

stanzas) of praise to God. Sometimes it is sung after the Benediction or split up so that a stanza or 

two is sung before the benediction, and a final stanza afterwards. 

14. The Benediction ƛǎ DƻŘΩǎ ǇŀǊǘƛƴƎ ōƭŜǎǎƛƴƎΦ Usually prefaced ǿƛǘƘ ǘƘŜ ǿƻǊŘǎΥ άtŜƻǇƭŜ ƻŦ DƻŘΣ Ǝƻ ƛƴ 

ǇŜŀŎŜΣέ ŦƻƭƭƻǿŜŘ ōȅ ŀ ōƛōƭƛŎŀƭ ƻǊ biblically based ōƭŜǎǎƛƴƎΦ [ƛƪŜ DƻŘΩǎ DǊŜŜǘƛƴƎΣ ǎƻƳŜ ōŜƴŜŘƛŎǘƛƻƴǎ 

are particularly appropriate for special days and seasons. 

 

Communion Sunday: An Invitation to Our Visitors and Guests 

Welcome to our fellowship! Today we are celebrating the sacrament ƻŦ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ όIƻƭȅ 

Communion). As a Christian community that recognizes one universal Christian church that transcends 

denominational boundaries, we invite you to consider joining with us in the celebration of this 

sacrament, after prayerful and sincere reflection on the biblical requirements for participating in the 

Holy Supper of our Lord. 

¢ƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ƛǎ ŜȄŎƭǳǎƛǾŜƭȅ ƛƴǘŜƴŘŜŘ ŦƻǊ /ƘǊƛǎǘƛŀƴ ōŜƭƛŜǾŜǊǎ ǿƘƻ ŀǊŜ ǘǊǳƭȅ ǎƻǊǊȅ ŦƻǊ ǘƘŜƛǊ ǎƛƴǎΣ ǿƘƻ 

trust in Jesus Christ alone for their forgiveness, and who believe that his death on the cross makes 



 

believers right again with God. It is for believers who seek to grow in their faith and to be strengthened 

for a life of service to Christ and his church in the world. 

The sacrament celebrates our unity and fellowship as Christians. For this reason it is intended for those 

who have made a public profession or confirmation of their Christian faith. By this faith we mean the 

historic, orthodox Christian teachings that are embodied in the ancient universal creeds, such as the 

Nicene Creed and the Apostles Creed. 

¢ƘŜ wŜŦƻǊƳŜŘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ƛǎ ǘƘŀǘ ƛƴ ǘƘŜ ŜŀǘƛƴƎ ŀƴŘ ŘǊƛƴƪƛƴƎ ƻŦ ǘƘŜ ōǊŜŀŘ ŀƴŘ 

ǿƛƴŜ ǘƘŜ Iƻƭȅ {ǇƛǊƛǘ ƳŀƪŜǎ /ƘǊƛǎǘ ǇǊŜǎŜƴǘ ǘƻ ǳǎ ƛƴ ŀ ǎǇƛǊƛǘǳŀƭ ǿŀȅΦ ¢ƘŜ wŜŦƻǊƳŜŘ ƭƛǘǳǊƎȅ ƻŦ ǘƘŜ [ƻǊŘΩǎ 

SupǇŜǊ Ŏŀƭƭǎ ōŜƭƛŜǾŜǊǎ ǘƻ άƭƛŦǘ ǳǇ ǘƘŜƛǊ ƘŜŀǊǘǎ ǘƻ ǘƘŜ [ƻǊŘΣέ ǎƛƎƴƛŦȅƛƴƎ ǘƘŀǘ ƛƴ ŀ ƳȅǎǘŜǊƛƻǳǎ ǿŀȅ ǘƘŜ Iƻƭȅ 

Spirit enables us to enjoy true fellowship or communion with the real flesh and blood of Jesus Christ. By 

our faith in Christ we truly receive the power of his broken body and shed blood as we eat the bread and 

ŘǊƛƴƪ ǘƘŜ ǿƛƴŜ ƻŦ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊΦ 

¢ƘŜ .ƛōƭŜ ǿŀǊƴǎ ǘƘƻǎŜ ǿƘƻ ǿƛƭƭŦǳƭƭȅ ŎƻƴǘƛƴǳŜ ƛƴ ǘƘŜƛǊ ǎƛƴǎ ƴƻǘ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊΣ 

otherwise, they would eat and drink judgment on themselves. But this warning is not intended to 

discourage sinners from participating in the sacrament, because God promises forgiveness for those 

who confess their sins to him. The sin that remains in our lives against our will is no obstacle to 

participating in the body and blood of our Savior Jesus. 

tŀǊǘƛŎƛǇŀǘƛƴƎ ƛƴ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ǊŜǉǳƛǊŜǎ ǎƻƳŜ ǇǊŜǇŀǊŀǘƛƻƴ ŀƴŘ ǎŜƭŦ-examination. It you have questions 

about whether you should participate, we invite you to talk with the pastor or an elder of the church. 

Otherwise, if time permits before the service, please speak to one of our elders, who are greeting 

people as they arrive for worship. If you feel that you have not had enough time to reflect on what the 

[ƻǊŘΩǎ {ǳǇǇŜǊ ƳŜŀƴǎ ŦƻǊ ȅƻǳΣ ƻǊ ǿƘŜǘƘŜǊ ȅƻǳ ǎƘƻǳƭŘ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ the sacrament with us, we invite you 

ǘƻ ǎƘŀǊŜ ƛƴ ƻǳǊ ǿƻǊǎƘƛǇ ƻŦ DƻŘ ŜǾŜƴ ƛŦ ȅƻǳ Řƻ ƴƻǘ ǘŀƪŜ ǇŀǊǘ ƛƴ ǘƘŜ [ƻǊŘΩǎ {ǳǇǇŜǊ ǘƘƛǎ {ǳƴŘŀȅΦ 

Communication Guidelines  

Bulletin Policy  

The purpose of the bulletin is to communicate information to the congregation that will assist members 

to connect with the body of Christ locally and denominationally. 

1. The deadline for bulletin announcements is Thursday at 12:00 noon. 

2. The deadline for liturgy changes: 

a. Regular Worship: Tuesday at 12:00 noon.  

b. Special Services: Information for special services needs to be submitted 1 week before 

regular services. (E.g. Lent, Good Friday, Easter, Thanksgiving, Advent, and Christmas) 

3. Announcements communicated through the bulletin are: 

a. worship information 



 

b. expressions of congratulations, sympathy, gratitude eg. Births, deaths, profession of 

faith, congregational meetings, office bearer changes (submitted by clerk) 

c. congregational prayer requests, wedding, family updates (submitted by family) 

d. announcements for children and youth, adult, and general church ministries 

e. financial/offering information (submitted by committee delegate and bookkeeper) 

f. volunteer schedules 

g. weekly calendar of church ministries 

4. Brief announcements are preferred by email and can be: 

a. e-mailed to church at neercrc@xplornet.com  

b. left in the north door mail slot ōŜŦƻǊŜ ¢ƘǳǊǎŘŀȅ ƳƻǊƴƛƴƎ όƳŀǊƪŜŘ άŎƘǳǊŎƘ ƻŦŦƛŎŜέ 

mailbox) 

c. short, composed announcements may be phoned to the executive assistant at (674-

8492)  

5. Community announcements may be placed in the bulletin if space permits: 

a. Specific causes that are approved by the Administrative Council Clerk and/or Pastor  

b. Neerlandia Public Christian School announcements 

c. YƛƴƎΩǎ University College announcements 

d. Causes supported by the NCRC 

e. Classical announcements 

f. Denominational announcements 

g. Announcements from other congregations inserted at the discretion of Executive 

6. Announcements to be avoided: 

a. Endorsements of Political parties  

b. Employment opportunities (these are placed on the Bulletin Board in foyer) 

c. Boarding and Rental opportunities (these are placed on the Bulletin Board in foyer) 

7. Maximum time that the same bulletin announcement can be run consecutively is 3 weeks. 

(Exceptions are to be cleared by Clerk of Council and/or Pastor) 

8. Bulletins are copied and collated in the church office on Thursday. Bulletins are mailed to all 

congregation members through the mailboxes before Sunday. Extra copies are prepared for ushers 

to distribute. 

9. Uncertainty concerning an announcement may be approved by the Clerk of Council. 

10. Anonymous announcements will not be printed. 

Mailbox Usage Policy 

The purpose of the church mailboxes is to provide a convenient and low cost means for the distribution 

of church-related materials and to improve the flow of information among our members and/or regular 

attendees. 

1. The congregation should feel free to use the mailboxes for the distribution of personal non-

business-related materials. 

mailto:neercrc@xplornet.com


 

2. Distribution of mail by non-profit organizations, which are supported by Neerlandia Christian 

Reformed Church, is permitted. 

3. Distribution of business-related materials by members, while permitted, is not encouraged. 

4. The Council reserves the right to disallow distribution of materials if they believe the number, 

frequency, or nature of the mail to be inappropriate. 

5. Neerlandia Christian Reformed Church Staff will not copy, distribute, handle, mail, or return 

materials which are not related to the work of the church.  

6. Materials which are not picked up will be disposed of periodically. 

  



 

Wedding Guidelines 

Beginning Your Marriage at Neerlandia CRC 

You would like to begin your marriage with a ceremony at Neerlandia CRC. ¢ƘŀǘΩǎ ƎƻƻŘ ƴŜǿǎΗ ²Ŝ ŀǊŜ 

honored to share your happiness and participate in this memorable occasion.  

Character and Intention of Christian Marriage. In marriage, as instituted by God, a man and a woman 

covenant to live together in a lifelong, exclusive partnership of love and fidelity.  Marriage begins a new 

family. It provides a secure environment for children to be brought up to know and serve the Lord. 

Marriage enriches society and contributes to its orderly function.   

Church Role and Rules. The pastors, elders and church community are committed to honoring the will 

of God for marriage, the spiritual well-being of body of Christ, and the interest of the state to protect 

obligations and rights within marriage and society.  

/w/b! /ƘǳǊŎƘ hǊŘŜǊ ǎŀȅǎ ǘƘŀǘ ŜƭŘŜǊǎ ΨǎƘŀƭƭ ƛƴǎǘǊǳŎǘ ŀƴŘ ŀŘƳƻƴƛǎƘ ǘƘƻǎŜ ǳƴŘŜǊ ǘƘŜƛǊ ǎǇƛǊƛǘǳŀƭ ŎŀǊŜ ǘƻ 

ƳŀǊǊȅ ƻƴƭȅ ƛƴ ǘƘŜ [ƻǊŘΦΩ tŀǎǘƻǊǎ act as an agent of the government in legalizing marriages; however 

Pastors in the CRC may not solemnize marriages that are in conflict with the Word of God. 

Marriage in Faith Community. Christian marriage is best and fully lived when both partners are 

imitators of Christ who gave himself up to love us. For the spiritual well-being of the whole body, 

husband and wife need to submit to God, one another, and their church family. Pastors of Neerlandia 

CRC will officiate marriages in which both the bride and groom are participating members of the body of 

Christ.  

Cohabitation before Marriage.  Couples who have been living together while unmarried have violated 

our perceptions of right practice for marriage. Neerlandia CRC, in keeping with biblical teaching, believes 

that cohabitation (living together before marriage) is detrimental to the success of the marriage, 

degrades the holy covenant of marriage, trivializes the sexual union of man and woman, and 

ŘŜƳƻƴǎǘǊŀǘŜǎ ŘƛǎǊŜƎŀǊŘ ŦƻǊ DƻŘΩǎ ŎƻƳƳŀƴŘƳŜƴǘǎ ǊŜƎŀǊŘƛƴƎ ƳŀǊǊƛŀge and sexuality. The pastor/elder(s) 

will discuss with the couple some of the possible implications of such a decision. The purpose of this 

discussion is to help such a couple to start their marriage off right, from a spiritual perspective; to 

preserve the sanctity of the marriage covenant, and to maintain the holiness of the church of Jesus 

/ƘǊƛǎǘΣ ŀǎ ǿŜ ǿƛǘƴŜǎǎ ǘƻ ǘƘŜ ōǊƻŀŘŜǊ ŎƻƳƳǳƴƛǘȅ ǿƘŀǘ ƛǘ ƳŜŀƴǎ ǘƻ ōŜ ōƻǘƘ ǘƘŜ άōǊƛŘŜ ƻŦ /ƘǊƛǎǘέ ŀƴŘ 

disciples of Him.  

Divorce and Remarriage. DƻŘΩǎ ƛƴǘŜƴǘƛƻƴ ŦƻǊ ƳŀǊǊƛŀge is that is to be permanent. Divorce involves sin 

and before remarriage may take place, time for reflection must be taken. A recognition of personal 

responsibility for the failure of the former marriage, penitence and an effort to overcome limitations 

and failures, forgiveness of the former partner, fulfillment of obligations involved in the former 



 

marriage, and a willingness to make the new marriage a Christian one by dependence upon Christ and 

participation in His Church are essential.  

Mutual Accountability and Dialogue. If you and your fiancé wish to have your relationship witnessed 

and affirmed in a legal marriage at Neerlandia CRC, if you are in a common law relationship and wish to 

have your relationship witnessed and affirmed in a legal marriage at Neerlandia CRC, if you are divorced 

and wish to have your new relationship witnessed and affirmed in a legal marriage at Neerlandia CRC, it 

is appropriate and necessary for your pastor(s) and/or elder(s) to dialogue with you for mutual 

encouragement and assurance that the vision, desire and intent for your marriage embodies the 

commitment, permanence and mutual submission at the heart of Christian marriage.  

Neerlandia CRC Covenant Regarding Marriage. We promise to hold you to a high calling in both the 

start and long haul of your marriage. If you would like to have one of the pastors officiate your wedding 

ceremony or use the church building, we expect and encourage you to: contact your elder and/or one of 

the pastors so that we can to help you prepare for your ceremony and marriage; engage in pre-marital 

counselling with one of the pastors or a Christian organization; and plan vows, music and other 

elements of your ceremony that are God honoring and specifically Christian. All marriage parties must 

agree to abide by the building use policies that will be provided when you reserve the building.  

We, the undersigned, acknowledge that we have read and respect this marriage policy.  

 

____________________________________ ______________ 

Groom      Date 

 

____________________________________ ______________ 

Bride      Date 

 

____________________________________ ______________ 

Guest Pastor (If applicable)   Date 

 

Resources used for this document:5 

 

5 CRCNA Form for Marriage (1979), Gen. 2:18, Matt. 19:5-6, CRCNA Church Order Article 69, Ephesians 5:2, 21, 

Neerlandia CRC Wedding Ceremonies Policy March 3, 2018, network.crcna.org/elders/pastoral-care-those-living-
together, www.rca.org/cohabitation, www.rca.org/divorceandremarriage, www.classisbcnw.ca/resources/Study-
Cohabitation.pdf  

http://www.rca.org/cohabitation
http://www.rca.org/divorceandremarriage
http://www.classisbcnw.ca/resources/Study-Cohabitation.pdf
http://www.classisbcnw.ca/resources/Study-Cohabitation.pdf


 

 
 

  



 

Disability Concerns Policy  

In keeping with biblical teachings, with our doctrinal standards, and with various decisions of the synods 

of the Christian Reformed Church in North America regarding people with disabilities we, the council of 

Neerlandia, adopt the following policy. 

1. In this congregation we value people with disabilities, as created in the image of God, partners in the 

covenant, and as co-laborers in the kingdom of God. 

2. We consider all people with disabilities and without, to have gifts from the Holy Spirit, and we 

encourage everyone to enrich congregational life by practicing their faith and using their gifts in 

ministry of discipleship, leadership, and mission. 

3. We will endeavor to integrate people with disabilities into all ministries and activities of the church. 

This includes worship, education, small groups, outreach, activities, etc. 

4. We will seek to name, understand, and attend to the special, spiritual, physical, and psychological 

needs of those of us affected by disabilities, including caregivers, and will offer training to respond 

appropriately to disability issues and to raise awareness in our congregation. 

5. We will modify any policy, practice, procedure, or architecture that tends to exclude those of us 

with disabilities from any aspect of congregational life. 

Medical Emergency Response Plan 

άaȅ ƘŜŀƭǘƘ Ƴŀȅ fail and my spirit may grow weak, but God remains the strength of my heart; he is mine 

ŦƻǊŜǾŜǊΦέ Psalm 73:26  

Our bodies are amazingly resilient yet terminally fragile.  And despite taking good care of our bodies, in 

spite of practicing healthy living, they sometimes fail, and they do not last. 

In a congregation as large as ours, situations will arise that require medical assessment and attention.  

As the body of Christ, we are responsible to care for one another as best we can with the knowledge and 

skills we have. Several our congregational members are trained in the professional health care field and 

obviously, in an urgent situation, they are the ones we rely on.  However, there might be times when no 

medical personnel are around. Non-medical persons can assist when emergencies arise by remaining 

calm and by following an approved and understood plan.  

The goal of our medical emergency response is two-fold:   

1. To care for the individual and family and  

2. To relay information and provide reassurance to others regarding the situation. This will also assist in 

deciding whether to continue the service/function.  



 

Emergency response plans will depend on whether they are non-life threatening (NLT) which requires 

attention and monitoring, or life threatening (LT) which require immediate response. NLT examples are 

fainting, shortness of breath, vomiting, nosebleed. LT examples are anaphylactic shock, heart attack, loss 

of consciousness, choking, stroke, head/neck injury. 

First aid equipment will be available in duffel bags: 

¶ in the Medical Supply cupboard in the cloakroom 

A wheelchair for transporting will be kept in the cloakroom cupboard.  

Two AEDs are located:   

¶ In the foyer beside the fire alarm panel (east by double doors) 

¶ the front office of the Home & Farm Center during regular hours. 

The main foyer/west entrance has been chosen as most appropriate place to assess an individual and 

allow EMS easy access to the building as well as providing a central meeting point for all involved in the 

situation. 

When giving information to either family members or EMS personnel, stay calm by giving information 

only known with certainty: that the person is vomiting, lying on the floor, etc.  

The entire congregation will be aware of/know the following important information:  

NCRC Street address: 4913 ς 50 St.  NCRC legal land location: SW 34-61-3-5.  

This information will be posted beside each phone in the building.  

The following phones in the church building are most suitable in an emergency: 

Main Office: 780-674-4232, Kitchen: 780-674-2664.   

However, each phone in the building will be labeled with its specific number and the call-out procedure 

(either 911 direct or 9-911). 

Emergency response plans will depend on where and when the emergency occurs: 

a. The sanctuary during Sunday worship or other gatherings.  

b. The fellowship hall at coffee time or other gatherings. 

c. The nursery & classrooms during worship services. 

d. The office & classrooms & nursery during the week. 



 

A. Sanctuary, during Sunday worship and other gatherings i.e. funerals, weddings 

Non-Life Threatening 

Step 1  Family/bystanders aware of situation and take person to the main foyer if possible; usher or 

designate in attendance to assist, get equipment if needed, and go with family to main foyer if 

needed.   

Step 2  Family/bystanders assess the situation and if more help required have usher/designate find 

other medical personnel. 

Step 3 Medical personnel evaluate situation; assess need for further intervention and continue to 

monitor situation.   

Step 4  If appropriate and possible, usher/designate to relay to pastor/congregation that the situation is 

under control. 

Life Threatening 

Step 1  Family/bystanders aware of situation and call for help; nearby medical personnel respond and 

assess. Use a wave of arm/hand to indicate need for more assistance from other medical 

personnel.  

Step 2  When usher/designate made aware of a medical emergency, they are to come forward to assist 

with duties as requested by medical personnel. Usher #1/designate to call EMS-911, give 

appropriate information, stay online until dispatcher ready to disconnect and report back to 

medical personnel. Usher #2/designate to get AED from the foyer and take back to scene. Usher 

#1/designate proceeds to outside the west front entrance to escort EMS to correct location 

inside building. 

Step 3 After assessment, if appropriate, remove individual from area and continue care in main foyer.  

If not appropriate to move individual, continue care where they are, and relay to 

pastor/congregation what is happening if necessary. 

Step 4  If situation requires CPR, evacuate sanctuary as necessary via appropriate exit(s) using all 

available ushers. Ushers or capable designates will ensure clear access to building and individual 

for EMS and ensure road to church not blocked, ensure west parking area available for 

ambulance, escort EMS to correct location inside building. 

B. Fellowship hall, during coffee time or other gatherings 

Non-Life Threatening  

Step 1  Family/bystanders aware of situation and take the person to the main foyer if possible; 

usher/designate in attendance to assist as needed and go with family to main foyer.  

Step 2  Family/bystanders assess the situation; if required have usher/designate find medical personnel. 



 

Step 3  Medical personnel evaluate situation; assess need for further intervention and continue to 

monitor situation. 

Step 4  If appropriate and possible, usher/designate to relay to gathering that situation under control. 

Life Threatening  

Step 1  Family/bystanders aware of situation and call for help; nearby medical personnel respond and 

assess. Use a wave of arm/hand to indicate need for more assistance from other medical 

personnel.  

Step 2  When usher/designate made aware of a medical emergency, they are to come forward to assist 

with duties as requested by medical personnel. Usher #1/designate to call EMS-911, give 

appropriate information, stay on line until dispatcher ready to disconnect and report back to 

medical personnel. Usher #/designate to get AED from the foyer and take back to scene. Usher 

#1/designate to go outside the west front entrance to escort EMS to correct location inside 

building.  

Step 3  After assessment, if appropriate, remove individual from area and continue care in main foyer.  

If not appropriate to move individual, continue care where they are, and relay to gathering what 

is happening if necessary. 

Step 4  If situation requires CPR, evacuate hall/area as necessary using all available ushers/designates. 

Ushers or capable designates will ensure clear access to building/individual for EMS, ensure road 

to church not blocked, ensure west parking area available for ambulance, escort EMS to correct 

location inside building. 

C. Nursery & classrooms during worship services 

Non-Life Threatening  

Step 1  Volunteers calmly call for help if needed from others in nursery or classrooms.  

Step 2 Volunteers assess and attend to situation as required, accessing medical supplies if needed from 

parish nurse office, Room 5. 

Step 3 Volunteers ask usher/designate to calmly notify family member and escort to location. 

Step 4 Volunteers/family monitor situation until resolved or if needing further intervention, ask 

usher/designate to call for medical personnel. 

Life Threatening 

Step 1 Volunteers call for help immediately. Notify usher/designate in attendance to call for medical 

personnel; also, calmly notify family member and take to location. 



 

Step 2 Usher#1/designate to assist medical personnel with duties as required: call EMS-911, give 

appropriate information and stay on the line until dispatcher ready to disconnect, report back to 

medical personnel. Usher#1/designate to proceed to outside the west front entrance to escort 

EMS to correct location inside building. 

Step 3 Usher#2/designate to get AED from foyer and take back to scene.  

Step 4 If situation requires CPR, continue care at site and evacuate room/basement as necessary using 

all available ushers/designates. Ushers or capable designates will ensure clear access to 

building/individual for EMS and ensure road to church not blocked, ensure west parking area 

available for ambulance, escort EMS to correct location inside building. 

D. Offices & Classrooms & Nursery, during the week 

Non-Life Threatening  

Step 1 Volunteers calmly call for help if needed, from cloak room, and attend to situation accessing 

medical supplies.  

Step 2 Volunteers calmly notify family member, if necessary. 

Step 3 Volunteers stay with person until situation is resolved or family arrives.  

Step 4 If situation deteriorates, call for medical personnel if possible or proceed to step 2 below. 

Life Threatening 

Step 1 Volunteers call for help immediately, preferably medical personnel if possible.  

Step 2 Designate #1 to call EMS-911 from closest phone, give appropriate information and stay on line 

until dispatcher ready to disconnect and report back to medical personnel. Designate #1 to 

proceed to outside the west front entrance to escort EMS to correct location inside building.  

Step 3 Designate #2 to get AED from foyer and take back to scene. Calmly notify family member and 

escort to location upon arrival. 

Step 4 If situation requires CPR, continue care at site and evacuate room/basement as necessary using 

available designates. Designates will ensure clear access to building/individual for EMS and 

ensure road to church not blocked, ensure west parking area available for ambulance, escort 

EMS to correct location inside building. 

E. Duties of Ushers or Capable Designates 

The reason we are asking for your help in implementing this plan is your ability to locate people & 

equipment during our worship services and other large gatherings is vital in the first step to accessing 

medical help if needed. 

1. Assist family to front foyer and find other medical personnel to assist if requested.  

2. Usher #1/designate to call EMS-911 from the nearest phone and stay on the line until the 

dispatcher is satisfied with information and ready to disconnect. Ushers/designates to know 



 

the kind of emergency:  fire/police/medical, location and address of NCRC and phone number 

from which they are calling, and brief description of situation.  

3. Usher #1/designate to confirm with medical personnel that 911 has been called before 

proceeding to outside the west entrance to direct EMS to correct location inside building. 

4. Usher #2/designate to get AED from foyer and bring back to scene.  

5. If necessary, notify family members elsewhere in building or at home, stay calm and give only 

the information known with certainty and offer to escort them to correct location.  

Church Fire Procedures  

1. A reminder of these procedures should be brought up once a year at a staff meeting and at a 

full council meeting. All new Sunday School teachers will also be informed of their 

responsibilities during a fire emergency. Instructions are by each door. 

2. In case of fire, pull fire alarm, and call 911. 

3. Fire procedures go on screen. 

4. Pastor or Acting Chair will read the fire procedures from the pulpit. 

a. Please remain seated. 
b. This is an emergency evacuation. 
c. Parents of children aged 5 & under please leave to help evacuate little ones from the 

nursery and Sunday school rooms. 
d. Those seated closest to the elderly and handicapped please help them down the stairs and 

out of the building. 
e. Do not use the elevator. 
f. Those in the balcony exit in a single file. 
g. Please exit in a calm and orderly manner through the nearest exit. 
h. Turn off lights and close doors. 
i. Reassemble on the southeast church grounds by the log church.  
j. DO NOT LEAVE the area. 

5. Teachers, helpers, and nursery volunteers will help evacuate the children and escort them to 

the southeast church yard by the Log Church. The children will be released to their parents. 

6. The last person to leave each area shall turn off the lights and close the door to signal the room 

is empty. 

7. Everyone is to assemble by the log church to reconnect with their families. 

8. No one is to leave the grounds in order to allow the emergency vehicles clear access. 

In Case of a Fire  

Pastor or acting chair:  please read the following in the case of a fire: 

¶ Please remain seated! 

¶ This is an emergency evacuation. 

¶ Parents of children aged 5 and under please help evacuate little ones from nursery and Sunday 
School rooms.  

¶ Do not use the elevator. 

¶ Those seated closest to the elderly and handicapped. 



 

¶ Please help them down the stairs and out of the building. 

¶ Those in balcony exit in a single file.  

¶ Please exit in a calm and orderly manner through the nearest exit. 

¶ Turn off lights and close doors. 

¶ Reassemble on the southeast church grounds by the log church. 

¶ Children will be released to parents at the log church. 

¶ Do not leave the area to allow emergency vehicles clear access. 

Safe Church Policy  

He will defend the afflicted among the people and save the children of the needy. (Ps. 72:4) 

The purpose of the Safe Church Policy of the Neerlandia CRC is to ensure that our church and its 

programs remain a haven of safety for all who attend.  Through education and awareness, we are 

mandated to enhance the safety of all who attend our church from any form of abuse and from false 

accusations of abuse, and prudently to guard the reputation of our congregation.  This document 

contains policies and guidelines intended to foster this purpose. 

What is Abuse?  

The spiritual root of all forms of abuse is the misuse of power and authority.  Abuse results in a breach 

of trust. 

Abuse takes many forms, some more obvious than others.  Abusers place their own needs and desires 

over and above the needs of others, using power to continue the abuse.  In most situations, this 

behavior is continued until the abuser is caught and made accountable for his/her actions. 

Types of abuse include the following: 

¶ Physical: unacceptable or excessive means of physical discipline; or deliberate use of physical force 

¶ Sexual: any sexual activity between an adult and a child, or unwanted sexual touching or advances 

between two people, including fondling, sexual harassment, exposure to pornography, and 

exhibitionism 

¶ Medical: when a caregiver (intentionally or unintentionally) does not seek medical attention for an 

injury, disability, or illness that is life threatening, will cause serious impairment, or will pose a threat 

to public health and safety. 

¶ Emotional: bullying, repeated threats, coercion, belittlement, humiliation, name calling, 

intimidation, excessive teasing, verbal harassment 

¶ Neglect:  intentionally expose a child to dangerous material, to leave a child without proper 

supervision for long periods of time, or leave a child with a caregiver who is a known abuser 

Victims of abuse are varied in appearance: they may be young or old, rich or poor, male or female.  But 

all victims share feelings of helplessness, blame, fear, pain, shame, worthlessness, and secrecy. 



 

Definitions 

Candidate: Any person who has expressed a desire to serve as an employee of Neerlandia CRC or in any 

volunteer capacity at Neerlandia CRC (including Council) and, subject to compliance with this policy, has 

been accepted by Council and/or the congregation to serve in that capacity. 

C.A.R.T. The Classis Abuse Response Team of Classis Alberta North that has been created to deal with 

issues of abuse allegation and prevention among the member churches of Classis Alberta North. It is 

comprised of two major components. 

Advisory Panels (also called Listening Panels) will, upon the request of Council of Neerlandia CRC 

convene when allegations are made by an adult against a past or present church leader in Neerlandia 

CRC. These panels consist of synodically trained members and will not contain any members who may 

be in a conflict situation as regards the accuser or the accused. The use of an advisory panel is an 

ecclesiastical procedure intended to give the accuser and the accused a non-adversarial environment 

within which to discuss the allegations. The use of the advisory panel does not prevent the accuser from 

taking criminal or civil action if deemed necessary. 

The Education Group consists of members of C.A.R.T who will provide training, education, resources, or 

workshops about various topics related to abuse and its prevention as needed or requested. 

Child, Youth, or Minor: Individual who is under the age of 18. 

Church Leader: Any employee or volunteer of Neerlandia CRC who, because of that role, possesses a 

position of trust and responsibility amongst the members and/or visitors of Neerlandia CRC. 

Consistory: The elected elders of Neerlandia CRC. 

General Council: The governing body of Neerlandia CRC, consisting of the elected members of the 

Deaconate and the Consistory. 

Administrative Council: The Administrative Council ƻŦ bŜŜǊƭŀƴŘƛŀ /w/Ωǎ /ƻǳƴŎƛƭΣ ǿƘƛŎƘ helps in preparing 

matters for Council. 

Program Leaders: Those volunteers or employees who oversee a particular church program. 

Safe Church Committee: The committee of Neerlandia CRC whose mandate it is to ensure the efficient 

administration of the Safe Church Policy of Neerlandia CRC, the annual review thereof, and the 

compliance thereto by the applicable members and policies of Neerlandia CRC. 

Staff: Any employee of Neerlandia CRC. Also, for the purposes of this policy, this will include any 

contractor employed by Neerlandia CRC on a regular basis whose duties include meeting with members 

of the congregation and/or visitors on behalf of Neerlandia CRC. 

Volunteer: Any person who assists in the programs of Neerlandia CRC wherever such programs may 

occur. This includes church leaders, teachers, supervisors, helpers, ushers, committee members (where 



 

such a committee is involved with meeting and assisting members of the congregations and/or visitors), 

Council members, etc. 

How Do We Create a Safe Church?  

This policy, which is reviewed yearly, sets general guidelines for building up the safety for those people 

involved in Neerlandia CRC.  Questions about this policy should be directed to the Safe Church 

Committee. 

Physical Building 

Any windows that allow unobtrusive observance into a room must not be covered with curtains, 

posters, furniture, or any other objects.  A clear sightline into the room must be maintained. 

When people are using the facility, adequate illumination must be maintained. 

Screening Workers 

Neerlandia CRC relies on volunteers to carry out many of its programs and activities.  All volunteers and 

paid staff who will be working with children or youth must go through a screening process. 6 A screening 

is a way to reduce the risk of abuse and protect our children and volunteers.  It raises the importance of 

safety and indicates that Neerlandia CRC takes the safety of its members and visitors very seriously.  The 

screening process for paid staff and volunteers is like the screening process that most businesses take 

when hiring employees: application, reference check, records check and personal interview.  If a 

volunteer refuses to go through the screening process, he or she will be refused the right to volunteer 

with children or youth. 

1. Application: All staff and volunteers must fill out and sign a written application.  The application will 

ask for names and phone numbers of two people for background reference checks and have a 

release allowing the ministry leader to contact those people.  The application will also contain a 

confidentiality agreement.  Finally, the application will include an understanding of the goals of the 

ministry program and the expected duties of the applicant. 

2. Background Reference Checks: Once an application is filed, the ministry leader will conduct two 

background reference checks, using the names the volunteers/staff provided on the application.  

 

6 Volunteers who are not working with children and youth do not need to go through this screening process.  
These volunteers may include volunteers leading adult Bible studies, serving coffee, leading worship services, 
enhancing the physical building (maintaining, decorating, etc), developing materials for church programs, and so 
on.  Ministry leaders for these programs may, however, decide to adopt any or all parts of the screening process 
for that program. Because usheǊǎ ǿƻǊƪ ŀǎ Ƙŀƭƭ ƳƻƴƛǘƻǊǎ ŘǳǊƛƴƎ ŎƘƛƭŘǊŜƴΩǎ ŀŎǘƛǾƛǘƛŜǎΣ ǘƘŜȅ Ƴǳǎǘ Ǝƻ ǘƘǊƻǳƎƘ ǘƘŜ 
screening process. 

 



 

¢ƘŜ ƳƛƴƛǎǘǊȅ ƭŜŀŘŜǊ ǿƛƭƭ ǘŀƪŜ ǿǊƛǘǘŜƴ ƴƻǘŜǎ ƻŦ ǘƘŜǎŜ ŎƘŜŎƪǎΦ  ¢ƘŜǎŜ ŎƘŜŎƪǎ ǿƛƭƭ ǇǊƻǾƛŘŜ άŎƘŀǊŀŎǘŜǊ 

ǘŜǎǘƛƳƻƴƛŜǎέ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΦ 

3. Record Checks: At the time of application, the volunteer/staff will also receive instructions on how 

to obtain a Police Information Check (PIC) through the RCMP and Intervention Record Check (IRC) 

through Child and Family Services.  tL/Ωǎ must be current within 3 years.  IRCs are encouraged, but 

not mandatory.  A volunteer who has difficulty obtaining clearance letters for either check can 

contact the Safe Church Committee for assistance. 

4. Personal Interview: Once background checks are completed, the volunteer/staff must meet with the 

ministry leader (and any other people the ministry leader determines are necessary) for a personal 

interview.  The ministry leader must take written notes during this process. 

5. Training: All staff and volunteers must be trained in their position by the ministry leader. The 

training, which may be done individually or with an entire group, must cover pertinent aspects of 

the Safe Church Policy. 

6. Timelines for Screening Process: The application process can be expected to take a couple of 

months, so it is important to begin the process BEFORE the applicant/staff engages in ministry.7  In 

all cases, however, a person who is new to Neerlandia CRC must wait a minimum of 6 months 

before volunteering in a position that requires working with children/youth.  (This allows the person 

some time to adjust to the church, meet people, settle in, etc.) 

Both the Police Information Check and IRC must be performed every three years by all 

volunteers/staff, unless the Council Executive determines more frequent checks are necessary. 

The written application, background reference checks, and personal interviews are only necessary at 

the beginning of the volunteer/staff terms of ministry in that position. 

A volunteer/staff member who has passed the screening process for one area of ministry can switch 

to another similar area of ministry without going through the entire screening process.  However, 

every time a volunteer/staff member begins a new area of ministry, the volunteer/staff must 

complete a new written application and receive instruction for the new area of ministry.  At that 

point, the ministry leader for the new area of ministry can conduct any parts of the personal 

interview process that may be applicable to the new position. 

7. Recordkeeping: The volunteer application, notes from background checks, and notes from personal 

interviews must be maintained on file indefinitely in a confidential manner.  The master list of 

people who have presented both Police Information Check and IRCs must also be kept in a 

confidential manner. (Note: this list will be reviewed once a year and those people whose Police Info 

Check and IRCs are over three years old will be asked to get new ones in a reasonable period. 

Supervision Guidelines 

1. General Behavioral Guidelines When Dealing with Children/Youth 

 

7  Volunteers already working in programs when this policy takes effect must get a Police Information Check as 
soon as possible. 



 

a. Appropriate Behavior:  Lƴ ŜǾŀƭǳŀǘƛƴƎ ȅƻǳǊ ƻǿƴ ōŜƘŀǾƛƻǊΣ ȅƻǳ Ƴǳǎǘ ŀǎƪ ƴƻǘ ά²Ƙŀǘ Ŏŀƴ L ƎŜǘ ŀǿŀȅ 

ǿƛǘƘ ŘƻƛƴƎΚέ ōǳǘ ǊŀǘƘŜǊ άIƻǿ Ŏŀƴ L ōŜ ǘǊǳǎǘǿƻǊǘƘȅΚέ  [ƻǾŜ ŀƴŘ ŎŀǊƛƴƎ Ŏŀƴ ōŜ ǎƘƻǿƴ ōȅ ǘƘŜǎŜ ŀƴŘ 

other appropriate ways: 

i. .ŜƴŘƛƴƎ Řƻǿƴ ǘƻ ŀ ŎƘƛƭŘΩǎ ŜȅŜ ƭŜǾŜƭ ŀƴŘ ǎǇŜŀƪƛƴƎ ƪƛƴŘƭȅ ǘƻ ƘƛƳκƘŜǊΦ 

ii. Using appropriate touch.  Touch can be supportive, but also can be misconstrued.  

Appropriate touch is age sensitive; it may be acceptable to hold a preschool child who is 

crying, but not a teenager.  In the end, appropriate touch is difficult to legislate; be aware 

and cautious, so that your touch does not hurt someone and does not put you in an awkward 

ƻǊ ǇƻǘŜƴǘƛŀƭ ƭƛŀōƭŜ ǇƻǎƛǘƛƻƴΦ  ¢ƘŜ ǊŜŎƛǇƛŜƴǘΩs right to refuse displays of affection must be 

respected. 

b. Inappropriate Behavior:  The following are examples of inappropriate behavior: 

i. Kissing a child, coaxing a child to kiss you, extended hugging and tickling 

ii. Touching a child in any area that would be covered by a bathing suit (except when assisting a 

child in the washroom, in the presence of another adult) 

iii. Carrying older children or having older children sit on your lap 

iv. Being alone with a child 

v. Any physical discipline, restraint, threat of harm, humiliation, or yelling as a form of discipline 

for any child under the supervision of a person representing Neerlandia CRC 

2. General Policy Guidelines 

a. All those involved in programs at Neerlandia CRC should always conduct themselves in a godly 

manner, being an example of obedience, respect, and honesty to those in their care.  Staff (both 

volunteer and paid) should avoid activities that could easily lead to allegations of abuse or 

harassment. 

b. All the volunteers in one room should not be members from the same immediate family.  This is 

for their own protection.  Families may work together when other volunteers are present. 

c. Volunteers or staff should not meet alone with a child/youth without another adult or leader 

nearby to observe. 

d. If a child requires medical attention, the parents should be notified as soon as physically possible. 

3. bǳǊǎŜǊȅκ/ƘƛƭŘǊŜƴΩǎ /ƘǳǊŎƘ ²ŀǎƘǊƻƻƳ {ǳǇŜǊǾƛǎƛƻƴ DǳƛŘŜƭƛƴŜǎ 

a. Whenever possible, parents/caregivers should take their children to the washroom prior to each 

class or service. 

b. Nursery 

i. Diaper changing should always take place in such a way that another nursery attendant can 

easily see the child that is being changed. 

ii. Nursery staff and helpers should not be alone with a child in a closed room without windows.  

If a child needs help in the nursery bathroom, the door of the bathroom should remain ajar. 

c. Preschool Children όbǳǊǎŜǊȅΣ LƴǘŜǊŀŎǘƛǾŜ /ŜƴǘŜǊǎ ƻǊ /ƘƛƭŘǊŜƴΩǎ /ƘǳǊŎƘύ 

i. If preschool children need assistance in the washroom, an adult may enter the washroom to 

assist, only under the following guidelines: 

ii. Whenever possible, women should assist girls and men should assist boys. 

iii. The washroom door must be propped open. The adult must stand in the doorway. 



 

4. bǳǊǎŜǊȅ ŀƴŘ /ƘƛƭŘǊŜƴΩǎ /ƘǳǊŎƘ {ǘŀŦŦƛƴƎ ŀƴŘ {ǳǇŜǊǾƛǎƛƻƴΥ Our desire is to provide a safe and loving 

atmosphere where the child feels comfortable and positive learning can take place. All activities 

must be conducted according to the following guidelines:  

a. Attendance: During the activity, children may only leave for illness, bathroom assistance, or for 

compelling reasons.  Supervisors must be aware of any children leaving the activity. 

b. Check out: Children must be picked up by appropriate parent/guardian/designate.  Children 

cannot leave the program unsupervised. 

c. Ushers: During Sunday worship services, the ushers have the role of monitoring hallways.  

¦ǎƘŜǊǎΣ ƴǳǊǎŜǊȅ ǎǳǇŜǊǾƛǎƻǊǎΣ ŀƴŘ ŎƘƛƭŘǊŜƴΩǎ ŎƘǳǊŎƘ ƭŜŀŘŜǊǎ Ŏŀƴ άǘǊŀŘŜ ƻŦŦέ ǿƛǘƘ ŜŀŎƘ ƻǘƘŜǊ ƛŦ 

ƴŜŎŜǎǎŀǊȅ όŦƻǊ ŜȄŀƳǇƭŜΣ ƛŦ ŀ ŦŜƳŀƭŜ ŎƘƛƭŘǊŜƴΩǎ ŎƘǳǊŎƘ ƭŜŀŘŜǊ Ƙŀǎ ŀ ƳŀƭŜ ŎƘƛƭŘ ǘƘŀǘ ƴŜŜŘǎ 

supervision in the bathroom, a male usher can assist; if a female child needs assistance, a male 

ǳǎƘŜǊ ŎƻǳƭŘ ǎǳǇŜǊǾƛǎŜ ǘƘŜ Ŏƭŀǎǎ ǿƘƛƭŜ ǘƘŜ ŦŜƳŀƭŜ ŎƘƛƭŘǊŜƴΩǎ ŎƘǳǊŎƘ ƭŜŀŘŜǊ ŀǎǎƛǎǘǎ ǘƘŜ ŎƘƛƭŘ ƛƴ ǘƘŜ 

bathroom). 

d. Supervisory Staff:  The program directors will make regular visits to the classrooms to make sure 

they are properly supervised. 

5. Non-Sunday Service Children/Youth Programs (Gems, Cadets, Catechism, Teen Club, youth, etc.) 

a. If groups are divided into classrooms, the program directors must make regular visits to the 

classrooms to make sure they are properly supervised. 

b. All one-on-one outings involving a volunteer and child require notification to the program 

supervisor and parents with name, date, time, and purpose. 

c. Permission slips detailing the type and length of activity should be signed by the parents prior to 

outings and/or out-of-town activities.  Permission slips should also identify consequences of 

misbehavior (so parents, leaders, and children know what the standards are and what the logical 

consequences are even it means a child is brought home in the middle of the event). Church 

volunteers or staff transporting a child in a vehicle must have parental permission to do so. 

d. Regardless of their relative ages, it is never appropriate for a youth group leader and a youth 

group member to date each other. 

e. Adult supervision by a designated ministry leader must be provided when participants are at 

church and/or at an event (i.e., before and after) 

6. Supervision Between Services 

Four people, two males and two females will be assigned to be supervisors for one half hour 

following any service when coffee is served. These people will walk through the sanctuary, foyer, 

basement, and the church grounds. They should check the nursery, Sunday school rooms, 

bathrooms, and any other unlocked rooms. This can be done individually or in pairs. That way there 

will be supervision and a watchful eye over our younger members. 

Since we all enjoy our coffee break and no one wants to be a fulltime monitor, we are asking you to 

contribute to our effort to maintain a Safe Church. Parents will receive a note in their mailbox for 

dates for supervision and a reminder will be put on the back page of the bulletin. If you are unable 

to take your turn, you are obliged to find your own replacement. Please remember that many hands 

make light work. 

 

7. If A Sexual Offender Wishes To Worship With Us 



 

In the case of a convicted sexual offender who wants to attend worship services, the council may 

engage that person in a process of making a covenant of conduct between the individual and the 

council, and the congregation will be appropriately informed. This covenant of conduct will impose 

certain restrictions on the individual at worship and may provide for congregation members to be 

ŀǇǇƻƛƴǘŜŘ ǘƻ ŀ άŎƛǊŎƭŜ ƻŦ ŀŎŎƻǳƴǘŀōƛƭƛǘȅ ŀƴŘ ǎǳǇǇƻǊǘέ ŦƻǊ ǘƘŜ ƛƴŘƛǾƛdual. Each of these cases will be 

evaluated and the terms of the covenant and congregational disclosure will be adapted to suit the 

situation. The dual goal in such a covenant will be protecting children while inviting sinners to find 

forgiveness and healing through the presence of the Christian community. 

Our Response 

Reporting Procedures 

It is critical that all members treat situations of abuse with utmost care and confidentiality.  Any 

allegations of abuse, even if later proved to be unfounded, can haunt a person for life.  Allowing abuse 

to continue by not responding appropriately to the situation can emotionally and possibly physically 

harm the victim. 

Reporting Critical Incidents 

Critical incidents are situations in which a person is injured while attending a church sponsored event.  

Critical incidents include medical injuries and accidents. (e.g. a youth sprains her ankle or a toddler 

bangs her head in the nursery). They also include cases of suspected abuse.  If it is the former, follow the 

following guidelines: 

Once necessary medical attention is provided, a witness of the event must fill out a Critical Incident 

wŜǇƻǊǘΣ ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ǇŜǊǎƻƴ ƛƴǾƻƭǾŜŘΣ ǘƘŜ ǎǳǇŜǊǾƛǎƻǊΩǎ ƴŀƳŜΣ ǘƘŜ Řetails of the incident, and so on.  The 

ministry leader must be notified of the Critical incident.  The ministry leader will make sure copies of the 

reports are given to the appropriate people and will file the original report in a confidential manner.  

Leaders of Neerlandia CRC programs should always have Critical Incident Reports forms with them; extra 

copies of forms will also be available in the church office.  

As well as filling out the report, the witness must notify the parents (if the situation involves a child 

under 18) and the ministry supervisor.  The ministry supervisor, at his/her discretion, will notify the 

Council Executive.  Every two months, the Safe Church Committee will review all Critical Incident 

Reports (If necessary, the committee will bring any concerns to the Council Executive). 

Reporting Suspected Abuse 

!ƭōŜǊǘŀ ƭŀǿ ǎǘŀǘŜǎΥ ά!ƴȅ ǇŜǊǎƻƴ ǿƘƻ Ƙŀǎ ǊŜŀǎƻƴŀōƭŜ ŀƴŘ ǇǊƻōŀōƭŜ ƎǊƻǳƴŘǎ ǘƻ ōŜƭƛŜǾŜ ǘƘŀǘ ŀ ŎƘƛƭŘ ƛǎ ƛƴ 

ƴŜŜŘ ƻŦ ǇǊƻǘŜŎǘƛǾŜ ǎŜǊǾƛŎŜǎ ǎƘŀƭƭ ŦƻǊǘƘǿƛǘƘ ǊŜǇƻǊǘ ǘƘŜ ƳŀǘǘŜǊΦέ !ōǳǎŜ ŘƻŜǎ ƴƻǘ ƴŜed to be proven if the 

possibility exists, the situation must be reported. 



 

Any member of Neerlandia CRC who suspects abuse or neglect involving children must report it to the 

Administrative Council. Any concerns relating to this abuse or neglect must be reported within 24 hours 

of learning about the situation.  The member should not investigate the situation further; the member 

should just bring it to the Administrative Council.  If the situation involves a person on the 

Administrative Council, the situation must not be reported to that person but to a different member of 

the Administrative Council.  The person who brings forward the issue must also complete a Critical 

Incident Report, which must be kept on file in a confidential manner.  The person filing the Critical 

Incident Report and the member of the Administrative Council must keep the situation confidential; the 

situation is not to be discussed with people other than the member(s) of Administrative Council who are 

aware of the situation. 

The Administrative Council has the responsibility to do the following within 24 hours of learning about 

the situation: 

¶ Contact the Classis Abuse Response Team (CART) 

¶ Report to the authorities 

¶ Obtain legal advice 

¶ Report to the insurance company (See Appendix A, Reporting Flowchart, for phone numbers)  

If the alleged abuse involves a leader or representative of any program or activity sponsored by 

Neerlandia CRC, that person must be suspended immediately until the situation is resolved. 

In all cases of alleged abuse, the members and Council of Neerlandia CRC must cooperate with civic 

authorities.  In addition, no one may admit to any legal liability or make public statements regarding the 

situation unless advised to do so by legal and insurance counsel. 

During the investigation of alleged abuse, it is critical that the alleged victim, alleged perpetrator, and 

their families receive compassionate support from Neerlandia CRC.  This support must be provided by 

Council and congregational members in a way that also ensures that confidentiality is maintained. 

Suggested Ways to Respond to Allegations of Abuse 

Every time an allegation of abuse is made, the situation is unique.  No policy can set forth the exact 

actions that must be followed in every case.  In every case, advice must be obtained from abuse 

response teams (e.g. the Classis Abuse Response Team), legal professionals, counseling professionals, 

government agencies (e.g., Child and Family Services) and/or criminal justice workers (e.g. police 

officers).  Nonetheless, the ideas following give suggestions that may be helpful in a situation where 

abuse is alleged. 

1. General Comments 

a. Due process must be followed in the assessment of complaints. 

b. LŦ ŀƴ ŀƭƭŜƎŀǘƛƻƴ ƛǎ ƛƴǾŀƭƛŘΣ ǘƘŜ ŀŎŎǳǎŜŘΩǎ ŎǊŜŘƛōƛƭƛǘȅ Ƴǳǎǘ ōŜ ǊŜǎǘƻǊŜŘΦ 

c. If an allegation is valid, our response has the following goals: 

i.  to protect and restore victim(s) 



 

ii.  to restore the congregation 

iii.  to restore the offending person 

d. If the offender is a leader in the church, to restore the integrity of the profession and restore the 

individual to professional health, if possible. 

e. In all cases of abuse, we must be prepared for a long, complex, wearying process.  However, we 

Ƴǳǎǘ ŀƭǎƻ ǊŜƳŜƳōŜǊ ǘƘŀǘ ǘǊǳǘƘ ǘŜƭƭƛƴƎΣ ƧǳǎǘƛŎŜ ƳŀƪƛƴƎΣ ǎǳǇǇƻǊǘΣ ŀƴŘ DƻŘΩǎ ƎǊŀŎƛƻǳǎ ƭƻǾŜ ƘƻƭŘ ǘƘŜ 

key for healing. 

2. Response to the Victim 

a. .ŜƭƛŜǾŜ ǘƘŜ ǾƛŎǘƛƳΩǎ ǎǘƻǊȅΦ  {ǳǇǇƻǊǘ ǘƘŜ ǾƛŎǘƛƳ ƛƴ άōǊŜŀƪƛƴƎ ǘƘŜ ǎƛƭŜƴŎŜέ ŀƴŘ ŘƻƛƴƎ ǿƘŀǘŜǾŜǊ ƛǎ 

necessary to stop the abuse. 

b. Provide caring, sensitive support. 

c. Appoint a support person. 

d. hŦŦŜǊ ǎǳǇǇƻǊǘ ǘƻ ǘƘŜ ǾƛŎǘƛƳΩǎ ŦŀƳƛƭȅΦ  5ƻ ƴƻǘ ǿƛǘƘŘǊŀǿΦ  ¢ǊŜŀǘ ǘƘƛǎ ŀǎ ȅƻǳ ǿƻǳƭŘ ƻǘƘŜǊ ŎǊƛǎŜǎΣ 

offering practical as well as emotional support. 

e. Refer to therapy, as desired. 

f. Form special support groups around the victim(s); in the case of multiple victims, give the 

victims opportunities to meet. 

3. Response to the Offender 

a. Know that the offender will require therapy to overcome his/her tendency to abuse.  Insist on 

professional treatment. 

b. Offer the offender a place to sort out spiritual issues of sin, guilt, repentance, and forgiveness. 

c. Form support groups around the offender and around the nonoffending spouse/family. 

d. If the offender is a leader in the church, undertake disciplinary action, such as handling of 

credentialing. 

e. Immediately suspend the alleged offender, pending the result of investigation. 

4. Response to the Congregation 

a. As a congregation, we must be firmly opposed to abuse of all kinds.  Council and ministry 

ƭŜŀŘŜǊǎ Ƴǳǎǘ ōŜ ŦŀƳƛƭƛŀǊ ǿƛǘƘ bŜŜǊƭŀƴŘƛŀ /w/Ωǎ {ŀŦŜ /ƘǳǊŎƘ tƻƭƛŎȅ ŀƴŘ ǊŜǾƛŜǿ ƛǘ ȅŜŀǊƭȅΦ 

b. CART can provide resources and guidance for dealing with the situation. 

c. We must guard premature reconciliation or easy forgiveness.  Justice making requires a 

remorseful recognition of wrongdoing by the offender, a genuine desire to make amends, and a 

commitment to change behavior. 

5. Response to the Wider Community 

a. Have mechanisms in place for handling legal/insurance issues. 

b. Have mechanisms in place to ensure appropriate information regarding the abusers standing 

follows his/her relocation to other congregations. 



 

General Congregational Education on Abuse 

For the congregation to be prepared to deal effectively with situations of abuse when they occur, we 

need ongoing education.  The denominational and community resources will be very helpful in this 

process.  Here are some possibilities: 

¶ Plan a sermon or a series of sermons on the topic 

¶ Offer a Christian Education Elective on abuse 

¶ Design a special event utilizing the expertise of an outside professional. 

¶ tǳōƭƛŎƛȊŜ ŎƻƳƳǳƴƛǘȅ ǊŜǎƻǳǊŎŜǎ ǎǳŎƘ ŀǎ ǿƻƳŜƴΩǎ ǎƘŜƭǘŜǊǎΣ ǊŀǇŜ ŎǊƛǎƛǎ ŎŜƴǘŜǊǎΣ ŀƴŘ ŎƻǳƴǎŜƭƛƴƎ 

services. 

¶ Educate pastors and lay leaders to take note of warning signs of abuse and to follow their concerns 

with caring, open interest. 

¶ Review the CRC NA Abuse Prevention Website, with materials from Beth Swagman. 

  



 

RESOURCES 

Appendix A: Reporting Flowchart 

 

** CART will assist in determining how to proceed from here. If a member of CART is not available in 24 

hours, continue with the flow chart as applicable.   

Church Member  

¶ discovers situation of abuse or potential abuse. 

Administrative Council Member 

¶ notifies CART (Tony Mann, Chair, 471-3760.  CART is a Classis Team, so other 
members are listed in Classis Records if Rev. Mann is not available)** 

¶ notifies government authorities, as follows: 

o situations involving child/youth: Child Abuse Hotline:  1-800-387-5437 
o situations involving an adult: Emergency Social Services: 1-800-379-9052 

If the situation involves an allegation against a church member, an allegation 
against a director of a church program or a situation on church property, the 
Member of Administrative Council must also 

¶ Notify the insurance company 

¶ Obtain legal advice 

Church Member 
completes Critical Incident Report and  

¶notifies member of the Administrative Council. 



 

Appendix B: How to Obtain Record Checks 

Obtaining a Police Information Check through RCMP 

All volunteers over 18 who work with youth or children must pass a Police Information Check (PIC) every 

three years.  The volunteer must show the cleared PIC to the ministry supervisor and/or the church 

Executive Assistant.  PICs that have been done for other reasons (e.g. work or other volunteer positions) 

may be used for this purpose. 

A PIC indicates whether the person has been convicted of any criminal offences.  The records check will 

either indicate that the person does not have any criminal offences or will indicate that the person may 

have criminal offences.  The records check does not identify of which offences a person has been 

convicted. 

To obtain a PIC from the Barrhead RCMP detachment, volunteers and staff who are residents of the 

County or Town of Barrhead, must present one piece of photo ID (e.g., Drivers License) during business 

hours (8:00am to 5:00pm) to the Barrhead RCMP office.  You will get a form to fill out and once the 

check is done the office will phone the person making the request and they can then pick up the PIC 

using their photo ID.  There is no charge for this service. 

If the PIC is not cleared, the person must obtain their Police Information Check and prove to 

Administrative Council that they are suitable for the position for which they have applied. 

Obtaining an Intervention Records Check 

ǘƘǊƻǳƎƘ ǘƘŜ .ŀǊǊƘŜŀŘ !ǊŜŀ hŦŦƛŎŜ ƻŦ /ƘƛƭŘǊŜƴΩǎ {ŜǊǾƛŎŜǎ 

All volunteers over 18 who work with youth or children are encouraged to pass an Intervention Record 

Check (IRC) every three years.  The volunteer will show the cleared check to the ministry supervisor 

ŀƴŘκƻǊ ǘƘŜ ŎƘǳǊŎƘŜǎ 9ȄŜŎǳǘƛǾŜ !ǎǎƛǎǘŀƴǘΦ  Lw/Ωǎ ŘƻƴŜ ŦƻǊ ƻǘƘŜǊ ǊŜŀǎƻƴǎ όŜΦƎΦΣ ǿƻǊƪΣ ƻǘƘŜǊ ǾƻƭǳƴǘŜŜǊ 

positions) may be used for this purpose. 

An IRC indicates whether a person has ever been involved in a child welfare case. (If a person has been 

involved in a child welfare case but has been cleared, then the record will identify that the problem was 

unfounded) 

To obtain an IRC, the volunteer must take two pieces of ID to the .ŀǊǊƘŜŀŘ !ǊŜŀ hŦŦƛŎŜ ŦƻǊ /ƘƛƭŘǊŜƴΩǎ 

Services located in the Provincial Building in Barrhead.  There is no charge for this service.  The resulting 

check result will then be sent to the applicant directly. 



 

Appendix C: Signs and Symptoms of Child Abuse 

Abused children rarely exhibit just one sign that they are the victims of abuse. Some symptoms may also 

represent typical developmental changes or the aftereffect of traumas in their lives other than abuse. 

Conversely, it is possible for abuse to be taking place without the appearance of noticeable symptoms 

ōŜŎŀǳǎŜ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ŀōƛƭƛǘȅ ǘƻ Ƴŀǎƪ ƻǊ ŘŜƴȅ ǿƘŀǘ ǿƻǳƭŘ ƻǘƘŜǊǿƛǎŜ ōŜ ǾŜǊȅ ŎƻƴŦǳǎƛƴƎ ŀƴŘ ǇŀƛƴŦǳƭ ǘƻ 

acknowledge. Generally, several signs observed over a period of time suggest that a child may be 

suffering from abuse. 

Infants and Preschool Children 

1. Regression to an earlier stage of development such as baby talk. Thumb sucking, or bedwetting. 

2. Change in social behavior ς excessive crying or clinging or becoming aggressive or withdrawn ς that 

is not associated with normal developmental stages. 

3. Physical manifestations such as loss of bowel control, bedwetting, frequent urination, headaches, 

stomach aches, breathing difficulties, sore throats accoƳǇŀƴƛŜŘ ōȅ ƎŀƎƎƛƴƎΣ ǎǘŀƛƴǎ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ 

underclothes. 

4. Exhibiting signs of fear around a family member/familiar person, or fear of a familiar place/object. 

5. Fear of being touched, shying away from physical contact. Resistance to being diapered or assisted 

to the bathroom. 

6. ¦ǎŜ ƻŦ ŜȄǇƭƛŎƛǘ ƭŀƴƎǳŀƎŜ ƻǊ ǎŜȄǳŀƭ ōŜƘŀǾƛƻǊ ǘƘŀǘ ƛǎ ōŜȅƻƴŘ ǘƘŜ ŎƘƛƭŘΩǎ ŎƻƳǇǊŜƘŜƴǎƛƻƴ ƻǊ ƭƛŦŜ 

experience. 

7. ¦ƴŜȄǇƭŀƛƴŜŘ ƛƴƧǳǊƛŜǎ ŀƴŘκƻǊ ōǊǳƛǎŜǎΣ ǊŜǇŜŀǘŜŘ ƛƴƧǳǊƛŜǎ ōƭŀƳŜŘ ƻƴ ǘƘŜ ŎƘƛƭŘΩǎ ŎŀǊŜƭŜǎǎƴŜǎǎΣ ƳǳƭǘƛǇƭŜ 

bruises sustained in one event, or ōǊǳƛǎŜǎ ǘƻ ŎƘƛƭŘΩǎ ƳƛŘǎŜŎǘƛƻƴΣ ōŀŎƪΣ ƘŜŀŘΣ ƻǊ ōŀŎƪ ƻŦ ǘƘƛƎƘǎΤ ǎƛƎƴǎ 

of scalding, burning, or distinctive bruising, such as the shape of a belt buckle; multiple bruises in 

various stages of healing. 

8. Name-calling toward children, bullying behavior, sulking/brooding. 

9. Fascination with fires (i.e. playing with matches, lighter). 

School Aged Children 

1. Physical manifestations as above with addition of complaints of pain, irritation, soreness, redness on 

ǘƘŜ ŎƘƛƭŘΩǎ ōƻǘǘƻƳΣ ǎƳŜŀǊƛƴƎ ŦŜŎŜǎ ƻƴ ǿŀƭƭǎ ƻǊ objects. 

2. Pattern of injuries, multiple injuries, injuries about the face or neck, failure to complain about or 

explain an obvious physical discomfort. 

3. Unusual fears: a familiar person, a particular room, a particular object, or fear of new experiences. 

4. Poor concentration in classroom. 

5. Exhibiting adult pleasing behaviors, striving for perfection, acting miserable if failing. 



 

6. Engaging in self injury, engaging in inappropriate sexual behavior in a public setting. 

7. Acting enraged and out of control; expressing anger through destruction. 

8. Shyness about physical touch. 

9. Exhibiting sexual behavior beyond comprehension or maturity level; behaving in a sexual manner 

with other children or adults. 

10. Exhibiting signs of needing to be in control of others or situations, bullying others. 

11. Hostility and distrust of adults, mood swings and irritability, violent disruptions. 

12. Acting out, including hoarding food and toys, lying, stealing, assaulting. 

13. Frequent absences from school or other scheduled events either because of being punished or to 

hide bruises. 

14. Low self-esteem, particular sensitivity to criticism.  

15. Hypervigilance ς excessive and suspicious watching of other people; is easily startled. 

16. Preoccupation with fire and setting fires. 

Adolescents 

1. Eating disorders, use of laxatives, unexplained and dramatic changes in weight, 

2. Change in sleep patterns, including excessive sleeping, sleeping during the day, and insomnia. 

3. Performance in school plunges, truancy increases. 

4. Perfectionist behavior, excessive self-criticism, attempting to please adults, overreacting to any form 

of criticism or complaint. 

5. Sexually provocative or asexual behavior, denial of body changes and sexual development. For 

females this may include seeking affection from older adult males. 

6. Experimentation with drugs and alcohol. 

7. Self-abusive behavior including cutting self, preoccupation with danger and weapons, suicide 

attempts, experimentation with drugs and/or alcohol. 

8. Cruelty to animals, bullying younger children. 

9. Emotional numbness, inability to be emotionally supportive to others. 

10. Having few friends, changing friends often. 

11. Depression and other signs of withdrawal and avoidance. 

12. Refusing to attend to basic hygiene. 

13. Hypervigilance ς excessive and suspicious watching of other people; is easily startled. 



 

Neglect (All Ages) 

1. Appearing to be underfed, constantly hungry, underweight for size and age. 

2. Begging for food, stealing food, hoarding food. 

3. Lack of supervision, underage child supervising another child or children. 

4. Chronic absenteeism from school, unattended educational needs. 

5. Unattended medical, dental needs. 

6. Consistent or frequent lack of hygiene, poor hygiene, or lack of cleanliness resulting in odors. 

7. For infants, failure to thrive. 

Parental Behaviors and Home Life (All Ages) 

1. Not attending meetings about the child, lack of interest in the child, critical of the child. 

2. Constantly putting the child down, using harsh words to describe the child, using threats. 

3. Describing their child as underachiever, complaining that he/she lets people down, is unmotivated, 
achieves less than brothers and sisters. 

4. Speaking of child in a way that sounds romantic, too grownup, too sugary, and too perfect. 

8. Hostile, closedminded, overprotective, does not let others in the house, will not participate in 
activities with other parents, makes excuses about failure to do tasks, talks about things not being 
good at home. 

9. Reports of past/other suspicious behavior, reports that an older brother or sister may have been 
mistreated. 

5. Chemical dependency of one or both parents. 

6. {ǳŘŘŜƴ ŀƴŘ ŘǊŀƳŀǘƛŎ ŎƘŀƴƎŜǎ ƛƴ ŦŀƳƛƭȅΩǎ ŦƛƴŀƴŎƛŀƭ ǎŜŎǳǊƛǘȅΦ 

  



 

Appendix D: Ministry Leader Letter 

Date:  

Dear Ministry Leader:  

You have the joy and responsibility of seeing others develop their talents and leadership ability under 

your guidance.  Thank you for serving Neerlandia CRC with your time and gifts to further not only your 

area of ministry but also the leaders involved in it. 

As of September 1,2008, all volunteers and paid staff who will be working with children and youth under 

the age of 18 must go through a screening process.  A screening process is a way to reduce the risk of 

abuse and protect our children and volunteers.  The screening process for paid staff and volunteers is 

like the screening process that most businesses take when hiring employees: application, background 

reference check, records check and personal interview. 

As you conduct the screening process, then, you will be assessing several things to help make this 

miniǎǘǊȅ ǎǘǊƻƴƎŜǊ ŀƴŘ ƳƻǊŜ ŜŦŦŜŎǘƛǾŜΦ  CƛǊǎǘΣ ȅƻǳ ǿƛƭƭ ōŜ ŀǎǎŜǎǎƛƴƎ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ƘŜŀǊǘ ǘƻǿŀǊŘǎ DƻŘ ŀƴŘ 

ǘƘƛǎ ƳƛƴƛǎǘǊȅΦ  {ŜŎƻƴŘΣ ȅƻǳ ǿƛƭƭ ōŜ ŀǎǎŜǎǎƛƴƎ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ŀōƛƭƛǘƛŜǎΣ ƴƻǘ ŀǎ ǊŜǉǳƛǊŜƳŜƴǘǎ ōǳǘ ŦƻǊ ǘǊŀƛƴƛƴƎΦ  

¸ƻǳ ƴŜŜŘ ǘƻ ƪƴƻǿ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ŀōƛƭƛǘƛŜǎ ŀƴŘ Ŝxperiences so that you can prepare him/her for the 

ministry tasks he/she is taking on.  Finally, you need to assess for abuse factors.  Simply having a 

screening process will prevent some would be abusers from attempting to enter our ministries.  In 

addition, certain aspects of our screening process have been developed to help us identify potential 

abuse concerns. 

To focus our ministry efforts and to create a standard entry to all ministry, the Safe Church Team has 

developed several documents for your use; refer ǘƻ ǘƘŜ άwŜŎƻƳƳŜƴŘŜŘ {ŎǊŜŜƴƛƴƎ {ǘŜǇǎέ ŎƘŀǊǘ ǘƻ 

determine which of the following documents you need for your volunteers: 

¶ Application Form 

¶ Explanation of how to obtain PICs and IRCs 

¶ Background Reference Checks form (although you will complete this form, the volunteer is welcome 

to see the questions you will be asking) 

¶ Ministry position information (written job description if there is one) 

¶ Ministry Commitment Form 

We have provided you with some guidelines for conducting interviews. Make sure that you explain the 

screening process to volunteers at the beginning of their application, so that they are aware of all parts 

of the process.  Remind them that some steps will take time to process, so they need to start work on 

them right away.  Finally, if a volunteer refuses to go through any parts of the screening process, they do 

not have to explain why, but they will not be able to volunteer with children or youth under age 18. 

If you have any questions, please contact a member of the Safe Church Team. 

Safe Church Team 

Neerlandia Christian Reformed Church  



 

Appendix E: Ministry Position Application Form 

Personal Data 

Name:  ________________________________________________________________________ 

Address:  ________________________________________________________________________ 

City:   __________________________  Postal Code:  __________________________ 

Home Phone:  __________________________    Work Phone:  __________________________ 

Position Details 

Which type of work with children/youth do you prefer?  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Why are you interested in this position?  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Date you are available? ______________________________ 

What is the minimum length of commitment you can make? _________________________________ 

Church History and Prior Youth Work 

Are you a member of Neerlandia CRC? ______________________________ 

If no, when do you plan to become a member? (or why do not you plan to become a member)  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

List other churches you have attended regularly during the past three years. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 



 

Please list all previous work (both paid and volunteer) involving children/youth.  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Do you have special skills or interests that you are willing to use in this position?  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Personal References 

Please provide at least two people who can provide us with character references for you.  You may 

include nonrelatives, employers, supervisors, or church coworkers but not immediate family members. 

Name: _______________________________________________________________________________ 

Phone Number (other means of contact): ___________________________________________________ 

Name: _______________________________________________________________________________ 

Phone Number (other means of contact): ___________________________________________________ 

Name: _______________________________________________________________________________ 

Phone Number (other means of contact): ___________________________________________________ 

Details You Should Know 

The ministry leader will discuss the position and your expected commitment with you. 

Before you are accepted into a position, you will have to undergo certain screening steps, which may 

include the following:  providing background references, getting a Police Information check, and 

undergoing a personal interview.  If you have fees to pay for the screening process, Neerlandia CRC will 

reimburse you for your costs. 

You may withdraw from the application process at any time.  You do not have to explain why. 

The ministry leader of the position for which you are applying will be involved in the screening process.  

The ministry leader may choose to have other people involved as well. 

The position will be filled at the discretion of the ministry leader and other church officials.  The ministry 

leader will inform you if you have been selected for the position. 



 

All information you provide will be kept in confidence. 

Authorization 

The information contained in this application is correct to the best of my knowledge.  I authorize the 

listed references to give you any information (including opinions) they have regarding my character and 

fitness for work with children/youth.  I waive any right I may have to inspect any information provided 

about me by any person identified in this application. 

 

Signature: ______________________________________________ Date: _________________________ 

  



 

Appendix F: Council Nomination Form 

Admin Elder   Character & Leadership Qualifications 

1.  

2.  

Pastoral Elder   Character & Leadership Qualifications 

1.  

2.   

3.   

4.   

Young Adult Elder   Character & Leadership Qualifications 

1.  

2.     

Deacon   Character & Leadership Qualifications 

1.  

2.  

 

________________________________ ________________________________ 

Name Date 

________________________________ 

Signature  



 

Appendix G: Ministry Position Background (Character) 

Reference Form 

Name of Reference: ___________________________________  Date: ___________________________ 

Phone (or other means of contact): ________________________________________________________ 

Person being referenced: ________________________________________________________________ 

1.  How long have you known the person? 

 

2.  In what capacity do you know the person? 

 

3.  Have you ever observed this person interact with children?  Please describe. 

 

4. How do you descrƛōŜ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ŀōƛƭƛǘȅ ǘƻ Ŧƻƭƭƻǿ ǘƘǊƻǳƎƘ ƻƴ ƘƛǎκƘŜǊ ŎƻƳƳƛǘƳŜƴǘǎΚ 

 

рΦ  5ƻ ȅƻǳ ƘŀǾŜ ŀƴȅ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ǇǊƛƻǊ ǿƻǊƪ ǿƛǘƘ ŎƘƛƭŘǊŜƴ ƻǊ ƘƛǎκƘŜǊ ǊŜƭŀǘƛƻƴǎƘƛǇ ǿƛǘƘ 

children? 

 

6.  Is there any additional information that you think is important for our church to know about this 

person? 

 

 

 

Thankyou for your time and effort in providing this information. 



 

Appendix H: Ministry Position Interview Guidelines 

Goals 

¶ Get to know this person with whom you will be working. 

¶ !ǎǎŜǎǎ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ǎǳƛǘŀōƛƭƛǘȅ ŦƻǊ ǘƘƛǎ ƳƛƴƛǎǘǊȅ ŀƴŘ ǎǘǊŜƴƎǘƘǎκǿŜŀƪƴŜǎǎŜǎ ǎƻ ǘƘŀǘ ȅƻǳ Ŏŀƴ ōŜ ŀƴ 

effective leader to him/her. 

¶ Identify concerns related to abuse. 

¢ƘŜ ƛƴǘŜǊǾƛŜǿ ƛǎ bh¢ ŀƴ ƛƴǘŜƴǎŜ άƎǊƛƭƭƛƴƎέ ƻŦ ŀƴ ŀǇǇƭƛŎŀƴǘΦ  Lǘ ǎƘƻǳƭŘ ōŜ ŀ ŎƘŀƴŎŜ ǘƻ ŎƘŀǘ ŀōƻǳǘ ǘƘŜ 

person, the children/youth you serve, and both of your opportunities to serve God in this experience. 

Interview Steps 

1. Go through the application. 

Follow up on questions particularly why the person is interested in the position.  Ask about skills and 

experience so that you know what kind of training/support this person will need. 

A person who has switched churches frequently should have a good reason. (Otherwise, from what 

are they running?  Or how strong is their commitment to staying in a volunteer position or being 

part of a church community) 

Write down your thoughts on the space provided on the left side of the application form use more 

paper if needed. 

Some sample questions: 

o How do you communicate your authority to children/youth? 

o What methods of discipline might you use in your position with children/youth? 

o What training have you received in the nurture of children/youth. 

o What gifts, education, or other factors have prepared you for this position? 

o Describe how you like to be supervised. 

2. Go over the commitment form.   

Explain the time commitment involved in this area of ministry.  The applicant must sign the form. 

3. Discuss the position.  

Go over the job description if there is one. Make sure the applicant knows what they are expected 

to do, answer any questions they have, identify areas of strengths and weaknesses. 

4. Develop some scenarios to discuss.   



 

Think of some situations (real or imaginary) that are pertinent to this area of ministry.  Have the 

applicant discuss how he/she would handle this.  Choose difficult situations so that you know how 

this person will react under pressure, when angry, and when called upon to make quick decisions.  

The answers will help you assess this personΩǎ skills and how you can be an effective leader. 

2. Keep confidentiality.  Store the written documentation (application, interview notes, etc.) in a 

confidential place.  Do not discuss the applicant or interview with others, unless necessary. 

Interview Concerns 

LŦ ȅƻǳ όǘƘŜ ƳƛƴƛǎǘǊȅ ƭŜŀŘŜǊύ ƘŀǾŜ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ǘƘƛǎ ǇŜǊǎƻƴ ǎŜǊǾƛƴƎ ƛƴ ǘƘƛǎ ǇƻǎƛǘƛƻƴΧ 

1. Because you think this person may abuse the children/youth in their care: 

Schedule a second meeting where a member of Council and a member of the Safe Church 

Committee are present.  At this meeting, the applicant needs to hear your concerns and have a 

chance to make his/her appeal.  At this time, the applicant may be asked to get a more recent Police 

Information check and/or IRC.  Tell the applicant that you may wait 6 months, and then reassess the 

situation.  We hope that we never have to go through this process, but remember all the parents 

who have entrusted their children into your care! 

2.  Because you think this person does not have the ability/interest necessary for the position: 

Schedule a second meeting with the Education Director.  At this meeting, the applicant needs to 

hear your concerns and have the chance to make his/her appeal.  You also need to affirm the 

ability/interest that the applicant does have, and suggest positions that might be better suited (e.g., 

a different area of ministry, working as an assistant to develop skills further, having another 

volunteer as a mentor) 

3.  Because you feel that there are personality issues between yourself and this person: 

Schedule a second meeting with the Education Director.  The applicant is welcome to enter the 

position, but both the applicant and you, the ministry supervisor, need to acknowledge the potential 

for personality conflicts and commit yourselves to the ministry so that problems between you do 

not affect the children/youth in your care.  The Education Director will hold you both accountable to 

this commitment. 

 

  



 

Appendix I: Ministry Commitment Form 

General Commitment 

After spending time in prayer and discussing with family and friends the commitment involved with this 

ministry, I commit to the following: 

1. I acknowledge the Lordship of Jesus Christ in my life and I have a personal relationship with Him. 

2. I am committed toward growing and maturing in my relationship with God through personal 

devotions, active attendance at church, and involvement in accountability. 

3. L ŀƳ ŎƻƳƳƛǘǘŜŘ ǘƻ ŎƘƻƛŎŜǎ ŀƴŘ ŀ ƭƛŦŜǎǘȅƭŜ ǘƘŀǘ ŀǊŜ ōƻǘƘ ƎƻŘƭȅ ŀƴŘ άŀōƻǾŜ ǊŜǇǊƻŀŎƘΣέ ƪƴƻǿƛƴƎ ǘƘŀǘ 

my lifestyle is an example for the people to whom I minister. 

4. I understand the time requirements for this ministry and commit to being involved for the full 

season. I also commit to attending training seminars when scheduled. 

5. Because I am making a significant commitment and my presence is important, I agree to be 

consistent and timely in our ministry. 

6. I will contact my supervisor about problems I may encounter. 

7. I am committed to praying for the children/students and staff in my area of ministry. 

8. I understand and agree with the vision and strategies of our ministry. 

9. I have read and am willing to commit myself to the above requirements. 

Agreement 

I, _________________________, have read the Ministry Commitment Profile and understand clearly the 

expectations of the desired results.  I also understand the lines of accountability and the consequences 

to those under my care should there be shortcomings in following through on my commitment.  I 

enthusiastically accept this opportunity to serve God with my gifts and abilities in the role of 

____________________________ at Neerlandia Christian Reformed Church. 

 

Signature: _______________________________________          Date: ____________________________  



 

Appendix J: Ministry Position Recommended Screening 

Steps 

Person/Position Application 
Background 

References 

PIC 

Check 
IRC Interview 

6 month 

attendance* 

Pastor X** X** X recommended X** N/A 

Faith Formation 
(Pastor) 

X** X** X recommended X** N/A 

Executive Assistant X** X** X recommended X** N/A 

Bookkeeper X** X** X recommended X** N/A 

Janitor X** X** X recommended X** N/A 

Council Members ____ ____ X recommended ____ ___ 

Ministry Leaders 
(Gems/Cadets Head 
Counselors, Sunday 
School Coordinator, 
Nursery Coordinator, 
Chair of Youth 
Council, Coffee Break 
Coordinator, VBS 
Coordinator, Chair of 
Education 
Committee, Head 
Usher, Chair of 
Council.) 

X X X recommended X X 

General Positions 

ό/ƘƛƭŘǊŜƴΩǎ /ƘǳǊŎƘ 
Leaders, Catechism 
Teachers, Story Hour 
Teachers, Youth 
Leaders, Gems/Cadet 
Counselors, 
/ƘƛƭŘǊŜƴΩǎ /ƘƻƛǊ 
Director, Nursery 
Supervisors, VBS 
Teachers) 

X X X recommended X X 

Assistants over 18 
(Nursery Attendants, 
/ƘƛƭŘǊŜƴΩǎ /ƘǳǊŎƘ 
Aides, VBS Aides) 

X X X recommended X X 



 

Assistants under 18 

(Nursery Attendants, 
/ƘƛƭŘǊŜƴΩǎ /ƘǳǊŎƘ 
Aids, VBS Aids) 

X X N/A N/A X X 

Ushers/Hall Monitors X X X recommended X X 

Parent Volunteers _____ _____ X recommended _____ _____ 

*  This person has been attending Neerlandia CRC regularly for at least 6 months. 

**  Application, background reference check, and interview process for paid staff will follow specific 

ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŜŀŎƘ ǇƻǎƛǘƛƻƴΦ  ±ƻƭǳƴǘŜŜǊǎ ǿƛƭƭ ǳǎŜ άbŜŜǊƭŀƴŘƛŀ /w/ aƛƴƛǎǘǊȅ tƻǎƛǘƛƻƴέ ƳŀǘŜǊƛŀƭΦ 

 

 

  



 

Appendix K: Critical Incident Report 
Neerlandia Christian Reformed Church 

Critical Incident Report 
Please check all that apply: 

        Allegation of Abuse/neglect                                             Alleged Sexual Assault 

        Medical Incident (Emergency)                                        Vehicle Accident 

        Alleged Physical Assault                                                  Disclosure of Incident (abuse) 

        Injury                                                                                 Physical Aggression 

1.  Give a brief explanation of the events leading up to the incident. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

2.  Give a detailed description of the incident. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

3.  What was done to alleviate the situation? 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

4.  Who participated in the situation? 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

5.  Who was notified of the incident? 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

6.  What happened following the incident? 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Signatures:   

Child/Youth (if able): ____________________________ Parent: _________________________________ 

Attendant on Duty: _____________________________  Ministry Leader: _________________________ 

(Signature indicates receipt of copy and knowledge that this report is kept on file)    



 

Appendix L: Discipline Policy 

Neerlandia Christian Reformed Church 

Discipline Policy 

All discipline is carried out in love, not anger. 

The goal of discipline is changed behavior, not vengeance. 

Purpose: 

The purpose of the Discipline Policy is to: 

¶ define the standard of acceptable discipline within Neerlandia CRC; 

¶ provide clear guidelines about how and when to administer discipline in child and youth programs 

sponsored by Neerlandia CRC; 

¶ reduce the risk and incidence of minors being subjected to abusive discipline; 

¶ reduce the risk of volunteers or staff persons being accused of using abusive discipline. 

General Provisions: 

1. Appropriate forms of discipline are to be reviewed with volunteers or staff before the church 

program begins a new season. Periodic reminders are to be given as needed. 

2. Corporal punishment (i.e. slapping, hitting, pushing) and abusive verbal discipline (i.e. yelling or 

demeaning, humiliating comments, bribery, threats, or refusing to speak to a child) are strictly 

prohibited. 

3. Whenever possible, Volunteers should try to avoid having to discipline a child/youth by choosing 

one or more of the following options: 

a. distract the child/youth with another activity. 

b. help the child/youth focus on another more acceptable behavior. 

c. isolate the child/youth if another volunteer or staff member is available to assist. 

4. Children are to be reminded of the kind of behavior that is acceptable for the setting.  Expectations 

for behavior ς and therefore discipline should reflect the appropriate age and level of 

comprehension of each child.  

5. When children are unresponsive to limit setting and frustration is occurring, the Volunteer should 

get help from other available staff, volunteers, or leaders. If misbehavior continues and all available 

options have not had positive results, the parents of the child involved should be notified to come 

and remove the child from the program. 

6. If a Volunteer has concerns about a child's behaviour and/or about the appropriate response to a 

child's behaviour, they should be discussed with the Ministry Leader who may then discuss the 

matter with the parents. 

7. Parent(s) are to be informed and involved whenever a child or youth misbehaves beyond minor 

correction or if a pattern of misbehavior continues. 



 

8. Whenever possible, necessary incidents of major discipline should be logged by the Ministry Leader 

and discussed with the parents. 

9. When misbehavior is an ongoing problem, the child who is misbehaving must be removed from the 

program until he/she is able to control his/her behavior unless the parent is willing to accompany 

the child to the program. 

10. When nothing seems to be working, Volunteers should get help before "losing their cool". 

11. All programs will keep a record book of injuries.  Any other suspicious marks or bruises should be 

recorded in the same book.  The Ministry Leader will keep the book.  Each Volunteer should have 

access to critical incident report sheets to record these incidents.  They must be given as soon as 

possible to the Ministry Leader. 

12. It is required by law to report any suspected abusive discipline to your immediate supervisor, or if 

such supervisor is suspected as the abuser, to a member of Administrative Council. Please refer to 

the Safe Church Policy for further guidance in such instances. 
 

  



 

Appendix M: Code of Ethics  

Neerlandia Christian Reformed Church 

Code of Ethics 

For Volunteers, Staff, and Leaders in Child and Youth Programs 

Believing that God is calling me to serve children or youth ƛƴ ǘƘƛǎ ŎƻƴƎǊŜƎŀǘƛƻƴΧ 

1. My first priority in teaching/supervising/leading the children and/or youth of Neerlandia CRC will be 

to seek the welfare of the children/youth spiritually, educationally, socially, and physically. 

2. I will also try to understand and respect the cultural background of my charges. I will give the 

parent(s) full detailed information about the program I am teaching/supervising/leading (i.e. goals, 

times, locations). 

3. L ǿƛƭƭ ƴƻǘ Řƻ ŀƴȅǘƘƛƴƎ ǘƘŀǘ ǿƛƭƭ ŘŀƳŀƎŜ ŀ ŎƘƛƭŘΩǎ ƻǊ youthΩǎ ǘǊǳǎǘΦ L ǿƛƭƭ ǘǊȅ ǘƻ ǇǊƻǘŜŎǘ Ƴȅ ŎƘŀǊƎŜǎ ŦǊƻƳ 

all forms of abuse while in my care. 

4. If I suspect that a child/youth may be hurt by the abusive actions or attitudes of any another person, 

I will report that suspicion to my Program Leader so that if can be investigated properly in 

accordance with the Safe Church Policy. 

5. If I need to talk to the child/youth alone, it will be within the sight and/or sound of other people. 

6. I will work with the children/youth to set some agreed upon guidelines for acceptable behavior 

within the group. I will expect the children/youth to act on the basis of those guidelines and if a 

child/youth consistently breaks them, I will seek help from parents and others to assist me in 

responding to the child/youth. 

7. If a child is distressed, I will try to offer comfort and help. I will encourage them to find the 

appropriate help for their needs. 

8. I will pray for each child/youth regularly and let them know that I care about them. 

9. I have read and I understand the Safe Church Policy of Neerlandia CRC and the Discipline Policy and 

will act in accordance with these policies. I understand that my failure to do so may result in 

termination of my duties. 

Signature of Volunteer/Staff/Leader:        

     (Please print your name):         

     Date:           

Position in Child/Youth Program:        

Program Leader:          

 

 



 

Code of Conduct Contract 

The disregard of the following rules will automatically result in being sent home at your own expense:   

1.  I will not possess or use any illegal, non-prescription, or illicit drugs or alcoholic beverages of any 
nature while attending overnight church sponsored events and sessions.  

2.  I will not bring to the weekend any form of weapon. 

 

The disregard of the following code of conduct will result in a meeting with the discipline 
team/chaperones/youth leaders: 

1.  I will attend all Worship sessions. 

2.  I will not be found in any part of a dorm designated to the opposite sex at any time of day or night.  

3.  I will not bring to the weekend any stereo or radio communication device. Any personal listening 
devices/cell phones will only be used during free time and not during any organized sessions.  

4.  I will not cause damage to any property where the weekend retreat is held. I agree to pay for any 
damage caused in my room or damage I am found to have caused.  

5.  I will not interfere with any lifesaving equipment such as fire alarms, extinguishers, fire escapes or 
first aid kits.  

6.  I will abide by the curfew set by the leaders and/or chaperones I will not leave my dorm room after 
this time.  

7.  All tobacco use will be limited to the designated areas as noted on the campus.  

8.  I will not leave the campus where we are staying during the trip except when participating in offsite 
events as part of the weekend and unless specific permission has been granted by more than one 
chaperone/adult. 

 

I have read and agreed to the above rules and I support the Youth Committee decisions on this matter: 

Parent/Guardian Signature:   ________________________ 

Youth Signature:     ________________________ 

Dated:    ________________________ 

  



 

Appendix N: Privacy Policy 

What personal information is collected? 

It is our policy to collect information that is relevant to the operation of our local church, our 

denomination, and information as is required by law (especially with regard to our charitable donation 

status). In so doing, we collect information regarding: 

¶ Significant dates, such as: birth, baptism, marriage, profession of faith, death, Elder visitation, 

marital status, etc. 

¶ Information as required by the Christian Reformed denomination as to membership status: 

professing (active/inactive, under 18), baptized (active/inactive). 

¶ Contact information provided by you: address, phone (home and/or work), email, occupation, etc. 

¶ Financial donations made through the church. 

¶ Summaries of family visit reports. 

¶ Volunteer Security materials. 

¶ Banking information provided for auto deposits or withdrawals use. 

¶ Personal gifts and activities such as participation in various church areas ς past or present. 

What do we do with this information; with whom is it shared? 

Information is gathered and retained to provide the church and its leaders with information to assist in 

pastoral care of its membership; to facilitate enlightening its membership about items of interest. In so 

doing, we: 

¶ Provide information to the church Council to assist in pastoral care. 

¶ Provide records of our Council and Consistory minutes to our denomination, to be archived in the 

Historical Archives in Grand Rapids, Michigan. 

¶ Provide names and contact information to our Reformed Colleges (Redeemer, TKUC, Trinity 

Christian, Dordt, Calvin, and Reformed Bible). These institutions in turn safeguard this information 

for strict use in promoting the options for a Christian education. 

¶ Provide birth dates and anniversaries for publication in a GEMS birthday calendar and on weekly 

bulletins. 

¶ Provide quarterly and year-end tax receipts 

How do we protect your information?  

We enable safeguards to protect your information. Sensitive materials are: 

¶ securely stored in safe areas 

¶ locked rooms with restricted access 

¶ locked safes 



 

¶ locked filing cabinets 

¶ shredded when no longer needed 

¶ distributed via sealed envelopes 

¶ donations counted with deacons and bookkeeper 

What privacy rights do you have? 

You have the right to request access to your personal information that we hold. You may also question 

or challenge the accuracy and completeness of that information.  

Consent to share your information is implied. You may opt out or withdraw your consent which allows 

us to share your personal information, in the following circumstances: sharing of information for the 

Gems calendar, publication of birthdays in our local birthday calendar and bulletin, information sent to 

local Christian schools and/or Reformed colleges. To withdraw your consent, contact the Privacy Officer 

by any of the means published on the back of this brochure.  

We are committed to caring for your personal information and to use it only as it is necessary in the 

running of the local church, the denomination, and its greater community. 

Who do you contact about Neerlandia CRC privacy concerns?  

Our Privacy Officer is our Church Executive Assistant. Contact can be made using the following methods: 

Mail: 4913  50th St., Neerlandia, AB  T0G 1R0 

Phone: 780.674.8492  

email:  neercrc@xplornet.com  

The church office mailbox is located at the north door entrance. 

Complete policy guidelines for the Privacy Officer are available upon request. 

  

mailto:neercrc@xplornet.com


 

Appendix P: Building & Related Policies 

Daily Rental Policy 

Neerlandia Christian Reformed Church is committed to creating and maintaining an environment in 

which members of Neerlandia CRC and the surrounding community can worship, meet and work 

together in an atmosphere that is safe and welcoming. We have the right to refuse the rental of our 

ǇǊƻǇŜǊǘȅ ǘƻ ƎǊƻǳǇǎ ǘƘŀǘ ŀǊŜ ƛƴ ŎƻƴǘǊŀǾŜƴǘƛƻƴ ƻŦ ƻǳǊ ŎƘǳǊŎƘΩǎ ǎǘŀǘŜƳŜƴǘ ƻŦ ŦŀƛǘƘ ŀƴŘ ƭƛŦŜǎǘȅƭŜ 

expectations.   

Our Faith Statement: 

We are Christians, expressing our faith in the Reformed tradition, growing deeper in our knowledge and 

experience of DƻŘΩǎ ƎǊŀŎƛƻǳǎ ǎǘŜŀŘŦŀǎǘ ƭƻǾŜ ŦƻǊ ǳǎΦ hōŜŘƛŜƴǘƭȅ ŀƴŘ ǘƘŀƴƪŦǳƭƭȅΣ ǿŜ ǎƘŀǊŜ Ƙƛǎ ƭƻǾŜ ǿƛǘƘ 

others. 

  Rate     Amount Charged 

Bookings are guaranteed with payment. Fees are due upon booking! 

Sanctuary $200.00  ________________ 

Fellowship Hall (includes use of kitchen) $200.00  ________________ 

   (seats 250 with tables and chairs) 

Sanctuary & Fellowship Hall $350.00  ________________ 

  (includes use of kitchen) **(catered)  

Previous Day Decorating $  50.00  ________________  

Basement Room, nursery $  50.00  ________________ 

Foyer and Bathrooms $100.00  ________________ 

Elevator (family seeks assistance) N/C  ______N/C_____ 

*Audio Technician $100.00  ________________ 

*Visual Technician $100.00  ________________ 

Organist  $100.00  ________________ 

*Pianist    $100.00  ________________ 

Pastor  $300.00  ________________ 



 

**Janitor Fee (Fellowship Hall) $100.00  ________________ 

**Janitor Fee (Sanctuary, eg Wedding, no hall) $50.00  ________________ 

Executive Assistant (by appointment) $100.00  ________________ 

Photocopying Costs  $.25/copy  ________________ 

Damage Deposit or unforeseen expenses $400.00  ________________ 
           (separate cheque with date of event) 

Outside user insurance number (not community weddings)   ________________ 

Catering (as agreed with catering committee)   ________________ 

TOTAL   ______________ 

*  See attached list of available people  

**  No janitorial fee with rental of single basement room. 

Conditions: 

General Policy 

¶ **If NCRC caters the event then hall rental fee of $200 is waived from $350 rental package. 

¶ **Only approved audio-visual technicians may use the sound and visual equipment in the 
sanctuary. 

¶ Outside User Group Insurance (any function that is not a church sponsored event) is required: You 
may acquire this by applying online at www.robertsonhall.com/access  Proof of insurance is 
required. 

¶ Set-ǳǇ ƛǎ ǘƘŜ ǳǎŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ  

¶ Arrangements for pre-event decorating need to be made in advance with the Executive Assistant. 

¶ When setting up and decorating, please take along your own supplies such as a ladder, tape, 
ǎǘǊƛƴƎΣ ǇƛƴǎΣ ǎǘŀǇƭŜǊΣ ŜǘŎΦ  LŦ ǇǳǘǘƛƴƎ ŀƴȅǘƘƛƴƎ ƻƴ ǘƘŜ ǿŀƭƭǎΣ ǳǎŜ ƳŀǎƪƛƴƎ ǘŀǇŜΣ άCǳƴ ¢ŀƪέΣ ǎǘƛŎƪ Ǉƛƴǎ 
or push pins.  Please do not use scotch tape.  Please do not attach anything to the sound panels. 

¶ Note that renting the sanctuary, hall or basement rooms does not include church equipment.  
Please make arrangements with the church Executive Assistant for any extras. 

¶ When renting the Fellowship Hall or the Sanctuary, which includes the pulpit area, auditorium, 
gathering area, and staircase, any other rooms are not included.  Please inform your guests. 

¶ Please leave premises set up as you found it (eg. Communion table, podium and piano as found 
and placement of tables and chairs as posted on the cooler in the kitchen.) 

¶ Absolutely no food or drinks in sanctuary, hallways, or foyer. (Non-compliance will affect the 
amount of your damage deposit return.) 

http://www.robertsonhall.com/access


 

¶ The throwing of confetti, rice, birdseed, etc. is not allowed in the building or on Church property. 

¶ User will be charged for any damage to equipment, furniture or facility that exceeds the damage 
deposit. 

¶ No smoking allowed in the building or within 5 meters (15 feet) of the building. 

¶ Children must be supervised at all times. 

Fellowship Hall 

¶ **No caterers other than the NCRC Building Committee unless authorized by the same. 

¶ For Catered Events please contact the Executive Assistant to be directed to the Catering Committee. 

¶ All tablecloths, large cooler, standard white dishes, and urns are included in this rental fee. Please do not 
take tablecloths home to wash. 

¶ Kitchen equipment, chairs, tables, etc may not be removed from the church building. 

¶ Dishes, pans must remain in hall and kitchen area. 

¶ If there are any problems or unanswered questions, you will be referred to the Building Committee for 
answers and approval. 

¶ Alcoholic beverages:  Wine only for a toast or with a meal.  No alcohol allowed outside on the church 
property. 

¶ wŜƴǘŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŀŎǉǳƛǊŜ ŀ ƭƛǉǳƻǊ ƭƛŎŜƴǎŜ ƛŦ ǿƛƴŜ ƛǎ ōŜƛƴƎ ǎŜǊved. 

Cancellation Policy: 30 days before day of event all monies refunded except administration fees of $100.00. 

Cancellation less than 30 days before event 75% of monies refunded. 

Users shall remember at all times that they are occupying a place of Christian worship and shall not undertake or 
permit any activity or conduct inconsistent therewith. 

Arrangements for key pickup call Janitor  

For reservations, contact information or to book appointment to arrange event, or if you are unsure of the 
responsibilities, please contact: NCRC Executive Assistant, 780-674-4232; email at neercrc@xplornet.com 
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I wish to book the Neerlandia Christian Reformed Church. 

I have read the conditions and agree to pay the Neerlandia Christian Reformed Church a total of 

$_____________ for the rental of the facilities and items as noted above.  (Please pay the $400.00 

damage deposit with a separate cheque.) 

Renters Name (print):    ______________________________________ 

Renters Address:     ______________________________________ 

Renters Phone Number:    ______________________________________ 

Renters Signature:    ______________________________________ 

Renter Email address:    ______________________________________ 

Billing Address (if different from Renter)  ______________________________________ 

Date of Event:     ______________________________________ 

Contact person / information for Event:  ______________________________________ 

Copy of Outside User Insurance:  ______________________________________ 

Make Cheques Payable To:  Neerlandia Christian Reformed Church 

 

 

  



 

WHOLE CHURCH EVENTS FOR MEMBERS 

Whole Church Events allow the use of the building for free for members. 

A member at NCRC is defined as someone: 

 *whose baptism or profession of faith has been recognized by NCRC Council and 

 *who regularly attends and contributes to NCRC Ministries 

The NCRC Council has endorsed the following events in the lives of our members as  

Whole Church Events: 

1. Baptisms 

 2. Professions of Faith 

 3. Wedding Showers 

 4. Weddings 

 5. Milestone Anniversaries 

 6. Milestone Birthdays 

 7. Funerals  

In making user eligibility decisions, we will  err on the side of generosity. 

For the use of the Sanctuary and/or Fellowship Hall, please follow the policy directions under 

άaŜƳōŜǊǎΩ Facility Clean Up 5ǳǘƛŜǎέΦ 

EXCEPTIONS to non-member fees: 

1. No rental charge for the facility for organizations that are supported financially (on the offering 
schedule) or sponsored directly by the NCRC. Eg. GEMS, Cadets, Young Peoples, Study Groups, 
Wycliffe, Gideons, etc. for any use, from meals to meetings. 

2. No charge to the Neerlandia Co-op, for their annual meeting, and use of the tables and coffee urns 
for July 1st.  They in turn allow us the use of some of their equipment for maintenance. 

3. The Neerlandia Public Christian School will have free use of the Sanctuary and Hall for the 
following functions: 

o NPCS Staff Functions 
o Christmas Practices 
o Play and Band performances 
o Neerlandia Christian Education Society 
o Emergency use if a fire is at the school 
o Lock Down ς Kids come to church 
o Grade 9 grads use of tables and chairs 



 

In return Neerlandia Christian Reformed Church will have free access to the Neerlandia Public 

Christian School building for the following: 

o Rooms for Sunday School 
o NCRC Youth Retreats 
o Gems Rally /  Father Daughter night 
o NCRC Youth Groups 
o Cadets 
o Emergency use ς if there is a fire at the church 

Users agree to leave each premise as found or janitorial fees could be applied. 

Please Note: If you are booking the sanctuary and think that there will be people in the hall for the 

service, it is best to have someone playing the piano for the music as that is what comes through the 

sound system in the hall and nursery. (The organ is not wired into the system.) So if organ music is 

preferred, a piano player should be considered as well. 

  



 

Appendix Q: Storage: An Appendix of Reference 

Information 

Common Characteristics of Healthy Churches  

(From the Board of Trustees Ministries Priorities Committee Report, Phase III) 

Lƴ ǾƛŜǿ ƻŦ {ȅƴƻŘ нллпΩǎ ŜƴŘƻǊǎŜƳŜƴǘ ƻŦ ǘƘƛǎ ŎƻƳƳƛǘǘŜŜΩǎ ƎƻŀƭǎΣ ŀƴŘ ƛƴ ƘŀǊƳƻƴȅ ǿƛǘƘ ƻǳǊ 

Denominational Ministries Plan, we offer the following reflections on the characteristics of healthy local 

congregations. HeŀƭǘƘȅ ŎƻƴƎǊŜƎŀǘƛƻƴǎ ŀǊŜ ƴƻǘ ǳƴǊŜŀŎƘŀōƭŜ ƛŘŜŀƭǎΦ ¢ƘŜȅ ŀǊŜ ŎƻƳƳǳƴƛǘƛŜǎ ƻŦ /ƘǊƛǎǘΩǎ 

people who are surrounded by the complexities of a sinful culture and know its invasive power in their 

hearts. Yet, the Holy Spirit brings order to the disorderly lives of individual members and communities. 

Their influence reaches outward to season their local communities, and minister worldwide through 

denominational mission agencies. 

!ǎ WŜǎǳǎΩ ŘƛǎŎƛǇƭŜǎ ƎŀǘƘŜǊ ŀǊƻǳƴŘ ƘƛƳ ƛƴ ǘƘŜ ƳƻƳŜƴǘǎ ǇǊƛƻǊ ǘƻ Ƙƛǎ ŀǎŎŜƴǎƛƻƴ ǘƻ ƘŜŀǾŜƴΣ ǘƘŜȅ ƘŜŀǊŘ WŜǎǳǎΩ 

Ŧƛƴŀƭ ŎƻƳƳŀƴŘ ǘƻ άƳŀƪŜ ŘƛǎŎƛǇƭŜǎέ όaŀǘǘΦ нуΥмунлύΦ {ƛƴŎŜ ǘƘŀǘ ŘŀȅΣ ǘƘŜ ŎƘǳǊŎƘ Ƙŀǎ ōŜŜƴ ŀōƻǳǘ ƳŀƪƛƴƎ 

disciples, baptizing them into the body of Christ and teaching them to follow his teaching. Not only is 

every Christian called to be a disciple maker, but every church, every local congregation, is called to 

obey this Great Commission. While what follows are common characteristics of healthy churches, it 

must be understood that at the heart of every healthy congregation is the desire to make disciples.  

Briefly, a healthy congregation is a Holy Spirit filled gathering of people called by Jesus Christ to be salt 

and light in the world. Acts 2 describes the freshly born Pentecost church as a growing gathering of 

baptized believers committed to following Christ. Central to that commitment was a devotion to the 

ŀǇƻǎǘƭŜǎΩ ǘŜŀŎƘƛƴƎ ŀƴŘ ǘƘŜ ŦŜƭƭƻǿǎƘƛǇ ƻŦ ōŜƭƛŜǾŜǊǎΦ ¢ƘŜȅ ǎǇŜƴǘ ǘƘŜƛǊ ǘƛƳŜ ƛƴ ǇǊŀȅŜǊ ŀƴŘ ǘƘŜ ōǊŜŀƪƛƴƎ ƻŦ 

bread ό[ƻǊŘΩǎ {ǳǇǇŜǊ), ǿƘƛƭŜ ŦǊŜŜƭȅ ǎƘŀǊƛƴƎ ǘƘŜƛǊ ƳƻƴŜȅ ŀƴŘ ǇƻǎǎŜǎǎƛƻƴǎΦ ¢ƘŜ ŎƘǳǊŎƘΩǎ ƭŜŀŘers and 

members lived as responsible citizens of the Roman Empire, but also challenged the authorities with the 

Lordship of Christ. The apostles were also concerned with justice for suffering widows and fairness for 

the poor, calling deacons to this service. Their lives filled with awe and wonder as the Holy Spirit 

transformed them and those around them with great joy and praise, even in the face of opposition. God 

blessed the church and added many people to it, as the thrilling conclusion in Acts 2:47 to the newly 

born church emphasizes. 

This church soon faced new challenges and opportunities. When difficulties and disobedience arose 

within the body, church discipline promoted moral accountability and engendered respect for God and 

others. As the church began to grow, its experienced persecution; yet God used such adversity to scatter 

its members, thereby spreading the gospel throughout the world. Later God spoke directly to Peter and 

Paul, commanding them to reach out to the world. Even through the temptation of spiritual elitism 

witnessed in Acts 15, ǘƘŜ ŎƘǳǊŎƘ ǘƻƻƪ ǎŜǊƛƻǳǎƭȅ /ƘǊƛǎǘΩǎ ŎƻƳƳŀƴŘ ǘƻ ƳŀƪŜ ŘƛǎŎƛǇƭŜǎΦ {ƻƻƴ ǘƘŜ ƎƻǎǇŜƭ 



 

message permeated the Roman Empire. Within their struggles, these early churches exemplified healthy 

ŎƻƳƳǳƴƛǘƛŜǎ ƻŦ /ƘǊƛǎǘΩǎ ŘƛǎŎƛǇƭŜǎΦ  

Twenty ŦƛǊǎǘ ŎŜƴǘǳǊȅ ŎƘǳǊŎƘŜǎ ŀƴŘ /ƘǊƛǎǘƛŀƴǎ Ŏŀƴ ǳǎŜ ǊŜǇƻǊǘǎ ŀƴŘ ŜȄŀƳǇƭŜǎ ƻŦ DƻŘΩǎ ǇŜƻǇƭŜ ŦǊƻƳ ŀƭƭ ƻŦ 

{ŎǊƛǇǘǳǊŜǎ ŀǎ ōŜƴŎƘƳŀǊƪǎ ǘƻ ŘǊŜŀƳΣ ǇƭŀƴΣ ŀƴŘ ƭƛǾŜ ǘƘŜƛǊ ƻǿƴ ƭƛǾŜǎ ŀǎ DƻŘΩǎ ƛƳǇŜǊŦŜŎǘτyet redeemed 

and strivingτpeople. No matter what their current situation, thousands of years removed from earlier 

ƳŜƳōŜǊǎ ƻŦ DƻŘΩǎ ŦŀƳƛƭȅΣ ŎƻƴǘŜƳǇƻǊŀǊȅ /ƘǊƛǎǘƛŀƴǎ ƪƴƻǿ DƻŘ Ƙŀǎ ōŜŜƴ ǘƘŜǊŜ ōŜŦƻǊŜΣ ƘŀǾƛƴƎ ǿƻǊƪŜŘ 

before and working still in our confusing yet exhilarating circumstances.  

Such vital and healthy Christian communities still live today. Authors such as Christian Swartz (Natural 

Church Development), Waldo Werning (12 Pillars of a Healthy Church), and Peter Steinke (Healthy 

Congregations) have provided language to identify such communities. The Christian Reformed Church 

recognizes the value of the work these and others have provided for us. We gratefully use it as we 

explore the picture of the early church painted by God in the Bible.   

Ongoing study of the early church has led to the awareness that healthy congregations share certain 

ŎƻƳƳƻƴ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ǘƘŀǘ ŀǊŜ ƴƻǘ ǳǘƻǇƛŀƴΣ ōǳǘ ǾƛǎƛōƭŜ ŀƴŘ ǇƻǿŜǊŦǳƭ ǘŜǎǘƛƳƻƴƛŜǎ ǘƻ DƻŘΩǎ ǿƻǊƪ ŀƳƻƴƎ 

his people. To that end, we offer the following brief list of characteristics seen among healthy gatherings 

ƻŦ DƻŘΩǎ ǇŜƻǇƭŜ ǘƻ ǿƘƛŎƘ ǘƘŜ .ƛōƭŜ Ǝƛves witness in different times and places of history. We recognize 

ǘƘŀǘ ǘƘƛǎ ƭƛǎǘ ƛǎ ƴƻǘ ŜȄƘŀǳǎǘƛǾŜΦ ¸Ŝǘ ƛǘ ƛǎ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜΣ ŎƻƳǇǊŜƘŜƴǎƛōƭŜΣ ŀƴŘ ǘƘǳǎ ǳǎŜŦǳƭ ŦƻǊ DƻŘΩǎ ǇŜƻǇƭŜ 

today. Furthermore, it is also encouraging to recognize that agencies of the Christian Reformed Church 

ǿƛǘƘ ƳŀƴŘŀǘŜǎ ǘƻ ǎǇǊŜŀŘ DƻŘΩǎ ƎƻƻŘ ƴŜǿǎ ƘŀǾŜ ƻŦǘŜƴ ƛƴŎƻǊǇƻǊŀǘŜŘ ǎǳŎƘ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƛƴ ǘƘŜƛǊ ƻǿƴ 

work and histories. Thus, it will come as no surprise that the work of The Back to God Hour, CRC 

Publications, Christian Reformed Home Missions, Christian Reformed World Missions, and Christian 

Reformed World Relief Committee has contributed to many of the themes, insights, and suggestions 

offered in the following pages for local CRCs to keep developing their own spiritual health.  

We offŜǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƻŦ ƘŜŀƭǘƘȅ ŎƘǳǊŎƘŜǎ ǘƘŀǘ ŀǊŜ ǎŜŜƴ ƛƴ ǘƘŜ ōƛōƭƛŎŀƭ ƘƛǎǘƻǊȅ ƻŦ DƻŘΩǎ 

people. Healthy churches: 

¶ tǊƻŎƭŀƛƳ DƻŘΩǎ ²ƻǊŘ ǿƛǘƘ ǇƻǿŜǊ ŀƴŘ ƛƴǘŜƎǊƛǘȅΦ  

¶ Assemble for worship in joyful awe. 

¶ Receive the gospel promises in the sacraments. 

¶ Nurture and teach members for discipleship. 

¶ Center congregational life in prayer. 

¶ Commit to evangelistic growth and church planting both locally and globally. 

¶ Promote genuine loving fellowship.  

¶ Advocate justice for the poor and powerless.  

¶ Encourage servant leadership.  

¶ Practice mutual accountability. 



 

!Φ tǊƻŎƭŀƛƳ DƻŘΩǎ ²ƻǊŘ ǿƛǘƘ ǇƻǿŜǊ ŀƴŘ ƛƴǘŜƎǊƛǘȅ 

Biblically based teaching and preaching is clearly central to being a healthy congregation. 2 Timothy 

оΥмсмт ƛŘŜƴǘƛŦƛŜǎ ǎŎǊƛǇǘǳǊŜ ŀǎ άDƻŘ ōǊŜŀǘƘŜŘ ŀƴŘ ƛǎ ǳǎŜŦǳƭ for teaching, correcting, and training in 

ǊƛƎƘǘŜƻǳǎƴŜǎǎ ǎƻ ǘƘŜ Ƴŀƴ ƻŦ DƻŘ Ƴŀȅ ōŜ ǘƘƻǊƻǳƎƘƭȅ ŜǉǳƛǇǇŜŘ ŦƻǊ ŜǾŜǊȅ ƎƻƻŘ ǿƻǊƪΦέ ²ƘƛƭŜ ǘƘŜǊŜ ŀǊŜ 

many ways to present these biblical truths to the world, preaching and teaching are still at the forefront. 

The salvation of the world depends on Holy Spirit filledΣ ƭƛŦŜŎƘŀƴƎƛƴƎ ǇǊŜŀŎƘƛƴƎΦ άIƻǿΣ ǘƘŜƴΣ Ŏŀƴ ǘƘŜȅ Ŏŀƭƭ 

on the one they have not believed in? And how can they believe in the one of whom they have not 

heard? And how can they hear without someone preaching to thŜƳΚέ όwƻƳΦ млΥмп bL±ύΦ 

Preaching and teaching are primary modes of communication throughout both the Old and New 

Testaments. Matthew records Jesus teaching in Matthew 5 in what has become known as the Sermon 

on the Mount. Jesus ability to preach and teach amazed his audiences. At one point in his ministry, the 

ŎǊƻǿŘǎ ǊŜǎǇƻƴŘŜŘ ǘƻ Ƙƛǎ ǘŜŀŎƘƛƴƎ ōȅ ƴƻǘƛƴƎΣ άƘŜ ǘŀǳƎƘǘ ŀǎ ƻƴŜ ǿƘƻ ƘŀŘ ŀǳǘƘƻǊƛǘȅΣ ŀƴŘ ƴƻǘ ŀǎ ǘƘŜƛǊ 

ǘŜŀŎƘŜǊǎ ƻŦ ǘƘŜ ƭŀǿέ όaŀǘǘΦ тΥнфύΦ ²ƘŜƴ WŜǎǳǎ ǇǊŜŀŎƘŜŘΣ ƘŜ ŘƛŘ ǎƻ ƛƴ ǘƘŜ ǘǊŀŘƛǘƛƻƴ ƻŦ ǘƘŜ hƭŘ ¢ŜǎǘŀƳŜƴt 

prophets. Isaiah brought both a message of repentance and a message of hope to Israel, promising that 

despite their constant rebellion and disobedience God would send a redeemer. Jesus echoed Ezekiel 

(Ezek. 34:56) in his condemnation of religious leaders ǿƘƻ Řƻ ƴƻǘ ƭŜŀŘ ŀƴŘ ƎǳƛŘŜ DƻŘΩǎ ŦƭƻŎƪ ƛƴ ǘƘŜ ǘǊǳǘƘ 

ƻŦ Iƛǎ ǿƻǊŘΦ ά²ƘŜƴ ƘŜ ǎŀǿ ǘƘŜ ŎǊƻǿŘǎΣ ƘŜ ƘŀŘ ŎƻƳǇŀǎǎƛƻƴ ƻƴ ǘƘŜƳΣ ōŜŎŀǳǎŜ ǘƘŜȅ ǿŜǊŜ ƘŀǊŀǎǎŜŘ ŀƴŘ 

ƘŜƭǇƭŜǎǎΣ ƭƛƪŜ ǎƘŜŜǇ ǿƛǘƘƻǳǘ ŀ ǎƘŜǇƘŜǊŘέ όaŀǘǘΦ фΥосύΦ 

The apostles continued proclaiming the gospel of the risen and ascended Lord. The book of Acts 

contains several examples of apostolic preaching, and the epistles further deepen its message. The first 

ŦƻǳǊ ŎŜƴǘǳǊƛŜǎ ƻŦ ǘƘŜ ŎƘǳǊŎƘΩǎ ƘƛǎǘƻǊȅ ƎƛǾŜ ǳǎ Ƴŀƴȅ ŜȄŀƳǇƭŜǎ ƻŦ ōƛōƭƛŎŀƭƭȅ ŀƴŘ ǘƘŜƻƭƻƎƛŎŀƭƭȅ ǎƻǳƴŘ 

preaching from Athanasius to Clement, from Chrysostom to Augustine. In the following centuries, 

however, preaching seemed to lose its prominent position and ordinary people often never had an 

opportunity to hear it. 

The Reformers of the 16th century led the church bŀŎƪ ǘƻ ƛǘǎ ŜŀǊƭƛŜǊ ŜƳǇƘŀǎƛǎ ƻƴ ǇǊŜŀŎƘƛƴƎ DƻŘΩǎ ǿƻǊŘ. 

¢ƘŜ ŀǳǘƘƻǊǎ ƻŦ ǘƘŜ .ŜƭƎƛŎ /ƻƴŦŜǎǎƛƻƴ ǊŜƳƛƴŘ ǳǎ ǘƘŀǘ ǘƘŜ ǘǊǳŜ ŎƘǳǊŎƘ άŜƴƎŀƎŜǎ ƛƴ ǘƘŜ ǇǳǊŜ ǇǊŜŀŎƘƛƴƎ ƻŦ 

ǘƘŜ ƎƻǎǇŜƭέ ό!ǊǘΦ нфύΦ !ǘ ǘƘŜ ǎŀƳŜ ǘƛƳŜΣ ǘƘŜ ƛƴǾŜƴǘƛƻƴ ƻŦ ǘƘŜ ǇǊƛƴǘƛƴƎ ǇǊŜǎǎ ƳŀŘŜ ǘƘŜ .ƛōƭŜ ŀǾŀƛƭŀōƭŜ to 

ƳƻǊŜ ǇŜƻǇƭŜΣ ƳŀƪƛƴƎ ƛǘ ǇƻǎǎƛōƭŜ ŦƻǊ DƻŘΩǎ ²ƻǊŘ ǘƻ ǊŜƎŀƛƴ ǇǊƻƳƛƴŜƴŎŜ ƛƴ ǘƘŜ ƭƛŦŜ ƻŦ ƭƻŎŀƭ churches. 

The church in 21st /ŜƴǘǳǊȅ bƻǊǘƘ !ƳŜǊƛŎŀƴ ŎǳƭǘǳǊŜ Ƴǳǎǘ ōŜ ŎŀǊŜŦǳƭ ǘƻ άǘŜǎǘ ǘƘŜ ǎǇƛǊƛǘǎ ǘƻ ǎŜŜ ǿƘŜǘƘŜǊ 

they are from God, because many false prophets have ƎƻƴŜ ƻǳǘ ƛƴǘƻ ǘƘŜ ǿƻǊƭŘέ όм WƻƘƴ пΥмύΦ IŜŀƭǘƘȅ 

ŎƘǳǊŎƘŜǎ ǎǘŀȅ ŦƻŎǳǎŜŘ ƻƴ DƻŘΩǎ ǿƻǊŘ ŀƴŘ ǘŜŀŎƘ ǘƘŜ ǘǊǳǘƘ ƻŦ DƻŘΩǎ grace and judgment to an idolatrous, 

self-centered culture. The kingdom of God can only be understood in the light of the Bible. When 

churches fail to focus on the truths of scripture, decline and decay eat away at their effectiveness to be 

salt and light. As citizens of the kingdom, God calls us to be countercultural. Jesus constantly reminds us 

that we are different from the world. When the church fails to teach and preach these differences, it 

fails to bring people to repentance and conversion. Hope for the future of the church profoundly 

depends on her depth of understanding and willingness to proclaim the Word of God.  



 

B. Assemble before the Lord for worship in joyful awe 

The New Testament word for church (ecclesia) is the word used in the Greek version of the Old 

¢ŜǎǘŀƳŜƴǘ ŦƻǊ LǎǊŀŜƭΩǎ ƎǊŜŀǘ ŀǎǎŜƳōƭƛŜs before the Lord such as described in Exodus 19 and Ezra 9, 10. 

²ƻǊǎƘƛǇ ŘŜǎŎǊƛōŜǎ ǘƘŜ ŜǾŜƴǘ ƻŦ ŎƻǾŜƴŀƴǘ ǊŜƴŜǿŀƭ ŀǎ DƻŘΩǎ ǇŜƻǇƭŜ ƳŜŜǘ ōŜŦƻǊŜ Ƙƛǎ ŦŀŎŜΦ Lǘ ƛǎ ŘƛŀƭƻƎƛŎŀƭ ƛƴ 

character in that the congregation engages in a holy conversation with God by listeniƴƎ ǘƻ DƻŘΩǎ ²ƻǊŘ 

and responding with praise and dedication. It often leads to an experience of joy or lament, depending 

on the circumstances of the encounter.  

In an age when worship has sometimes become a commodity used to market the church the true 

worship of God can get lost in the desire to meet the felt needs of the worshippersτto merely inspire 

rather than encounter the living God. The focus can easily slip away from God centered worship to 

audience pleasing activities. We are engaged in a conversation that begins with God rather than us. The 

issue is not whether a church worships in a more traditional mode or uses more contemporary 

instruments and media. Either can run the danger of being human centered rather than God centered.  

Christian worship is also profoundly Trinitarian in character. We can say that our worship is offered to 

the Father, through the Son in the Holy Spirit. It is through Christ that we have access to the Father by 

the one Spirit (Eph. 2:18). Paul speaks of Christ as the one who prays for us at the right hand of the 

Father (Rom. 8:34). Only the Holy Spirit enables us to know God as Father (Gal. 4:6) and confess Jesus 

Christ as Lord (1 Cor. 12:3).   

Since it is the Holy Spirit in our midst who unites us to the Father and the Son, is also the Holy Spirit who 

inspires and directs our worship. The active presence of the Holy Spirit determines the life and vitality of 

worship, not human choices of songs, instruments, or other media. When people only attend out of a 

sense of Christian duty, rather than out of a desire to stand in the presence of God, true worship cannot 

result. Healthy congregations are inspired and inspire others to worship God in Spirit and in truth.  

Spirit filled worship points the church toward the true destiny of all creation as envisioned in the 

wŜǾŜƭŀǘƛƻƴ ƻŦ WƻƘƴ ǘƻ ƎŀǘƘŜǊ ōŜŦƻǊŜ ǘƘŜ ǘƘǊƻƴŜ ƻŦ DƻŘ ŀƴŘ ƻŦ ǘƘŜ [ŀƳō ŀƴŘ ōŜ άƭƻǎǘ ƛƴ ǿƻƴŘŜǊΣ ƭƻǾŜΣ ŀƴŘ 

ǇǊŀƛǎŜΦέ  

C. Receive the gospel promises in the sacraments 

Lƴ !ŎǘǎΣ ōŀǇǘƛǎƳ ŀƴŘ ǘƘŜ άōǊŜŀƪƛƴƎ ƻŦ ōǊŜŀŘέ ǿŜǊŜ ŀƭǿŀȅǎ ǇƻǿŜǊŦǳƭƭȅ ǇǊŜǎŜƴǘ ŀǎ ǘƘŜ ŎƘǳǊŎƘ ǇǊƻŎƭŀƛƳŜŘ 

the gospel and worshipped. The worship of the church is sacramental. That is, certain elements from the 

stuff of creation make God and his saving work present to us in worship in ways that go beyond the 

spoken or written word. Calvin emphasized that, in sacramental worship, God stoops to human 

weakness. When Christians eat and drink at the Lord's Table, and when they pour the baptismal water, 

God bends to human senses to make his salvation present and real, and to confirm the promises of his 

word.  



 

Our confessions (Heidelberg Catechism Lord's Days 25 & 30 and Belgic Confession Articles 33 & 35) 

clearly call us to an understanding of the sacraments as both sign and seal.  

For they are visible signs and seals of something internal and invisible, by means of which God works in 

us through the power of the Holy Spirit. So, they are not empty and hollow signs to deceive us deceive 

us. For their truth is Jesus Christ, without whom they would be nothing. (Belgic Confession. Article 33) 

What is enacted and sealed in the sacraments is union with Christ in his dying and rising, and all the 

benefits of union with Christ. Christians receive these benefits by faith and through the Holy Spirit. In 

the Reformed tradition, sacraments are not mere ordinancesτsomething Christ told his people to doτ

but the powerful means through which God works his grace in human hearts through faith. In other 

words, worshipers do not give meaning to the sacraments by their thoughtful faith; rather, God works 

directly through the sacraments and faith receives what God has to give in them.  

Reformed Christians must always view the sacraments as powerful material ways in which God affirms 

and deepens our faith. Joyfully celebrated and properly understood, they will ground and revitalize 

Christian worship in our churches.   

D. Nurture and teach members for discipleship 

WŜǎǳǎ ŎƻƳƳŀƴŘǎ ǘƘŜ ŎƘǳǊŎƘ ǘƻ ƳŀƪŜ ŘƛǎŎƛǇƭŜǎ ōȅ άōŀǇǘƛȊƛƴƎ Φ Φ Φ ŀƴŘ teaching them to obey everything I 

ƘŀǾŜ ŎƻƳƳŀƴŘŜŘ ȅƻǳέ όaŀǘǘΦ нуΥмфύΦ Lƴ ŘŜǇŜƴŘŜƴŎŜ ƻƴ ǘƘŜ Iƻƭȅ {ǇƛǊƛǘΣ ƘŜŀƭǘƘȅ ŎƘǳǊŎƘŜǎ ǎŜŜƪ ǘƻ ŦƻǊƳ 

ŘƛǎŎƛǇƭŜǎ ƻŦ WŜǎǳǎ /ƘǊƛǎǘ ōȅ ǘŜŀŎƘƛƴƎ ŀƴŘ ǘǊŀƛƴƛƴƎ ǘƘŜƳ ǘƻ ǎŜǊǾŜ ƘƛƳ ƛƴ ŜǾŜǊȅ ŀǊŜŀ ƻŦ ƭƛŦŜ ƛƴ DƻŘΩǎ ǿƻǊƭŘ 

ŀƴŘ DƻŘΩǎ YƛƴƎŘƻƳΦ Lƴ ǿŀȅǎ ǘƘŀǘ ŀddress minds, hearts, and hands, they endeavor to tell the great 

drama of God and his salvation, from creation to new creation, from fall to redemption in Jesus Christ.  

This teaching is anchored in the wonderful gift of divine revelation, the holy Scriptures, and utilizes the 

ǊƛŎƘŜǎ ƻŦ ǘƘŜ ǿƘƻƭŜ /ƘǊƛǎǘƛŀƴ ǘǊŀŘƛǘƛƻƴΣ ŜǎǇŜŎƛŀƭƭȅ ƛǘǎ ŎǊŜŜŘǎ ŀƴŘ ŎƻƴŦŜǎǎƛƻƴǎΦ ¢ƘŜ Ǝƻŀƭ ƻŦ ǘƘŜ ŎƘǳǊŎƘΩǎ 

ǘŜŀŎƘƛƴƎ ƛǎ ƴƻǘ ƳŜǊŜ ƪƴƻǿƭŜŘƎŜΣ ōǳǘ ŀƴ ƻōŜŘƛŜƴǘ ƭƛŦŜ ƛƴ ǿƘƛŎƘ ƳŜƳōŜǊǎ ƻŦ /ƘǊƛǎǘΩǎ ōƻŘȅ ŜŀƎŜǊƭȅ ǎŜŜƪ ǘƻ 

ƭƛǾŜ ōȅ ǘƘŜ ǎƘŀǇŜ ƻŦ DƻŘΩǎ kingdom and develop and exercise the manifold gifts of the Spirit in the 

church and in the world.   

Teaching and learning begins as soon as the baptismal waters draw people into union with Christ and 

continue till we see Christ in his glory and beyond. Healthy churches, in concert with the home and 

Christian day schools, take great care to provide for the Christian education of their youth whom God 

has claimed in the covenant of baptism and the church has promised to nurture in faith so that the light 

of Christ may shine from generation to generation. But they must also enable and encourage all their 

members, from new converts to third term elders, to grow in into the likeness of Christ so that they may 

love God with all their heart, soul, mind, and strength, and love their neighbors as themselves. 

E. Center congregational life in prayer 

It is clear from the early chapters of Acts that the early church was devoted to prayer, and that Luke 

wants us to see that prayer was a key to its growth and vitality. Healthy churches are praying churches. 



 

The prayer life of these churches is not limited to corporate prayer, as important as that is for the 

church. In addition to organized group prayer, members of healthy churches are passionate about 

prayer, both within the church and in their personal lives. These people characterize prayer as central to 

their life in Christ. Such enthusiasm about prayer has been demonstrated to raise the level of passionate 

spirituality within a local congregation. Christian Swartz identifies this passionate spirituality as one of 

the eight essential qualities of healthy churches. 

Healthy churches teach and practice prayer. A vital prayer life does not just happen, it is modeled and 

taught. When people gifted in prayer lead prayer in worship, congregations learn the shape of true 

prayer. When members tell the stories of prayers answered in direct and powerful ways, the 

congregation is encouraged to be faithful in prayer. When people gifted in prayer teach the wide scope 

of the practice of prayer people are enabled to find their own distinctive style and method. When 

congregations bathe every ministry, meeting, and activity in prayer, its people learn that results of the 

Spirit is work in the church depends on prayerfulness.  

What the Heidelberg Catechism says about prayer is true for individuals and congregations alike: έtǊŀȅŜǊ 

is the most important part of the thankfulness God requires of us. And also God gives his grace and Holy 

Spirit only to those who pray continually and groan inwardly, asking God for these gifts and thanking 

ƘƛƳ ŦƻǊ ǘƘŜƳέ όIΦ/Φ vΦ ŀƴŘ !Φ ммсύΦ  

F. Promote genuine loving fellowship 

In the hours before his death, Jesus offered a prayer in which he expressed his desire for a unified body 

of believers. He asked his CŀǘƘŜǊΣ άL ŀƳ ƛƴ ǘƘŜƳ ŀƴŘ ȅƻǳ ƛƴ ƳŜΦ aŀȅ ǘƘŜȅ ōŜ ōǊƻǳƎƘǘ ǘƻ ŎƻƳǇƭŜǘŜ ǳƴƛǘȅ 

ǘƻ ƭŜǘ ǘƘŜ ǿƻǊƭŘ ƪƴƻǿ ǘƘŀǘ ǘƘŜȅ ȅƻǳ ǎŜƴǘ ƳŜ ŀƴŘ ƘŀǾŜ ƭƻǾŜŘ ǘƘŜƳ ŜǾŜƴ ŀǎ ȅƻǳ ƘŀǾŜ ƭƻǾŜŘ ƳŜέ όWƻƘƴ 

17:23). Evidence of such unity is most clearly demonstrated in genuine loving fellowship within the body 

ƻŦ /ƘǊƛǎǘΣ Ƙƛǎ ŎƘǳǊŎƘΦ άLŦ ȅƻǳ ƘŀǾŜ ŀƴȅ ŜƴŎƻǳǊŀƎŜƳŜƴǘ ŦǊƻƳ ōŜƛƴƎ ǳƴƛǘŜŘ ǿƛǘƘ /ƘǊƛǎǘΣ ƛŦ ŀƴȅ ŎƻƳŦƻǊǘ ŦǊƻƳ 

his love, if any fellowship with the Spirit, if any tenderness and compassion, then make my joy complete 

by being likeminded, haviƴƎ ǘƘŜ ǎŀƳŜ ƭƻǾŜΣ ōŜƛƴƎ ƻƴŜ ƛƴ ǎǇƛǊƛǘ ŀƴŘ ǇǳǊǇƻǎŜέ όtƘƛƭΦ нΥмύΦ 

IŜŀƭǘƘȅ ŎƘǳǊŎƘŜǎ ǿƻǊƪ ƘŀǊŘ ǘƻ άƳŀƛƴǘŀƛƴ ǘƘŜ ǳƴƛǘȅ ƻŦ ǘƘŜ ŦŀƛǘƘ ƛƴ ǘƘŜ ōƻƴŘ ƻŦ ǇŜŀŎŜέ (Eph. 4:3). While 

they are places where discussion and even debates can sharpen and build up, they do so without 

bitterness or rancor. Members lead lives of service and concern for others. Their primary desire is for 

the wellbeing of the body, not for their own needs. These churches spend less time talking about love 

and more time loving. People desire to share in the life of a community of Christians who live in a world 

of grace and forgiveness where loving fellowship is not merely an emotion experienced for the moment 

but is a way of life, a fruit of the Spirit. It is exemplified in churches where the full fruit of the Spirit is 

clearly evident in the practices of the members. Laughter and excitement fill the air. Small groups study 

and pray together, sharing their joys and sorrows. People show care in genuine acts of kindness, 

support, and sharing. In providing such care, the church must be sensitive to the social, psychological, 

and spiritual distress that impairments, limited health, and abuse often bring, and be willing to walk with 

those so affected, relieving needs, recognizing gifts, and sharing pain.  



 

Loving fellowship also demands a steady commitment to be inclusive of others, across barriers of race, 

gender, social status, and level of knowledge of and commitment to the faith. Those seeking entrance 

into the fellowship quickly pick up on the subtle signŀƭǎ ƻŦ ŜȄŎƭǳǎƛǾƛǘȅ όŎƭƛǉǳŜǎΣ ŘǊŜǎǎ άŎƻŘŜǎΣέ ƭŀƴƎǳŀƎŜΣ 

ŀƴŘ άƛƴ ƧƻƪŜǎέύΦ DŜƴǳƛƴŜ ƻǇŜƴƴŜǎǎ ǘƻ ǘƘƻǎŜ ŘƛŦŦŜǊŜƴǘ ŦǊƻƳ ƻǳǊǎŜƭǾŜǎ ƛƴǾƻƭǾŜǎ Ŏƻƴǎǘŀƴǘ ǿŀǘŎƘŦǳƭƴŜǎǎ ŀƴŘ 

a readiness to critique the barriers that may subtly form.  

G. Commit to evangelistic growth and church planting both locally and globally 

bƻ ŎƘǳǊŎƘ Ŏŀƴ ƛƎƴƻǊŜ /ƘǊƛǎǘΩǎ Ŧƛƴŀƭ ŎƻƳƳŀƴŘΣ άDƻ ǘƘŜǊŜŦƻǊŜ ŀƴŘ ƳŀƪŜ ŘƛǎŎƛǇƭŜǎ ƻŦ ŀƭƭ ƴŀǘƛƻƴǎΣ ōŀǇǘƛȊƛƴƎ 

them in the name of the Father, and of the Son, and of the Holy Spirit, and teaching them to obey 

everything I hŀǾŜ ŎƻƳƳŀƴŘŜŘ ȅƻǳέ όaŀǘǘΦ нуΥмфύΦ ! ƘŜŀƭǘƘȅ ŎƘǳǊŎƘ ƎƛǾŜǎ ǘƘŜ ƘƛƎƘŜǎǘ ǇǊƛƻǊƛǘȅ ǘƻ 

proclaiming the good news to the unchurched, gathers them into its fellowship, and disciples them the 

ǘǊǳǘƘ ƻŦ DƻŘΩǎ ²ƻǊŘΦ  

.ȅ DƻŘΩǎ ƎǊŀŎŜΣ ŀ ƘŜŀƭǘƘȅ ŎƘǳǊŎƘ Ŏŀƴ ŜȄǇŜŎǘ ǘƻ ƎǊƻǿ in numbers as well as spiritual vitality. The Christian 

church is fruit producing organism. The Bible is clear that Christ is the vine and we are the branches; our 

purpose and task are to produce fruit. In one parable, Jesus spoke of the crop returning 30, 60, and even 

100-fold (Matt. 13:23). When the master gave his servants talents, he expected his money would grow 

and he condemned the servant who failed to make that happen. 

Lƴ ǊŜŎƻǊŘƛƴƎ ǘƘŜ ǎǘƻǊȅ ƻŦ ǘƘŜ ŀǇƻǎǘƭŜΩǎ ŦƛǊǎǘ ǇǊƻŎƭŀƳŀǘƛƻƴ [ǳƪŜ ǘŜƭƭǎ ǳǎ, άŀƴŘ ŀbout three thousand were 

ŀŘŘŜŘ ǘƻ ǘƘŜƛǊ ƴǳƳōŜǊ ǘƘŀǘ Řŀȅέ ό!Ŏǘǎ нΥпмύΦ [ŀǘŜǊ ƛƴ !Ŏǘǎ нΥптΣ ƘŜ ǿǊƛǘŜǎΣ ά!ƴŘ ǘƘŜ [ƻǊŘ ŀŘŘŜŘ ǘƻ ǘƘŜƛǊ 

ƴǳƳōŜǊ Řŀƛƭȅ ǘƘƻǎŜ ǿƘƻ ǿŜǊŜ ōŜƛƴƎ ǎŀǾŜŘΦέ bǳƳŜǊƛŎŀƭ ƎǊƻǿǘƘ ǿŀǎ ƴƻǘ ŀƴ ƻŎŎŀǎƛƻƴŀƭ ŜǾŜƴǘΤ ƛǘ ǿŀǎ ŀ 

daily occurrence in the early church. All of Acts is the story of how the gospel of Jesus Christ spread 

throughout the world. Even in times of great persecution, the church grew. 

Yet, church growth is not a triumphal march. It requires slogging through tough human hearts, 

burrowing into stubborn anti-God cultures, applauding obedience to God, showing gratitude for 

goodness developed in the face of opposition, mourning sadness, and rejoicing in beauty, grace, and 

mercy.   

When people come to know Christ in the context of local congregations, the whole community sees 

ƳƻǊŜ ŎƭŜŀǊƭȅ ǘƘŜ ǘǊŀƴǎŦƻǊƳƛƴƎ ǇƻǿŜǊ ƻŦ /ƘǊƛǎǘ ƛƴ ǇŜƻǇƭŜΩǎ ƭƛǾŜǎΦ bŜǿ /ƘǊƛǎǘƛŀƴǎΣ ƛƴ ǘǳǊƴΣ ōǊƛƴƎ ǘƘŜƳ ƛƴǘƻ 

contact with others among their friends and relatives who need salvation, and often become the most 

passionate advocates for evangelism in the congregation.  

Evangelistic growth often happens even more rapidly when congregations eagerly plant new churches in 

their communities or areas. Healthy congregations may choose to send some of their most valuable and 

vital members to participate in planting another church. 

IŜŀƭǘƘȅ ƭƻŎŀƭ ŎƻƴƎǊŜƎŀǘƛƻƴǎ ƭƻƻƪ ōŜȅƻƴŘ ǘƘŜƳǎŜƭǾŜǎ ōȅ ǎƘŀǊƛƴƎ ƛƴ DƻŘΩǎ ŘŜǎƛǊŜ ǘƻ ƎŀǘƘŜǊ Ƙƛǎ ǇŜƻǇƭŜ ŦǊƻƳ 

ŜǾŜǊȅ ǘǊƛōŜ ŀƴŘ ƴŀǘƛƻƴΦ DƻŘΩǎ ŎƻǾŜƴŀƴǘ Ƙŀǎ ŀƭǿŀȅǎ ƘŀŘ ǘƘŜ ǿƘƻƭŜ ǿƻǊƭŘ ƛƴ ƛǘǎ ŜƳōǊŀŎŜΦ DƻŘ ǇǊƻƳƛǎŜŘ 

!ōǊŀƘŀƳΣ άƛƴ ȅƻǳ ǎƘŀƭƭ ŀƭƭ ǘƘŜ ŦŀƳƛƭƛŜǎ ƻŦ ǘƘŜ ŜŀǊǘƘ ōŜ ōƭŜǎǎŜŘέ όDŜƴΦ мнΥоύΦ Lƴ !ŎǘǎΣ WŜǎǳǎ ǎŜƴŘǎ Ƙƛǎ 



 

ŘƛǎŎƛǇƭŜǎ ǘƻ ōŜ Ƙƛǎ ǿƛǘƴŜǎǎŜǎ άƛƴ ŀƭƭ WǳŘŜŀ ŀƴŘ {ŀƳŀǊƛŀΣ ŀƴŘ ǘƻ ǘƘŜ ŜƴŘǎ ƻŦ ǘƘŜ ŜŀǊǘƘΦ tŀǳƭ ŀƴŘ ǘƘŜ ƻǘƘŜǊ 

apostles responded to that promise by traveling from city to city throughout the Roman Empire 

proclaiming the gospel and planting churches.  

When congregations share in this global perspective, they realize that they participate in what God is 

doing in the whole world. By sending missionaries, whether through denominational agencies or as local 

churches through short ǘŜǊƳ Ƴƛǎǎƛƻƴ ǇǊƻƧŜŎǘǎΣ ǘƘŜȅ ǊŜƎǳƭŀǊƭȅ ƘŜŀǊ ǎǘƻǊƛŜǎ ƻŦ DƻŘΩǎ ǇƻǿŜǊ ǘƻ ǎŀǾŜΣ ŀƴŘ 

participate in life of the Kingdom of God that knows no boundaries of race or nation.  

H. Advocate justice for the poor and powerless 

From the laws given by God, to the trumpet call of the prophets, to the Jubilee announcement of Jesus 

ŀǘ bŀȊŀǊŜǘƘ ό[ǳƪŜ пΥмснмύΣ ǘƘŜ .ƛōƭŜ ŎƭŜŀǊƭȅ ǎŜǘǎ ŦƻǊǘƘ DƻŘΩǎ Ǉŀǎǎƛƻƴ ŦƻǊ ƧǳǎǘƛŎŜ ŀƴŘ Ƙƛǎ ŎƻƴŎŜǊƴ ŦƻǊ ǘƘŜ 

poor. While it is often difficult in our politically polarized culture, one of the signs of congregational 

health is its commitment to proclaim the message of justice and live it out in its ministry to the poor, the 

disenfranchised, the homeless, refugees, and those living with disabilities.  

Lƴ !ŎǘǎΣ ǘƘŜ ƴŜǿōƻǊƴ ŎƘǳǊŎƘ ŜƴŀŎǘŜŘ ǘƘŜ DƻŘΩǎ Ŏŀƭƭ ŦƻǊ ƧǳǎǘƛŎŜ ōȅ ǾƻƭǳƴǘŀǊƛƭȅ ǎƘŀǊƛƴƎ ǘƘŜƛǊ ƎƻƻŘǎ ǘƻ 

provide fairly for all (Acts 3:32). When needs became apparent, as in Acts 6, the apostles called on 

deacons to make sure that the poor in their midst were cared for. Throughout its history the church has 

shone its true biblical grounding wherever it advocated for justice. In the battle against slavery here and 

in England, and in the struggle for civil rights, the church has been at the forefront.  

Healthy cƻƴƎǊŜƎŀǘƛƻƴǎ ǿƛƭƭ ǊŜƎǳƭŀǊƭȅ ƘŜŀǊ DƻŘΩǎ Ŏŀƭƭ ŦƻǊ ƧǳǎǘƛŎŜ ŦǊƻƳ ǘƘŜƛǊ ǇǳƭǇƛǘǎΦ ¢ƘŜȅ ǿƛƭƭ ǎŜŜƪ ǘƻ ŎŀǊŜ 

for the poor among them, in their communities, and, through denominational agencies such as CRWRC, 

in the world. They unite with other congregations to advocate their local and national governments to 

enact policies that promote social justice, the fair distribution of goods, and care for the environment. 

¢ƘŜȅ ǿƛƭƭ ŀƭǎƻ ǎŜŜƪ ǘƻ ǊŜŦƭŜŎǘ ǘƘŜ ǊŀŎƛŀƭ ŀƴŘ ŜǘƘƴƛŎ ŘƛǾŜǊǎƛǘȅ ƻŦ DƻŘΩǎ YƛƴƎŘƻƳ ƛƴ ǘƘŜ ŦŀŎŜ ƻŦ ǘƘŜƛǊ 

congregations.  

I. Encourage Christlike leadership  

Healthy churches are led by leaders who exemplify in their own lives the characteristics of the Good 

Shepherd. The very language of the church reflects awareness that leaders are shepherds first. Other 

expectaǘƛƻƴǎ ŀǊŜ ǎŜŎƻƴŘŀǊȅ ǘƻ ƭŜŀŘƛƴƎ ŀƴŘ ŎŀǊƛƴƎ ŦƻǊ ǘƘŜ άŦƭƻŎƪΦέ {ǇŜŀƪƛƴƎ ƻŦ ƘƛƳǎŜƭŦΣ WŜǎǳǎ ǎŀƛŘΣ άL ŀƳ 

the good shepherd; I know my sheep and my sheep know meτjust as the Father knows me and I know 

the FatherτŀƴŘ L ƭŀȅ Řƻǿƴ Ƴȅ ƭƛŦŜ ŦƻǊ ǘƘŜ ǎƘŜŜǇέ όWƻƘƴ млΥмпмр NIV). Churches can be healthy only 

when men and women who follow this biblical pattern of leadership lead them. Servant leaders know 

their congregations intimately and their congregations know and trust them. A true shepherd leader 

must love the people and be prepared to give their life for those people. 

A good local church leader is one who walks among the people, providing for their spiritual health and 

wellbeing. But leaders also help to develop a congregational vision and keep it before the community. 



 

Shepherd leaders neither drive their flock from behind, nor run so far ahead that the sheep can no 

longer follow. Rather, good servant leaders walk with and among their congregations through both good 

and bad times. They know their congregations and love them. These leaders provide green pastures, 

assuring that their congregations are well fed and healthy. In times of struggle and pain, these leaders 

provide the comfort and care necessary for healing. In times of comfort and ease they know how to 

prophetically inspire the congregation with a fuller vision.  

At the heart of a servant leader is a desire to have the attitude of Christ as explained by Paul to the 

church of Philippi. Paul reminds leaders that they must have an attitude of humility making themselves 

nothing, taking the very nature of a servant. True servant leaders do nothing out of selfish ambition or 

vain conceit, but rather consider others better than themselves (Phil. 2:36). At the same time, the Bible 

calls congregation members to respect and honor those who serve them in leadership (1 Tim. 5:17), and 

ǘƻ άƻōŜȅ ȅƻǳǊ ƭŜŀŘŜǊǎ ŀƴŘ ǎǳōƳƛǘ ǘƻ ǘƘŜƳΣ ŦƻǊ ǘƘŜȅ ŀǊŜ ƪŜŜǇƛƴƎ ǿŀǘŎƘ ƻǾŜǊ ȅƻǳǊ ǎƻǳƭǎ ŀƴŘ ǿƛƭƭ ƎƛǾŜ ŀƴ 

ŀŎŎƻǳƴǘέ όIŜōΦ моΥмтύΦ 

Healthy congregations intentionally identify, raise up, and train new leaders. They continue to disciple 

existing leaders and hold them accountable for their spiritual walk with their Lord. Only those who 

themselves are continually shepherded and served can sustain their important calling to shepherd and 

serve others. 

J. Practice mutual accountability 

The reformers recognized church discipline as one of the defining marks of the true church. It is too 

often misunderstood as a top-down action rather than a normal characteristic of the life of a healthy 

church community. Rightly understood, church discipline is the mutual accountability of the members of 

the Body of Christ (see Church Order Articles 78 and 79). The primary texts (Matt. 18: 15-20 and Gal. 

6:15) begin with one-to-one relationships in which members of the body honestly, humbly, and lovingly 

speak and listen to each other about perceived faults and sins. Healthy churches foster the kind of 

ŀǘƳƻǎǇƘŜǊŜ ƛƴ ǿƘƛŎƘ άǎǇŜŀƪƛƴƎ ǘƘŜ ǘǊǳǘƘ ƛƴ ƭƻǾŜέ ό9ǇƘΦ пΥмрύ ōŜŎƻƳŜǎ ǘƘŜ ƴƻǊƳŀƭ ǿŀȅ ƛƴ ǿƘƛŎƘ 

Christians help one another when ƛƴ ŘŀƴƎŜǊ ƻŦ ǿŀƴŘŜǊƛƴƎ ŦǊƻƳ ǘƘŜ ǇŀǘƘ ƻŦ ǘǊǳŜ ŘƛǎŎƛǇƭŜǎƘƛǇΦ ά/ƘǳǊŎƘ 

ŘƛǎŎƛǇƭƛƴŜέ ǘƘŜǊŜŦƻǊŜ Ƴǳǎǘ ōŜ ǿƻǾŜƴ ƛƴǘƻ ǘƘŜ ǾŜǊȅ ŦŀōǊƛŎ ƻŦ ǘƘŜ ƭƛŦŜ ƻŦ ŀ ƘŜŀƭǘƘȅ ŎƘǳǊŎƘ ŎƻƳƳǳƴƛǘȅΦ  

There may come times when, as Jesus and Paul affirm, the matter needs to be taken to the next level of 

ŀŎŎƻǳƴǘŀōƛƭƛǘȅΣ ǘƘŀǘ ƛǎΣ ǘƻ ŀƴƻǘƘŜǊ ǘǊǳǎǘŜŘ ǇŜǊǎƻƴΣ ŀƴŘ Ŧƛƴŀƭƭȅ ǘƻ ǘƘŜ άŎƘǳǊŎƘΣέ ǿƘƛŎƘ ǿŜ ǘŀƪŜ ǘƻ ƳŜŀƴ ƛǘǎ 

ƻŦŦƛŎƛŀƭ ƭŜŀŘŜǊǎƘƛǇΦ bŜǾŜǊǘƘŜƭŜǎǎΣ ǘƘŜ Ǝƻŀƭ ƛǎ ŀƭǿŀȅǎ ǘƻ ƪŜŜǇ ǘƘŜ ƳŀǘǘŜǊ άŎƻǾŜǊŜŘέ ŀǎ ƳǳŎƘ ŀǎ ǇƻǎǎƛōƭŜΣ 

ŦƻǊ άƭƻǾŜ ŎƻǾŜǊǎ ŀ ƳǳƭǘƛǘǳŘŜ ƻf sins. . ..έ όм tŜǘŜǊ пΥуύΣ ŀƴŘ ǘƻ ǊŜǎǘƻǊŜ ǘƘŜ ƻƴŜ ǿƘƻ ŜǊǊǎ ǿƛǘƘ ƘǳƳƛƭƛǘȅ ŀƴŘ 

patience on the part of all (Gal. 6:15).  

It will take patience and practice for church to attain and retain a healthy atmosphere of mutual 

accountability in a world that loves ƎƻǎǎƛǇ ƻƴ ǘƘŜ ƻƴŜ ƘŀƴŘ ŀƴŘ ǎŀȅǎ άit is ƴƻƴŜ ƻŦ ȅƻǳǊ ōǳǎƛƴŜǎǎέ ƻƴ ǘƘŜ 

other. Practices of honesty in prayer and open confession of sin and forbearance among leaders, as well 

as strong, well led small groups will foster greater health in this vital area. When the whole church 

community sees itself as a hospital for sinners, there is less and less need to hide from each other. When 



 

we all admit our absolute dependence on the grace of God in Jesus Christ, then mutual accountability 

will permeate the life of the body promoting healing and health.  

Conclusion 

It should be understood that while the foregoing exploration of health for congregations is not 

exhaustive, it follows biblical standards by which we can examine our churches and measure their health 

and wellbeing. Such biblical examples can serve as a benchmark for congregations eager to follow Jesus. 

Appropriate balance among these traits will assure that churches are focused on Christlikeness. While 

different churches possess different visions, all must shaǊŜ ǘƘŜ ŎƻƳƳƻƴ Ǿƛǎƛƻƴ ƻŦ /ƘǊƛǎǘΥ ά¢ƘŜǊŜŦƻǊŜ Ǝƻ 

and make disciples of all nations, baptizing them in the name of the Father and of the Son and of the 

Holy Spirit, and teaching them to obey everything I have commanded you. And surely I am with you 

always, to the very end of the age" (Matt. 28:1920). 

  



 

Incorporation Documents 

  

 

JUN. 21, 1920 

THE REGISTRAR OF 

JOINT STOCK COMPANIES 

DECLARATION OF INCORPORATION 

Pursuant to Chapter 22 of the Acts of the Legislature assembly of the Province of Alberta for the year 

1907, amending Ordinance No. 38 of the Consolidated Ordinances of the Northwest Territories, entitled 

"An Ordinance respecting the Holding of Lands in Trust for Religious Societies and Congregations." 

The congregation of the Christian Reformed church of Neerlandia, in the province of Alberta, desires 

incorporation pursuant to the said Act, upon the terms following; that is to say: 

1. The said congregation belongs to The Christian Reformed Churches of America. We recognize as the 

fundamental principles of our Church, in doctrine and Government, the Bible as the infallible Word 

of God, and the formulas of Unity of the Christian Reformed Churches of America and the Canons of 

the Synod of Dordt in so far as adopted by the Synod of the Christian Reformed Church of America in 

the year of our Lord, 1912 and expressed in its constitution. The said formulas of Unity being 1st The 

thirty-seven articles of the confession of Faith of the Reformed Churches of the Netherlands. 

2nd  The Heidelberg Catechism. 

3rd  The Five articles against the Remonstrance. 

2. The persons who according to the rules of the Congregation are entitled to vote in respect to Church 

business are the confessing Male Members of the congregation. 

3. The proposed corporate name is: The Christian Reformed Church of Neerlandia. 

4. The officers who shall exercise the powers of the body corporate in any dealing with the property 

thereof are the Minister (if any), Elders, and Deacons who shall elect a President, a Secretary, and a 

Treasurer. 

5. The rules to be complied with before any of the property of the congregation shall be dealt with by 

the officers thereof are as follows: A meeting of the members shall be called by notice of not less 

than two weeks (including two Sundays) next before the dŀǘŜ ƻŦ ǘƘŜ aŜŜǘƛƴƎα ǿƘƛŎƘ ƴƻǘƛŎŜ ǎƘŀƭƭ 

state time, place, and particular object for which the meeting is called, and shall be posted at the 

Church or Meetinghouse of the Congregation and be read at all intervening services held in the 

Church or Meetinghouse. 

6. 55% of the members shall constitute a quorum of the congregation, a majority of whom may deal 

with the matters coming before the meeting. 



 

7. We irrevocably appropriate to the maintenance of our Confession and Government forever such 

real and personal estate as this Church now has or may hereafter acquire and we declare that to 

these objects alone it shall be applied. And in case of any departure from the above established 

standards of Doctrine and Government by any portion of this Church or Congregation such estate 

shall be held and enjoyed exclusively by those who adhere to the said Standards, hereby declared 

and established as the basis of our Church and Congregation. 

In Witness Whereof We have hereunto set out hands on this 11th day of March A.D. 1920. 

H. Kippers          President 

K. Tuininga         Secretary 

I, M Nanninga of Neerlandia in the Province of Alberta make oath and say: 

1st  That I hold the office of Elder in the congregation of the Christian Reformed Church of 

Neerlandia and have a personal Knowledge of the facts in question herein. 

2nd  That the foregoing declaration of incorporation was passed at a duly constituted meeting of the 

said congregation held in the Church of the said congregation at Neerlandia on the 15th day of 

January A.D. 1920, 

3rd The said meeting was held upon due notice of the time, place, and object thereof, and the 

transaction in and about the incorporation was and is bona fide. 

M. Nanninga 

Sworn before me at Neerlandia in the Province of Alberta, this 11th day of March A.D. 1920 

L. H. Holwerda J.P. 



 

 

 

DEC 5, 1972 

DEPARTMENT OF THE           

JOINT STOCK COMPANIES 

We, the congregation of the CHRISTIAN REFORMED CHURCH of Neerlandia, Alberta, duly assembled and 

duly notified of a meeting in accordance with our Declaration of Incorporation and by decision of the 

synod of 1970, amend the Declaration of Incorporation which was duly registered June 21, 1920, by 

resolution of the Consistory and seconded by LAMBERT TUININGA and carried by 2/3 majority vote 

which said vote was unanimous, said amendment being as follows: 

Delete clause 6, and replace it with the following: The said trustees may at any time hereafter, by the 

affirmative vote of two thirds of the trustees, amend this Declaration of Incorporation and the Articles 

of Association in any manner not inconsistent with the provisions of Articles four, five, six and seven 

thereof Provided that before such amendments shall become operative, a vote in favor thereof of at 

least two thirds of the members of this church, present and entitled to vote, shall be obtained by the 

said trustees at a meeting of the members of this church, especially called for that purpose and of which 

notice has first been given as is also provided for and required in Article Ten thereof, and the 

requirements of the statures of this Province shall be fully complied with. 

Add the following clauses:  

8. The ownership of all the property, both real and personal, of the said Church, is in the congregation 

of said Church and title may be held in any form, corporate or otherwise, consistent with the 

provisions of the Laws of the Province of Alberta. The congregation, with respect to such property, 

may properly exercise the ownership possessed by property owners in such jurisdiction and 

without any right of revision whatsoever by a classis or synod of the Christian Reformed Church 

and that classic or synod of the Christian Reformed Church will not undertake to attempt to secure 

possession of the property of any congregation against its will, whether or not such a congregation 

remains within or chooses to withdraw from the denomination. 

9. In the event of a schism within a local congregation which requires a settlement of property, such 

settlement shall be made according to scriptural injunction of I Corinthians 6. Every effort shall be 

made to achieve a just and fair division of property. If help is needed with such negotiations such 

help shall be sought first of all from classis and/or synod. If those methods do not succeed, help 

may be sought from nonecclesiastical advisors. (see Act 1970, Page 106 for definition as to what 

constitutes a schism.) 

10. The said Trustees may have a common seal and alter the same at pleasure and shall take into 

possession and custody all the temporalities of the church, and shall make the rules and regulations 



 

for the management thereof, whether the same shall consist of real or personal estate, and 

whether the same have been given, granted, bequeathed, or devised directly or indirectly to said 

church or to any person for its use. 

11. The said trustees shall have the power and authority to bargain, sell, convey, mortgage, lease, or 
release any real estate belonging to the said church, or held by them as such trustees, and to erect 
churches, parsonages, schoolhouses and other buildings, for the direct and legitimate use of the 
said church, and to alter and repair the same, and to fix the salary of its minister or ministers or 
anyone in its employ; provided that no such purchases, sale or conveyance, mortgage, lease or 
fixing of salaries shall be made unless the affirmative vote of a majority of the members of this 
church organization, of which said trustees are officers, shall be first obtained at a meeting of such 
members of this church or congregation present and entitled to vote, duly and especially called for 
that purpose by notice given for two successive Sundays at the usual place of meeting next 
preceding such meeting: provided further, that no sale, mortgaging, or conveyance shall be made 
of any gift, grant, or donation, conveyance, device or bequest which would be inconsistent with the 
express terms of plain intent of the grant, donation, gift, conveyance, device, or bequest. 

DATED AT NEERLANDIA, IN THE PROVINCE OF ALBERTA 

THIS 28 DAY OF NOVEMBER A.D. 1972 

CHRISTIAN REFORMED CHURCH OF NEERLANDIA 

Per, 

Chairman 

Peter Van Drunen 

Clerk 

John Piers 

Approved 

Peter Van Drunen 

Pastor 

 

 


